Jenny S. Cutamora - Tan                   
Mantahan, Maasin City So. Leyte Philippines
cutamorajenny24@gmail.com
Contact Number: 0947-519-0137
Career Objective
	To bring to your organization, enthusiasm, dedication, responsibility, and good work ethic, combined with a desire to utilize my skills obtained through experience.

PERSONAL BACKGROUND
AGE			:  34
Date of Birth		:  Sept. 22, 1990
Place of Birth		: Maasin City So. Leyte
Civil Status		: Married
Height			: 5’2	
Weight		: 187 lbs.
Citizenship		: Filipino
Religion		: Roman Catholic
SKILLS
·  Interpersonal Skills
· Computer Literate ( MS WORD, MS EXCEL, MS  POWERPOINT) 
· Excellent Communication Skills
EDUCATIONAL BACKGROUND
STI  College Ormoc							2007- 2013
Bachelor of Science in Hotel & Restaurant Management	

WORK EXPERIENCES
· Department Of Health
Dongon, Maasin City Southern Leyte 
March 7, 2022 – December 31, 2024
Administrative Assistant III / Pharmacy Assistant
· Living Hope Hospital
Isagani, Maasin City Southern Leyte 
September 13, 2021 – March 5, 2022
Dialysis Clerk
· CIJ Academy
Mabolo, Cebu City 
February 9, 2016 – June 25, 2016
Secretary
· Department of Trade & Industry 
Tagnipa, Maasin City Southern Leyte
May 16 – December 31, 2014
JO-EGIP
· Caimito Beach Resort
Pasay, Maasin City Southern Leyte
October 2013 – February 8, 2014
Receptionist
REFERENCES
	Mrs. Mariza Dolera
	DMO IV
	Department of Health -Southern Leyte Office
	Dongon, Maasin City Southern Leyte 6600 
	Contact Number: 0933-861-2414

Mrs. Maria Jecille Lacerna
Chief Nurse
Living Hope Hospital
Isagani, Maasin City Southern Leyte 6600 Philippines
Contact Number: 0995-156-5070

	Mr. Michael B. Nunez
Provincial Director 
DTI- SLPO
Tagnipa, Maasin City Southern Leyte 6600 Philippines
Contact Number: 09177051504


