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EDUCATION 

City College of Cagayan de Oro City                                                                            Cagayan de Oro City, Philippines 
Housekeeping                                                                                                                          October 2023 - December 2023 
· I was trained in hotel housekeeping for three months
· The responsibilities include: 
· learning how to provide housekeeping services to guests
· provide valet/butler services, provide linen and guest clothes
· clean public areas, facilities and equipment
·  and deal with intoxicated guests
St. Xavier Academy of Maragusan                                                                                           Davao De Oro, Philippines                                                                                                                                                             
Computer Technology                                                                                                                         June 1998 - March 2001
· Learning about technology, and how computer works
WORK EXPERIENCE 

Maragusan Waterworks and Sanitation Cooperative                                                             Davao de Oro, Philippines 
Bookkeeper                                                                                                                                    January 2001 - March 2001
·  On the job training during college as a timekeeper, and doing paperwork
GCEWHS - Sand and Gravel Corporation                                                                              Davao de Oro, Philippines 
Office Staff                                                                                                                                  October 2003 - October 2008
·  Responsible for doing payroll 
	Geralbe Marketing Construction                                                                                               Davao de Oro, Philippines
Cashier											                                2009 - 2015
· Responsible for keeping the sales
Agrinanas Development Company - Delmonte                                                                     Cagayan de Oro, Philippines
	Officer In Charge                                                                                                                                                    2016 - 2023   
·  Responsible for hiring, managing the staff, and doing payroll                                                     
LEADERSHIP EXPERIENCE & ACTIVITIES 

Leadership Awardee - City College of Cagayan de Oro City			        Cagayan de Oro City, Philippines  Housekeeping Leader										             December 2023
· I was awarded with the leadership awardee during my course in housekeeping  
SKILLS & LANGUAGES

Languages: Bisaya/Cebuano, Tagalog, and English									
Skills: housekeeping, and doing payroll
