SUNSHINE M. PELLAS SP

Contact #:	  +966573339406
Email address:  pellas.sunshine23@gmail.com
Location:      Muntinlupa City, Phillippines 1773

PROFESSIONAL SUMMARY
I want to succeed in a stimulating and challenging health facility where my profound abilities, knowledge, and skills will be utilized at the same time will create opportunities to expand practical experience to provide suitable quality care.

WORK EXPERIENCE
Medical Secretary/Nursing Assistant
Dallah Hospital
Al Nakheel, Riyadh, Saudi Arabia
July 2018 - Current
      • Performs any other duties within the range of his/her competence, as directed by the Director of Nursing or his/her designee.
      • Taking vital signs
	  • Cleaning and sanitizing patient areas
      • Provides for activities of daily living by assisting with serving meals, feeding patient as necessary; ambulating, turning, and positioning patients.
   • Changing sheets and restocking rooms with necessary supplies.
      • Ensures the effective filling, pulling out, scanning of medical records.
      • Maintain all job requirements completeness within the allocated time frame
      • Assist in patient inquiries and telephone calls.
      • Provide assistant to patient in meeting their personal needs.
      • Participate in hospital Safety Management and Risk Management programs



Nursing Assistant
Community Healthcare Hospital
2nd floor Joval building, Poblacion Muntinlupa City
August 2013 - April 2018
     • Bathing and dressing patient
     • Taking vital signs
     • Answering patient calls
     • Cleaning and sanitizing patient areas
     • Provides for activities of daily living by assisting with serving meals, feeding patient as necessary; ambulating, turning, and positioning patients.
     • Changing sheets and restocking rooms with necessary supplies.
Company Nurse
Aegis People Support
Ayala ave. Sen. Gil Puyat Avenue, Makati City
August 2010 - July 2013
      • Performed first aid treatment and follow up care
      • Performed office work, excellent internal and external customer services and inventory of supplies needed for the company’s medical clinic
      • Maintained a quality, clean and safe company’s medical clinic
      • Administered prescribed medications and reatments
      • Scheduled employee’s Annual Physical Examination with our HMO (Health Maintenance Organization) provider.
      • Gave a monthly employee wellness program to employees to provide awareness and encouragement to aim a healthy lifestyle.
Company Nurse
Ascend Asia Marketing Solution
Burgundy Gil Puyat, Makati City
November 2007 - May 2010
       • Administered first aid and CPR
       • Monitor employees health status
       • Managed and Tracked inventories of medicines and supplies
       • Assessed employees health condition and referred to hospital
       • Facilitated employees health benefits and endorsed to human resources for processing
       • Served as first aider to injured workers
       • Provided health teaching to workers to ensure safety standards are met.

EDUCATION
University of Perpetual Help Rizal
Bachelor of Science in Nursing (BSN)
Graduated: March 2006

SKILLS
  • Computer literate, knowledge in basic computer operation, windows and microsoft office.
  • Customer service oriented, phone skills, resolving conflict, analyzing information, multi tasking.
  • Can work with minimum supervision

TRAININGS AND SEMINARS
• Hand Hygiene,Standard Precautions - Dallah Hospital,Riyadh KSA
• Basic Life Support - Dallah Hospital,Riyadh KSA
• Quality improvement and Risk Management - Dallah Hospital,Riyadh KSA
• Environment of Care and Safety - Dallah Hospital, Riyadh KSA
• Computer System Introduction - Dallah Hospital, Riyadh KSA


CERTIFICATIONS
I hereby certify that the information is true and correct to the best of my knowledge.
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1. Doctor Kutaiba Abdelhaleem Almitwali
  Head of Urology Department
  Head of IVF Department
  Dallah Hospital
  Al Nakheel Riyadh, KSA
  Mobile No: 0504199332

2. Mary Ann Andaya, RN
  OR Head Nurse
  Dallah Hospital
  Al Nakheel Riyadh, KSA
  Mobile No: 0531355668

3. Irish Estabaya , RN
  Charge Nurse, OR
  Dallah Hospital
  Al Nakheel Riyadh, KSA
  Mobile No: 0555331856

4. Sarah Simbit, RN
  Charge Nurse, OPD
  Dallah Hospital
  Al Nakheel Riyadh, KSA
  Mobile No: 0532600303


                                   




