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EDUCATION
Bachelor of Science in
Business Administration
major in Operations
Management
Bataan Peninsula State University
Don Manuel Banzon Ave.,
Poblacion, Balanga Bataan
2018
PERSONAL
BACKGROUND
Date of Birth:
June 08, 1997
Place of Birth:
Balanga City, Bataan
Sex:
Female
Citizenship:
Filipino
Civil Status:
Single

SKILLS
[image: ]  Computer Literate
[image: ]   Disciplined
[image: ]   Hardworking
[image: ]  Trainable
LANGUAGES
[image: ]   FILIPINO

[image: ]  ENGLISH




CAREER OBJECTIVE
To  obtain  position  in  the  field  of  my  study  that would  best  fit  my qualifications   and   develop   further   my   talent   and   skills,   and continuous career improvement.

 (
March
 
12
  
2019-
) (
,
February
 
2024
)Data Encoder /Clerk (Job Order)
City Health Office - City Government of
Balanga
Encode  patient’s  general  information,  demographic  data,  consultation,  health  services done, laboratory examinations, diagnosis, and other relevant data.
Extract FHSIS data for submission via DOH’s eFHSIS uploading system
In charge in the updating and monitoring of the Clinic Information System  (ClinicSys). Assisted in giving medicines to the patients and Assisted RHP in a daily checkup.

	On the Job Training

Bureau of Internal Revenue Balanga Bataan
	June 06, 2018 - August 20, 2018



Traiining provided with the working environment and become part of daily tasks through answering  phone  calls,  assisting  clients,  data  encoding  of  ITR,  and  employees  of the duties and responsibilities in human resources department.

 (
Guest
 
Service
 
Representative
)August 03, 2016 – April 22, 2017
Greenwich CPM Balanga Branch

Providing   helpful   information,   answering   questions,   responding  to   complaints   and Delivery Orders, Support for clients and customers, and helping ensure that customers are satisfied with products and service.
REFERENCES

	Ms. Millete
Medina
City Health MedTech
CITY HEALTH OFFICE
Phone:        0966 432 8437
Email :     cho.milletemedina@gmail.com
	Ms. Ana Margarita
Samson

City Health Nurse
CITY HEALTH OFFICE
 (
0920
 
647
 
4709
anasamson07@gmail.com
)Phone:
Email :
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