MARY ANGELINE F. BURGOS
mafburgos67@gmail.com | +639658750733 | Rizal, Philippines


Dear Hiring Manager,

I am writing to express my enthusiastic interest in the Housekeeper position at your organization, as 
advertised. With a strong background as an Assistant Medical Secretary, Housekeeper, and 
Counterperson, I am confident in my ability to contribute to the cleanliness, organization, and overall 
atmosphere of your establishment.

In my role as an Assistant Medical Secretary, I honed my administrative skills, managing schedules, appointments, and patient records. This experience instilled in me a keen attention to detail and the importance of maintaining confidentiality in a professional setting.

As a Housekeeper, I developed a hands-on approach to cleanliness and organization. I efficiently performed various housekeeping tasks, ensuring a neat and hygienic environment. My ability to follow established cleaning protocols and handle special requests contributed to a positive living or working experience for residents and guests.

Additionally, my time as a Counterperson equipped me with strong customer service skills. I greeted customers warmly, processed transactions accurately, and ensured their needs were met promptly. This experience enhanced my communication abilities and emphasized the importance of maintaining a welcoming atmosphere.

I am drawn to your company for its commitment to excellence, and I am eager to bring my diverse skills to your esteemed team. I am confident that my proficiency in administrative tasks, housekeeping duties, and customer service will make me a valuable asset to your organization.

Thank you for considering my application. I am excited about the prospect of contributing to the success of your team as a Housekeeper. I look forward to the opportunity to discuss how my skills align with the needs of your team.
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Sincerely,
Mary Angeline F. Burgos
