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Geoffrey C. Gratela, Jr.
# GL1- Unit I Majorca Residences Circulo Verde Calle Industria, Bagumbayan 

1110 Quezon City, Philippines

Contact Numbers: (+63) 956 7815007

Email Address: jhiogie41@yahoo.com 
Objective: To be of service to your company, to enrich my technical skills in light and heavy equipment & engines.

   To enhance my computer and technical learning abilities.
SUMMARY OF QUALIFICATIONS

•    Well Verse in Microsoft Office software (MS Word, MS Excel, MS PowerPoint, Internet, etc.)

•    Courteous, can work long hours and self-motivated
•    Flexible and adaptable to changes and work pressure
•
Committed to work and excellence
•    Able to travel as needed
EDUCATION

INFORMATICS INT’L. COLLEGE, Eastwood, Quezon City, Philippines


PC Troubleshooting (short course)

Jan. -  April 2007


UNIVERSITY OF THE EAST, Manila, Philippines


Bachelor of Science in Information Technology

Undergraduate 3rd year 

2002-2005

JP LAUREL HIGHSCOOL, Quezon City, Philippines

Graduated: March 2002

ROOSEVELT MEMORIAL HIGHSCHOOL, Quezon City, Philippines


1st – 2nd year

AGUINALDO ELEMENTARY SCHOOL, Quezon City, Philippines


Graduated: March 1997
WORK EXPERIENCE

Monark Equipment Corporation



June 2013 - present

Bagumbayan, Quezon City


Genset Operator
· Maintains commitment with sales in providing full support to entire operations group.

· Operates generator sets in the rental fleet. Maintain a good coordination with the rental customer in operation in order for the customer to use the equipment for which it is intended work.

· Perform the Daily Maintenance, cleaning, pre-operation and post operation procedures on the assigned equipment.

· Accomplish and submit the Operator’s Time Record (OTR) and Machine Utilization Summary (MUS) to Utilization Analyst at every specified period, which is necessary for Rental Billing purposes.

· Report all related activities at site to the rental office.

· Conduct equipment checklist on the assigned machine daily, during pre-dispatch and returning of generator set.

· Maintains good operational presence at the project.
PROJECTS ASSIGNMENT

· NPC Calapan, Mindoro

· NPC Kalamansig, Sultan Kudarat

· Promenade Mall 
· Rockwell Power Plant

· Isabel Leyte

· Amkor Technology

· Camp General Emilio Aguinaldo

· Blue Wave Mall

· American Battle

· Metropac URC ( Current)
EEI Corporation





July 2011 – May 2013 


Bagumbayan, Quezon City


Mechanic

· Conducts inspection, testing and commissioning of gensets in order to ensure good working/operating conditioned gensets and lessen repair at site.
· Performs primary troubleshooting of reported failures in order to perform minor repair and submits reports for major problems that may occur.
· Conducts preventive maintenance and recommends parts replacement in order to ensure well maintained equipment.

· Monitors equipment operation after repair in order to ensure continued unit performance and  in good working condition.
· Prepares and submit service report and time card report in order to ensure proper monitoring of unit/genset at site.
PROJECTS COMPLETED:
1. Forbes Town Global City, Taguig Metro Manila 

2. Majada Motor Pool, Laguna

3. Didipio Mines, Oceana Gold Nueva Vizcaya

Victory Liner, Inc.





July 2009 – Aug. 2010



Caloocan City



On the Job Trainee - Mechanic
· Conducts preventive maintenance and recommends parts replacement in order to ensure well maintained unit buses.

· Monitors unit operation after repair   in order to ensure continued performance and in good working condition.

· Performs technical jobs in the calibration area.

· Assists mechanic in their troubleshooting jobs and maintenance.

· Monitors unit/s at site in order to make sure that the unit is performing its function and check unit condition.        
PERSONAL DATA

Age

:
35 years old
Sex

:
Male

Height

:
5’6”
Date of Birth
:
July 27, 1985

Place of Birth
:
Quezon City, Philippines

Nationality
:
Filipino


Status

:
Single


Mother’s Name
:
Amelia Ocampo Casiano 

Father’s Name
:
Geoffrey Mercado Gratela, Sr.


Passport No.
:
EC4260298

Passport Validity:
May 25, 2020
CHARACTER REFERENCE
· Given upon request



I hereby certify that the above mentioned information has been accomplished in good faith, verified by me and to the best of my knowledge.
_________________________

Geoffrey C. Gratela, Jr. 
�








