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PROFESSIONAL SUMMARY
Dependable accounting professional acknowledged for reliability, integrity and quick-learning ability. Highly skilled in the area of budget management, expenditures, payments, data processing and analysis with eye for identifying and correcting errors. Dedicated with strong work ethic and resourceful nature.
EXPERIENCE
AFRICA CDC

 Addis Ababa, Ethiopia
Assistant Accountant
                                                                                                Sept. 2023 – Current
· Maintain financial documents and post financial transactions in SAP.

· Maintained detailed financial records of accounts receivable and payable status and bank reconciliations.

· Assisted with monthly and quarterly income statements, balance sheets and cash flow reports to inform decision-makers.

· Maintained accurate and complete documentation to facilitate accounting and filing functions.

· Analyzed and verified employee expense reports for accuracy.

· Monitored status of accounts receivable and payable to facilitate prompt processing.

· Assisted with timely month-end closing procedures, resulting in accurate financial reporting.
RISPINS INTERNATIONAL SCHOOL PLC Addis Ababa, Ethiopia
Assistant Manager


                                                                                 Sept. 2019 – Aug. 2023
· Supervised day-to-day operations to meet performance, quality and service expectations.

· Collaborated with the management team to develop strategic plans for business growth and improvement.

· Monitored cash intake and deposit records, increasing accuracy, and reducing discrepancies.

· Monitor financial performance and recommend improvements to enhance profitability

· Monitors the use and allocation of the funds and prepares budgetary reports

· Support employee development through training programs

· Prepares vacancy announcements, reviews applications, and provides a short-list

· Handle escalated issues and problem solving, working to find effective and timely solutions

· Enhance communication and collaboration among employees to ensure alignment and synergy.

AFRICAN UNION COMMISSION HEAD QUARTERS Addis Ababa, Ethiopia
Finance Officer                                                                                                                 Feb. 2019 – Aug. 2019
· Utilization of Financial management software and ERP systems like SAP to record transactions, generate reports and streamline financial processes

· Seamlessly serviced high-level meetings within the AU calendar of meetings

· Managing the financial aspects of grants including budget development, expenditure tracking and financial reporting to donors

· Processed financial entitlements and medical evacuation request of staff using the ERP-SAP module

· Managed petty cash reconciliation and reimbursements for the Commission and Missions
· Maintain and generate accurate financial records, in line with the AU Financial Rules and Regulations and International Public Sector Accounting Standards (IPSAS)

· Optimized cash flow management, ensuring timely payment of invoices and reducing outstanding debts.

· Streamlined financial processes for increased efficiency and accuracy in reporting.

· Monitored budget and revenue trends, compiling reports for company leadership to inform decision-making.

EAGLE TRAVEL AGENCY PLC

 Addis Ababa, Ethiopia
Procurement Officer (Part-time Contract)                                                                     Sept. 2015 – Aug. 2016
· Improved supplier relationships through regular communication, timely payments, and transparent dealings
· Monitor inventory levels to ensure adequate stock levels while minimizing excess inventory
· Managed and screened purchase needs of the agency in line with the budget allocated.
· Managed procurement projects from initiation to completion, ensuring timely delivery of goods and services.
· Built relationships with vendors to negotiate ideal terms for purchases.

· Maintained detailed records of all procurement activities for reference purposes as well as for auditing and compliance.
CHRISTINE RISPIN EDUCATIONAL ADVICE AND TRAINING

Addis Ababa, Ethiopia
Accountant



 

                                                         Sept. 2013 – Jan. 2019
· Prepare and analyze financial statements, ensuring accuracy and compliance with accounting standards for sister company, Rispins International School PLC
· Assist in creation and monitoring of budgets, providing insight to financial planning and forecasting.
· Maintain accurate and up to date financial records including payables, receivables, and general Ledger entries.
· Collaborate in the preparation of internal and external audits ensuring financial records are well documented.
· Develop and implement financial policies and procedures to strengthen and ensure financial integrity.
· Conduct internal and external audits to evaluate the financial health of the organization and the effectiveness of controls, policies and procedures
EDUCATION

MASTER’S DEGREE (MBA): BUSINESS MANAGEMENT                                                                              2015
Unity University, Addis Ababa, Ethiopia
BACHELOR OF ARTS (B.A): ACCOUNTING AND FINANCE                                                                         2013
Alpha University College, Addis Ababa, Ethiopia

CORE QUALIFICATIONS

· ERP-SAP
· Peachtree
· Payroll Administration

· Communication skills

· Leadership

· Accounting
· Strategic planning

· Problem-solving

· Team building

LANGUAGES

· ENGLISH - Fluent









· FRENCH - Beginner
CERTIFICATIONS

Microsoft Excel (Online)
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Great Learning Academy, India
Human Resource Management (Online)
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Great Learning Academy, India
Procurement Management (Online)
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