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OBJECTIVE: To be trained in your company/agency where skills and knowledge can be shared.





PERSONAL INFORMATION

Gender: Female	
Civil Status: Single	
Citizenship: Filipino	
Height: 5’0”	
Weight: 45 kl.		
Eye Color: Black	
Birthdate: November 28,1995
Residential Address: No.26 Blk 2 Pook Palaris UP Campus, Quezon City

	
EDUCATIONAL BACKGROUND
· San Roque Elementary School (Sy. 2002-2008)
· Calatrava National High School (Sy. 2008-2012)

· Romblon State University (Sy. 2012-2017)
Course: Bachelor of Science in Agricultural Engineering


WORK EXPERIENCE

· Project In Charge
Sept 1, 2017 – August 30, 2018
Company: Ecube Engineering Construction
Address: 22 Magiting St., Teachers Village, Quezon City

[bookmark: __DdeLink__129_1468285324]Duties & Responsibilities:
· Prepares complete report about the status of the site concerns and issues.
· Monitors and controls project performance.
· Coordinates with other department in order to resolve concerns that they may help.
· Manage and monitor workers performance.

· Accounting Office
Jan 8,2019 – Present
Company: Aura Builders
Address: Unit 501 IPO Bldg. 14 Quezon Ave. Quezon City

Duties & Responsibilities:
· Reconcile Invoices.
· Create and update expenses reports.
· Process reimbursement forms.
· Prepare bank check and bank deposits.
· Enter financial transaction into internal databases (Quick books).
· Review and file payroll documents.







REFERENCES
· Mark Anthony Gadon
Ecube Engineering Construction
Project Engineer
09303084568
· Teresita Lopez
Aura Builders
Admin Coordinator
09364144898




image1.jpeg




