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Fuerte, Caoayan, Ilocos Sur/ New Lucban Extension Baguio City
Cellphone No.: 09067658230/09053076786
Email: adelasanchez.mas@gmail.com 
Skype ID: adeley sanchez

OBJECTIVE:
           To be of service to the organization and to develop and attain my personal growth and potentials by being expose through various experience and work in the company which         provides an opportunity for the individual employee to contribute to the growth and 
Advancement of the organization.

PERSONAL INFORMATION:
Birthdate: September 8, 1993
Place of Birth: Fuerte, Caoayan, Ilocos Sur
Civil Status: Single
Religion: Roman Catholic
Sex: Female
Weight: 53kgs.
Height: 5'4" 
Languages: English, Tagalog, Ilocano
SSS No: 01-2275564-4
Phil health No.: 04-050169318-0
TIN No.: 442-111-586-000
	
Character: Hardworking, Responsible, Flexible, Caring, Honest, and Enthusiastic, Quick to 
learn with good interpersonal and Organization Skills
*Computer Literate; Ms Word, Ms Excel, and Internet Surfing.


EDUCATIONAL BACKGROUND:
College of Health Sciences                                                   
University of Northern Philippines                                       Midwifery--2011-2012
Tamag, Vigan City Ilocos Sur			          Caregiver and NCII--2010-2011

Laboratory Schools                                                              2006-2010
University of Northern Philippines 
Tamag, Vigan City, Ilocos Sur

Fuerte Elementary School                                                    2000-2006
Fuerte, Caoayan, Ilocos Sur

WORK EXPERIENCES:
The SM Store (Baguio City)                                                 August 2013-January 2014
Mainstream Business Inc.--as CHECKER

Royale Business Club International Inc.                               February 14, 2013-present
3/F Halili Bldg. Bonifacio St. Baguio City
-as CASHIER STAFF

JOB DESCRIPTION:
•	Ensures that each customer receives outstanding service by providing a friendly environment, which includes greeting and acknowledging every customer, maintaining outstanding standards, solid product knowledge and all other aspects of customer service.
•	Processing of customers’ purchase orders and accepts their payments, gives catalogues, flyers, etc.; Prepares products and raffle tickets and computes/credits product points of members.
•	Communicates customer requests to management; accurately and efficiently ring on registers and accurately maintain all cash and media at the registers.
•	Maintains orderly appearance of register area and supplies stocked; maintains an awareness of all corporate promotions and advertisements’.
•	Handles customer concerns and inquiries as needed and performs other task/assignment as maybe assigned by immediate superior.

REFERENCES:
Jinkey Desullan (09566433002)
Accounting Supervisor
Royale Business Club International Inc.

Eden Joy T. Rabanal (09173074864)
Branch Manager
Royale Business Club International Inc.-Baguio City

Arriane Joy Anchales (09159813509)
Accounting 
Royale Business Club International Inc. 


___________________________________________________________________________

           I therefore attest that the foregoing information mentioned above are true to the best of my knowledge.
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                                                                                                  MARIA ADELA Q. SANCHEZ
                                                                                                                       Applicant 












CURRICULUM VITAE


Maria Adela Q. Sanchez
Fuerte, Caoayan, Ilocos Sur
Cellphone No.: 09067658230/ 971525837928
Email: adelasanchez.mas@gmail.com 

OBJECTIVES: 
	Pursuing opportunity which allow me to grow professionally while effectively utilizing my versatile skill to help promote your corporate mission and exceed team goals.

SUMMARY OF QUALIFICATIONS:
	Strong Interpersonal and communication skills and know how to handle and deal with different kinds of people and circumstances. Equally effective working independently and in cooperation with others.

EDUCATIONAL BACKGROUND:
College of Health Sciences                                                   Caregiver and NCII--2010-2011
University of Northern Philippines                                       Midwifery--2011-2012
Tamag, Vigan City Ilocos Sur

Laboratory Schools                                                              2006-2010
University of Northern Philippines 
Tamag, Vigan City, Ilocos Sur

Fuerte Elementary School                                                    2000-2006
Fuerte, Caoayan, Ilocos Sur

WORK EXPERIENCE:
The SM Store (Baguio City)                                                 August 2013-January 2014
Mainstream Business Inc.--as CHECKER

Royale Business Club International Inc.                               February 14, 2013-2018
3/F Halili Bldg. Bonifacio St. Baguio City
-as CASHIER STAFF


JOB DESCRIPTION:
•	Ensures that each customer receives outstanding service by providing a friendly environment, which includes greeting and acknowledging every customer, maintaining outstanding standards, solid product knowledge and all other aspects of customer service.
•	Processing of customers’ purchase orders and accepts their payments, gives catalogues, flyers, etc.; Prepares products and raffle tickets and computes/credits product points of members.
•	Communicates customer requests to management; accurately and efficiently ring on registers and accurately maintain all cash and media at the registers.
•	Maintains orderly appearance of register area and supplies stocked; maintains an awareness of all corporate promotions and advertisements’.
•	Handles customer concerns and inquiries as needed and performs other task/assignment as maybe assigned by immediate superior.

Nanny
Ajman, 
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