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+639364073486
______________________________________________________________________
Objective:	To serve and perform my learned skills and developed potentials in order to contribute in the realization of the company’s vision, mission, goals and objectives.  
 
I. Personal Information
Name: Rutchel Moreno Baunillo						Gender: Female	
Date: December 12, 1993							Age: 21
Birth Place: Katinon, Brgy. E. Alegado Glan, Sarangani Province	Civil Status: Single
Ethnic Affiliation: Cebuano						Height: ‘5’3”
Religion: Pentecostal							Weight: 44Kilos
Name of Father: Bernardo Aguit Baunillo				Nationality: Filipino
Maiden Name of Mother: Macaria Gio Moreno
Language/dialects can speak and write: Cebuano, Filipino, and English

Skills: 		
· In Accounting Technology   (in related fields and also in business)
· In Computer (MS Office Application)

· In Written and Oral communication
· In Front Office Services
· In House Keeping Services



II. Educational Attainment 
Course          School                                                                                   Year Attended
Tertiary:	Bachelor of Science in Accounting Technology		      S.Y. 2011-2015
Sultan Kudarat State University (Glan Educational Extension) 
Vocational:	Front Office Services NC II 
House Keeping Services NC II, and 
Glan School of Science in Technology Incorporated    S.Y 2010-2011   
Secondary:    Glan School of Arts and Trades			      S.Y. 2006-2010
Elementary:   Glan Central Elementary School			      S.Y. 2000-2006

III. Awards
Vocational course: Tourism 
· 
· As Tourism Academic Awardees
· As Best in Front Office Services NC II
· Housekeeping Services NC II Passer

IV. Affiliation
SKSU Accounting Technology Department Secretary from (2013-2015).
LGU of Municipality of Glan (2011-2015) - Scholarship Grantee 
(PPSS) Paaral Para Sa Sarangan (2010-2015) - Scholarship Grantee of the Province of Sarangani.

IV. Work Experience
UCPB Savings Bank Incorporated Glan Branch As on the Job Trainee (Dec. 22, 2014-March 25, 2015). I was assigned in marketing department which has been trained in savings and loan products of the bank. 
Sydney Hotel General Santos City As on the Job Trainee (Jan. 30-March 25, 2011)

V. Skills/Trainings/Seminars/Workshops/Exposures Attended
	Event
	Venue
	Date
	Position

	Seminar on “Talk on Personality Development and Human Relationship”. Resource Speaker Prof.  Petronila Bustamante.
	James Lee Chiongbian Memorial Hall, Glan, Sarangani Province.
	Nov. 26, 2014
	Participant

	Seminar on “Capability Enhancement in the Workplace Among the Graduating Students”. Dr. Dolorcita E. Pauya, Ed. D resource Speaker.
	James Lee Chiongbian Memorial Hall, Glan, Sarangani Province 
	Nov. 26, 2014
	Participant

	Seminar on Feasibility Study/ Thesis Writing during the 3-Days Seminar-Workshop on  “Making a Globally Competitive Research”
	Brod. Louie White Sand Resort, Taluya, Glan, Sarangani Province
	June 4-6 2014
	Participant

	BS Accounting Technology Department Day Seminar with the Theme: “Role of Accounting Technician in Business”
	Enrique D. Yap, Sr. Gymnasium Glan, Sarangani Province
	March 8, 2014
	Participant

	Seminar Workshop on Marketing during the 7th Accounting Technology Department Day at Sultan Kudarat State University Glan, Extension.
	Enrique D. Yap, Sr. Gymnasium Glan, Sarangani Province
	[bookmark: _GoBack]Feb. 25, 2012
	Participant

	Training and Schooling House Keeping Services NCII and Front Office Services NCII in GSSTI in pursuant to the standards prescribed by the Technical Education and Skills Development Program Authority (TESDA)
	Glan School of Science and Technology, Incorported. Hombrebueno Corner Alegado Sts., Glan, Sarangani Province
	June 2010 – March 2011
	Student

	Special Course in Basic Computer Literacy Program in Partnership with SPED 03 Computer Development System
	E-Learning Center, SKPSC Glan Ext., GSAT Compound, Glan, Sarangani Prov.
	June 29-Oct. 26, 2008
	Student
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