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		An individual contributor responsible for providing end to end process and financial admin tasks. self-motivated and highly driven professional with solid experience in business partnering, looking for a career opportunity to grow further and expand skills. whilst help drive the company's revenue and growth through building direct relationships with internal and external stakeholders




Work Experience



monique.balabis@gmail.com
+639362385075
Binangonan, Rizal

Afni Inc. – Financial Analyst
April 18, 2022 to Present


· Program financial analysis, bridging for US and the Philippines.
· Month-end closing
· Invoicing and Commissions
· Budgeting and Accrual 
· Forecasting
· Ad Hoc reporting
SKILLS


Financial Analysis

IBM – Quote to Cash Professional, System “Z” Series
January 2019 to June 2021
Budget Planning


Forecasting


· Billing, Invoicing and Disputes
·        Handling and running financial reports
· Working on Revenue and cost analysis
· Working on forecasting
· Performs end to end process with emphasis on creating high Quality Customer proposals with the use of Business analytics software tool such as ERP and SAP.

Contract Management


Billing and Invoicing



Disputes


       Additional Responsibilities: 
· Drisc order Focal – acts as the overall focal for all orders under “DRISC” program, which are the state entity orders. This involves an end-to-end task, from contract drafting to state discounts approvals, up to invoicing after the contract terms has been fulfilled. Given that each state has different contract terms, accurate handling of requirements is necessary. 
MS office tools

Costing

Data Analysis

IBM – Quote to Cash Professional, Systems Hardware
May 2017 to December 2018

Sales Transaction Support


· Billing Validation
· Sales transaction support hub support for US Business partners
· Performs a variety of sales support
· Running pricing tools, contract creation and costing 
· Ensures all transactions are handled with no minimum impact to the business partners and in compliance with all audit guidelines and established processes.
· [bookmark: _Hlk88005542]Perform variety of support responsibilities throughout the sale cycle from Opportunity management, contract requirement and management until the actual placing of order, backlog alterations, billing and invoicing up to tracking of the orders once shipped.









TOYOTA CUBAO INC. – Accounting Staff
April 2014 to December 2016


· Bank reconciliation 
· Sub-ledger for cash entry and general ledger entry
· Daily monitoring and checking of cashier’s report.
· Process the releasing of BIR form 2307 (withholding tax certificate).







ASIA LIFE HEALTHCARE CORPORATION – Accounting Staff
June 2013 to February 2014


· Prepare and monitor daily/monthly reports including sales, census and cash collection.
· Following up Receivables from the Hospital, PHIC, PCSO, for the treatment.
· Prepare payroll every cut-off.
· Monitors daily operation of the centers and resolve issues, from supplies to treatments 
to technical problems. 









Education


2013 – University of Rizal System Binangonan

· Degree in Business Administration Major in Financial Management
 
2008 – Binangonan Catholic College
2008 – Macamot Elementary School











Reference


Available upon request. 
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