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SHARON MAY JORING ARCAY
Registered Social Worker
Purok 9, Kiwalan Iligan City, Lanao del Norte, Philippines
smjarcay@gmail.com
Contact nos. 0905- 038-9887
__________________________________________________________________________________________
Objectives:
To have a job that would enable me to use my potentials and skills as well as contribute to organizational goals and which provide excellent opportunities and career advancement.

[bookmark: _Hlk42694278]Work Experienced:

Department of Social Welfare and Development Region 10 (DSWD 10)
Fr. Mastersons Avenue, Upper Carmen, Cagayan de Oro City
Social Welfare Officer II- Malasakit Center NMMC and GTLMH Iligan City (April 14, 2021 – Nov. 27, 2023)
· Implement policies, regulations and work plans established by the agency rendered direct services in accordance with the function and objective of the agency within the area of assignment.
· Conduct intake review and accomplishes forms that will determine the client’s eligibility for services or assistance.
· Accomplishes Social Case Study reports of the clients.
· Assess and recommends qualified clients for financial assistance.
· Prepares and submit Social Case Study Reports, daily serve reports and monthly reports.
· Coordinates/ networks and maintains good working relationship with the LGU’s NGOs, and private individuals.
· Assist in AICS pay outs anywhere in Lanao del Norte, Lanao Sur, Misamis Occidental and Misamis Oriental.
Ecosystem Works for Essential benefits INC., (ECOWEB)
Toribia st., Lluch Compound, Tubod Iligan City
Livelihood Officer (September 18, 2019 to April 31, 2021)
· Lead the implementation of Livelihood Recovery and Resiliency Capacity, capacity building for the project “Enhancing Local Capacity on Community – based Disaster Risk Reduction and Management for Typhoon Vinta affected barangays in Munai and Salvador, Lanao Del Norte.
· Lead the support for farm recovery, rehabilitation, and productivity enhancement in the affected barangays in Munai and Salvador, Lanao Del Norte.
· Works with Training Officer in the conduct of Survivor and Community- lead Response (SCLR) to the beneficiaries and Participatory Action Learning in Crisis (PALC).
· Monitor the implementation of the agricultural and livelihood support projects.
Covid-19 Emergency Response in Municipality of Munai and Salvador, Lanao Del Norte
Ecosystem Works for Essential benefits INC., (ECOWEB)
Toribia st., Lluch Compound, Tubod Iligan City
Emergency Response Officer (April 5, 2020 to June 5, 2020)
· Relief distribution of family food packs in support to the impact of Covid -19 pandemic.
· Cash grants distribution per family in support to the impact of Covid-19 pandemic.
· Distribution of PPE’s and other lifesaving materials in Rural Health unit in Munai and Salvador,LDN.
· Distribution and promotion of sanitation and hygiene materials and installation of washing facilities.
· Conduct basic information education about Covid-19 and prevention measures for local and community transmission.
National Association for Social Work Education, Inc. (NASWEI)
Supportive and Practical Assistance to fellow human beings who are suffering from a serious stressor like COVID- 19 Pandemic
Psychosocial First Aid Volunteer (March 21, 2020 to Jan. 2023)
· Provide free and confidential Psychosocial First Aid (PFA) to the people of Iligan City through online.
· Provide direct consultation and share some insights and references to the client’s situation either. Psychosomatic through online.
· Provide referral to the most relevant and esteemed institutions and organizations that could help and support the client.
McDonnell Foundation Inc.,
Our Lady of Fatima Parish Church, Brgy.Digkilaan Iligan City
Project Officer Volunteer (June 01, 2014 – PRESENT)
· Provide input for development of new resource planning tool and resourcing process.
· Prepares workplan for the various projects and send to Executive Director as her reference.
· Organize and implement livelihood project in Purok Duranta, Brgy. Sta. Felomina.
· Attend regular and annual meetings with the Board members and Officers.
· Serves as a focal person and facilitate essential information among the team members.

Local Government Unit Barangay Kiwalan Council
Purok#1 Kiwalan, Iligan City
Barangay Treasurer Appointed (July 02, 2018- January 31, 2019)
· Disburse funds in accordance with the financial procedures provided in the local government unit.
· Collect and issue official receipts of taxes, fees, contributions, and all resources to the barangay treasury and deposit in the same account of the barangay.
· Keep custody of barangay funds and properties.
· Exercise such other powers and perform such other duties and functions as may be prescribed by law or ordinances.
· Render written financial reports to the Punong Barangay and to the member of the council of the income and operating expenses during regular session.	
United Nations World Food Programme (UNWFP) for Disaster Risk Reduction Management Project in 9 Municipalities in Misamis Oriental
Training Assistant Volunteer (May 29, 2017- November 30, 2017)
· Assist outside consultants / trainers and participants with preparing and administering various training programs, manuals, evaluation forms and workshop materials.
· Assist in documentations such as photo documentations, narratives and compilations of workshops outputs. Compile findings, data, and forms, consolidate and analyze result to determine things to improve and maintain.
· Prepares and distributes trainings aids such as instructional materials, hand- out, evaluation forms, and visual equipment and makes presentations when necessary.
· Contact attendees and department representatives about training program. Schedule the appropriate venue and food selection and physical set-up.

City Social Welfare and Development Office (CSWD) Cagayan de Oro City
Internship (April 10, 2017 – September 30, 2017)
· Assist and Intake walk in clients in Children section
· Manage two (2) cases in Boystown and Tahanan ng Kabataan
· Conduct community survey and community profile in Brgy. Macabalan, Cagayan de Oro City
· Assigned in Boystown, Tahanan ng Kabataan, home for Girls and differently abled individuals and home for elderly facilities. 
· Assist during the conduct of home visit, jail visit and court hearing under children section.
Community and Family Services International (CFSI) supported by UN Higher Commissioner for Refugee (UNCHR) for Philippine Super Typhoon Yolanda (Haiyan) Emergency Response in Samar and Leyte under Visayas Protection Project
Community Organizer (December 01, 2013- February 28, 2014)

· Involved in rapid distribution of plastic sheets, family tents, solar lanterns, blankets, hygiene kits, kitchen sets and other life- saving goods in different municipalities.
· Facilitated, mobilize, empower, and organize the Tanauan tent city with 245 families and monitor the protection issues focused on vulnerabilities.
· Serves as a main point contact for community assessments, social preparation, NFI’s distribution, and protection monitoring and feedback mechanism. 
· Coordinated with the LGU, other Line Agencies and partners especially courtesy introductions, meetings and funders visit on site and ensure constant and clear communications particularly on schedules of deliveries and distribution of NFI’s.

Community and Family Services International (CFSI) supported by UN Higher Commissioner for Refugee (UNHCR) and Commission on Human Rights (CHR) for Philippine Super Typhoon Yolanda (Haiyan) Emergency Response in Samar and Leyte under Visayas Protection Project.
Protection Field Monitor (March 01, 2014- May 31, 2014)

· Monitor Protection issues using Key Informant Interviews and Focused-Group Discussions, direct observation and validation of reports from the feedback hotline.
· Coordinated with the Municipal Local Government Units and Line Agencies such as Department of Social Welfare Development, and other relevant organizations.
· Documentation, referral then follow- up and keep track of progress and resolution to the concern agencies that can provide durable solutions.
· Conducted Protection Monitoring in Transitional sites, Camp sites, Bunkhouses, Permanent Relocation site, and monitor the IDP’s return movement to their respective place of origin.

Humanitarian Response Consortiom (HRC-Oxfam) for Philippine Storm Pablo (Bopha) Emergency Response
Davao Oriental and Surigao Del Sur
Emergency Food Security and Livelihood (EFSL) Project officer (December 17, 2012- January 18, 2013)

· Implement cash for work for clean- up drive in Boston Davao oriental particularly in 
Brgy. Sibahay, Carmen and Cabasagan.
· Formation of livelihood group per sector and core group for community organizations 
Such as, womens, fisherfolks, upland and lowland farming.
· Assist in distributions of unconditional cash grant.
· Involve in focused group discussions and Municipal Agriculture Officers consultation 
And planning for EFSL livelihood assessment and targeting areas.

Humanitarian Response Consortiom (HRC- Oxfam) for Philippine Storm Sendong (Washi) Emergency Response, Tibanga, Iligan City
EFSL Full-time Volunteer in Iligan City (January 13, 2012- March 30, 2012)

· Assist in profiling, validating, encoding and monitoring for livelihood intervention.
· Conduct community meetings and focused group discussions for those validated beneficiaries.
· Assist in cash grant distribution for single-headed family 
· Assist in check distribution for re-starting their livelihood.

EDUCATIONAL BACKGROUND:

· Iligan Medical Center College
Palao, Iligan City, Lanao del Norte
BS - Social Work Graduate (2018)
Most Promising Social Worker Awardee

· Mindanao State University Main Campus 
Marawi City, Lanao Del Sur 
	(Undergraduate) (1999)

· Iligan City East High School/ Regional Science High School for Region XII (1999)
Sta. Felomina Iligan City 9200

TRAININGS AND SEMINARS ATTENDED:

1. Stress Management Training Workshop conducted by Community and Family Services International (CFSI) in Guiuan, Tacloban and Ormoc, February 22-24, 2014.
2. Community Organizing Trainings and Practicals conducted by Community and Family Services International (CFSI) in Guiuan, Tacloban and Ormoc, February 10, 11, 12, 2014
3. Protection Monitoring Workshop conducted by United Nations High Commissioner for Refugees (UNHCR) in Tacloban City, March 24, 2014.
4. [bookmark: _GoBack]Media Management Training conducted by DSWD 10, DILG 10, Department of National Defense, USAID, and World Food Programme in Cagayan de Oro City, May 29- 30, 2017.
5. Risk Communication Training Training conducted by DSWD, DILG, Department of National Defense, USAID, and World Food Programme in Cagayan de Oro City, May 31- June 2, 2017.
6. Local Climate Change Action Plan Formulation Writeshop conducted by DSWD 10, DILG 10, Department of National Defense, USAID, and World Food Programme in Cagayan de Oro City,  June 30, 2017.
7. CampCoordination and Camp Management Training conducted by DSWD, DILG, Department of National Defense, USAID, and World Food Programme in Cagayan de Oro City,  July 25-27, 2017.
8. Rapid Damage Assessment and Needs Analysis Training Course conducted by the Office of the Civil Defense and RDRRMC region 10 in Cagayan de Oro, August 14-18, 2017.
9. CampCoordination and Camp Management Training conducted by DSWD 10 and World Food Programme in Cagayan de Oro City, September 22, 2017.
10. Post Disaster Needs Assessment Training conducted by Office of the Civil Defense, RDRRMC region 10 and World Food Programme in Cagayan de Oro City, Aug. 29- Sept 1, 2017.
11. Geographic Information System Training Course conducted by DSWD 10, DILG 10, Department of National Defense, USAID, and World Food Programme in Cagayan de Oro City, Oct 23-27, 2017.
12. Social Work and Camp Management conducted by Iligan Medical Center College department of Social Work in Palao Iligan City, January 19,2018.
13. Project Development and Management in Social Welfare conducted by Iligan Medical Center College department of Social Work in Palao Iligan City, January 19, 2018.
14. Barangay Newly- Elected Officials Towards Grassroats Renewal and Empowerment or Accountable , Transparent Barangay conducted by DILG and LGU Iligan, Oct 1-3,2018
15. Finding Happiness in the Workplace conducted by DSWD 10 in Medina, Misamis Oriental last October 28, 29 and 30, 2021.
16. Training on Psychosocial Support with Psychological First Aid conducted by DSWD 10 in Libertad Misamis Oriental, November 7-8, 2022.
17. Effective Communication conducted by DSWD in Libertad Misamis Oriental, November 9, 2022.

Character References:

1. Mr. George Hamoy (09177240901)
              President
	McDonnell Foundation, Inc.
	ghamoy@yahoo.com

2. Mr. Anuar Mustapha (09209690537)
Professor Social Work Department
Iligan Medical Center College 
Anuar23@gmail.com

3. Mr. Raiz A. Ampaso (09651533680)
SWADO ILIGAN and Lanao del Norter
Department of Social Welfare and Development FO 10
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