
EVANGELINE N. CERIA
337 Quintina St. Sta. Mesa Manila
Cellphone No.: +63917-144-4896
E-mail address: vangienavarro.1221@gmail.com
Career Objective: To secure a position whereby hard work, dedication, and the ability to acquire new skills as advantage in any company I work for. To establish a stable environment that will lead to a lasting relationship in any field. To obtain a position that will enable me to use my strong organizational skills, educational background, and ability to work well with people. To be able to enhance my communication skills and to seek a job that will expose me to new information and ideas.
PERSONAL BACKGROUND
Age    			: 32
Marital Status	: Married
Health			: Excellent
Birth date   		: August 12, 1991
Birthplace   		: Manila City
Height                     : 5’3
Weight                    : 80kg
Sex    			: Female   
Religion   		: Roman Catholic
Citizenship   		: Filipino
Dialect   		: English/Tagalog
Father’s name	: Federico V. Navarro
Mother’s name   	: Lorenzana G. Navarro

EDUCATIONAL ATTAINMENT

COLLEGE   			: Arellano University
				Legarda Branch
			      Bachelor of Science in Nursing
				      2010-2013

				  Metropolitan Medical Center
				       Sta. Cruz, Manila
			      Bachelor of Science in Nursing
                                                          2007-2009

SECONDARY SCHOOL 	:  The National Teacher’s College
	Quiapo, Manila
		                                          2003-2007




PRIMARY SCHOOL 		: The National Teacher’s College
Quiapo, Manila
		                                          1997-2003

SKILLS

· Computer literate (Microsoft Word, Excel, and PowerPoint).
· Monitor vital signs.
· Administer IV, subcutaneous, topical, and oral medications.
· Can do blood extraction for laboratory procedures such as blood typing and cross matching for blood transfusion.
· Able to work under pressure and can-do multitasking activities.
· Can deal with internal and external customers at all levels, to ensure successful communication via actively listening and probing questions.
· Can provide ideas that will contribute to better solutions of such complicated situations with the use of my cognitive skills and knowledge.


EXPERIENCES

UnicarePlus Pharmacy 
(Sta.Mesa Branch)
BRANCH SUPERVISOR: November 4, 2013-May 31, 2015

LEADERSHIP SKILLS


· Demonstrated ability to motivate and lead employees.
· Proven ability to hire, select and train the right candidates.
· Able to meet retail sales goal.
· Excellent Communication skills.
· Result driven approach.
· Good organizational skills and the ability to multitask.


RESPONSIBILITIES
· Manage store operations by ensuring exceptional performance and excellent customer services.
· Assist customers in all aspects of store services including handling complaints and inquiries.
· Train and supervise employees.
· Ensure banking is managed efficiently and cash and receipts are reconciled.
· Manage weekly inventory and orders stocks.
· Coordinate sales performance and provide sales target.









My Sanctuary Wellness Center- SKIN STATION 
SM Fairview
JUNIOR CONSULTANT- AESTHETIC NURSE
June 22, 2015- January 31, 2016


RESPONSIBILITIES
· Advising the client about cosmetics products for skin, face, and nail care.
· Meeting the client to understand their needs and offering them the right advice.
· Performing task like introducing and promoting special products to client as per their requirements.
· Assisting the client with their preferred schedule for the treatment
· Supervising and monitoring services offered to client by staff.
· Attended and solved customer’s queries and concerns in a warm and professional manner.
· Explain to the client the dos and don’ts while doing the procedures.
· Assisted the customer in laser hair removal, med light laser whitening and other services.
· Assisted the doctor while doing doctor’s procedures like Botox, ultra v-lift, nose lift and chemical peeling.




Scottland Inc- Skin Dermatology and Laser Center
Taguig City
FRONT DESK STAFF
March 28, 2016- 2019


RESPONSIBILITIES
· Assisting the client with their preferred schedule for the treatment
· Make sure that all forms are understand by the client and have them sign them.
· Advising the client about cosmetics products for skin, face and nail care.
· Meeting the client to understand their needs and offering them the right advice.
· Performing tasks like introducing and promoting special products to client as per their requirements.
· Supervising and monitoring services offered to clients by staff.
· Attended and solved customer’s queries and concerns in a warm and professional manner.
· Explain to the client the dos and don’ts while doing the procedures.








St. Jude General Hospital and Medical Center
Manila
GENERAL CARE UNIT NURSE
February 7, 2019- August 6, 2020

RESPONSIBILITIES
· Restores and promotes patient’s health by completing the nursing process.
· Collaborates with physicians and multidisciplinary team members.
· Provides physical and psychological support to patients, friends, and families.
· Identifies patient care requirements by establishing personal rapport with patients and their families.
· Establishes a compassionate environment by providing emotional, psychological, and spiritual support to patients, friends, and families.
· Assures quality of care by adhering to therapeutic standards; measuring health outcomes against patient care goals and hospital or regulatory standards.
· Resolves patient problems and needs by utilizing multidisciplinary team strategies.
· Maintains safe and clean working environment by complying with procedures, rules, and regulations.
· Protects patients and employees by adhering to infection-control policies and protocols; medication administration and storage procedures; and controlled substance regulations.
· Documents patient care services by charting in patient and department records.
· Maintains continuity among nursing teams by documenting and communicating actions, irregularities, and continuing needs.
· Maintains patient confidence and protects operations by keeping information confidential.
· Ensures operation of equipment by completing preventive maintenance requirements; calling for repairs; and evaluating new equipment and techniques.
· Maintains nursing supplies inventory by checking stock to determine inventory level.
· Maintains professional and technical knowledge by attending educational workshops and participating in professional societies.
· Maintains a cooperative relationship among health care teams by communicating information and participating in team problem-solving methods.
· Contributes to team effort by accomplishing related results as needed.










Uro Industrial Clinic
Manila
Industrial Nurse 
January 6, 2021- September 4, 2021

RESPONSIBILITIES

· Assisted clients who will undergo APE procedures.
· Takes vital signs (blood pressure, height, weight, pulse rate & BMI computation.
· Assists doctors, patients, and teammates in performing Annual Physical Examination.
· Perform admin tasks such as encoding patient details into the system, creating, or updating the patient information.
· Receive and collect specimens.
· Other ad hoc tasks that may be assigned from time to time.
· Perform ECG, and Papsmear procedure to the client.
· Verifies all submitted forms such as appointments forms and contact tracing forms.
· Performs Rapid Antigen Tests / Swab to clients together with the laboratory technician. Ensuring that transactions or scheduling of appointments are processed.



Chromelab Technologies Inc
Makati City
Company Nurse
August 16, 2021 – Present

RESPONSIBILITIES

· Develop and implement health and safety programs.
· Provide emergency treatment in the workplace.
· Administer over-the-counter medication to employees.
· Create a clean, and comfortable sickbay area.
· Promote healthy eating and wellness programs.
· Document all employee injury and illness and keep this information confidential.
· Improve the health of employees through on-going programs and health checks.
· Develop strategies to ensure maximum employee work input.
· Communicate with management on a regular basis.
· Provide monthly health bulletin board.
· Submitted DOLE reports.
· Facilitates HMO Renewal
· Assisted staff regarding their HMO concerns and questions.
· Schedules Executive check-ups of all staff who are entitled to the benefits.
· Schedule and facilitate APE annually.
· Facilitate and process the health certificates and work permits of all employees.
· Create health procedures and protocols to ensure the employees welfare. 



AWARDS AND CERTIFICATES

1. Certificate of Recognition for Most Outstanding Nursing staff in St. Jude General Hospital and Medical Center-October 21, 2019
2. Most Outstanding Employees of the year-January 2023.
3. Certificate of Participation to 11th National Nursing Research Conference-February 28 to March 1, 2019.
4. Certificate of Recognition for Oral Presenter of the research entitled, “DUTUTYPERODISUSUSKO”: Image of Filipino Nurses and Nursing in the social media during 11th National Nursing Research Conference- February 28 to March 1, 2019.
5. Certificate of Attendance in participating the Perinatal Association of the Philippines Inc, 28th Annual Convention & 29th Anniversary Celebration with the theme: The FACES of Perineal Care-September 29-30, 2019.
6. Certificate of Completion for Basic Life Support and Advanced Cardiac Life Support Course- February 20, 2019.
7. Certificate of Completion for Redcross First aid, AED, BLS and CPR programs-November 2023.



LISENCE
Registered Nurse License Number: 0813466




CHARACTER REFERENCES
	
	Cindy Reyes
	HR Generalist
	Scootland Inc-Skin Dermatology Laser Center
	656-5790 loc. 205
Quezon City
               
	Mary Rose Tortoles Hilario
	Branch Mnager
	Skin Station-SM Fairview branch
	0917-632-2019

	Abigail De Jesus
	Purchasing Manager
	UnicarePlus Pharmacy
	Binondo, Manila- Headoffice

	Joanna L. Pellerin
	Human Resources Officer
	St. Jude Hospital and Medical Center
	028-7312761-65 loc
	0922-622-6339
	

I hereby certify that the above information is true and correct to the best of my knowledge and belief.



EVANGELINE N. CERIA
  Applicant's Signature
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