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 Phone 09630051201 • e-mail marco.nisac@gmail.com 
A R C O  A N T O N I O  C A S I N 
 
OBJECTIVE 

 	 
To pursue a job opportunity in a competitive environment that will challenge me to push my boundaries and expand my knowledge in the field of IT industry while allowing me to contribute in the progress and success of the company.   
WORKING EXPERIENCE 

 	 
IT Sr. Specialist cum Assistant Property AMA Computer College. 
Caloocan City 
February 2023 – October 2023 
 	 
Job Description 
IT Department 
· Maintain and secure the stability of network server. 
· Facilitate in setting-up/maintenance of all department workstation 
· Maintain the ISP connection. 
· Ensure that all the computer laboratory is well maintain and secure from the day to day operation. 
· Supervising OJT everyday task. 
· Maintain, review and secure the branch CCTV. 
· Monitor the attendance using Face ID and AMS of the branch employee. 
 
Property Department 
· Conduct weekly inventory of all the branch assets. 
· Facilitate in approving of computer unit that are used in WFH setup. 
· Assist in preparing of the gate pass, permit and other documents for receiving and pull out of assets and other equipment. 
· Maintain / secure of all the assets in the campus. 
· Assist in selling of school and PE uniform as well as ID lace (Ancillary). 
 
 
 
Web Developer & Network Admin Interad Media Design Corp. 
Makati City 
October 2011 – November 2018  
 	 
Job Description 
· Develop and maintain website including graphic design. 
· Communicate to our Toronto client. 
· Maintain and monitor main server and the stability of Internet connection of the office. 
· Conduct maintenance of all Computer. 
· Maintain and monitor CCTV and other scanning device. 
 
 
 	 
EDUCATION 

 
	May 2011                           AMA Computer College 	       Caloocan City 
Bachelor of Science in Information Technology 
	• 	Graduate  
 
May 2001                           Aquinas University of Legazpi       Legazpi City 
Bachelor of Science in Electronics and Communication Engineering • Under Graduate  
 
 
 
SKILLS 	  

 	 
· Knowledge in Web designing, SEO, software & system development, Photoshop editing, video & music editing, networking and other computer application. 
 
· Have a knowledge in database such as MS Access, My SQL and Oracle 
 
· Average exposure in web designing, uploading and maintaining website 
 
· Language and Scripting used My SQL, HTML, CSS, JQuery, Wordpress 
 
· Network setup and cabling as well as configuration 
 
· CCTV configuration and maintenance skills 
 
· Computer, laptop and printer repair and troubleshooting 
 
· Property custodian, procurement and inventory task skills 
 
· Administrative task skills 
 
· Electrical work 
 
· Basic in electronics repair and maintenance 
 
· Sales and Marketing skills 
 
· Supervisor task skills 
 
· Teaching task skills 
 
· Basic in automotive skills 
 
 
 
 
 
 
 
  
TRAINING AND SEMINARS 

 
January 19, 2007            Microcadd Technologies                                Cubao, Quezon City                                       AutoCADD 2007 and Rendering 
       
 
                              
ACHIEVEMENTS/CERTIFICATE 

 
Cisco 1 – CCNA Exploration: Network Fundamental AMA Computer College – Caloocan city 
December 2009 
 
Cisco 2 – CCNA Exploration: Routing Protocol and Concept AMA Computer College – Caloocan city 
April 23, 2010 
 
Cisco 3 – CCNA Exploration: LAN Switching and Wireless AMA Computer College – Caloocan city 
June 6, 2010 
 
Cisco 4 – CCNA Exploration: Accessing the WAN AMA Computer College – Caloocan city 
June  2010 
                        
 
             
PERSONAL INFORMATION 

 	 
	Date of Birth 
	: July 25, 1984                 Age   
	: 39 years old  

	 	 
	 	 
	

	Height  
	: 167.6 cm 	 	     Weight 
	: 66kg  	 
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