Mata, Joel  M.

Address	: 	11 Mabilis St., Pinyahan, Quezon City     
e-mail		: 	matajoel2017@gmail.com	
Mobile no.	: 	0921 2366023

Job: Freelance Graphic Artist
        Self employed (Printing shop)




Objective     	To work professionally in a challenging and fast-paced environment where I could apply my 
		knowledge and skills, and at the same time acquire relevant training and experience.
             

Experience   	

August 2008- Present 		Freelance Graphic Artist


October 2004-August 2008	LOTTE Philippines Co., Inc.  		Maybunga, 							- a Lucio Tan Group of Company,	Pasig City
  Import & Distribution of 
  Lotte Confectionery products.
 

Graphic Artist /Marketing Officer (Operation)
Job Description:
- Creates artwork and lay-out designs for merchandising, promotional and 
  creative materials product catalogue, promo materials, barcode, business cards, etc.
- Assists in monitoring of company events and activities.
- Coordinates with suppliers with advertising requirements for initial costing.
- Retrieval of Purchase orders and other sales correspondences from the internet.
- Other related activities that may be delegated by the Marketing Supervisor, 
  Assistant Vice-President or Vice-President for Sales and Marketing from time to time. 
- Prepares documentation for product registration with BFAD.
- Prepares Purchase Requisition and Requisition slips.
- Assists in the preparation of materials needed for company events or 
  activities such as stock withdrawals, advertising materials, etc.


April 2002 - October 2004	Unisphere Holdings, Inc.          Ugong, Pasig City
Trading Company
                         	Graphic Artist
Job Description:
- Creative design works 
- In charge of Advertising/Marketing materials of the company.
- Implement and supervised Advertising & Marketing materials created for the company.
- In charge of machines like Laser copier and Risograph (Operator)
- Creative designer of companies division:  
Admiral, Revlon, Mr. Wash,, Ad Centrum, BUY SMART, US Direct, 
Roadcaster  Network Grp., Carefirst, Maui & Sons 



April 2001- February 2002            I-TRADE, INC.                       Rizal  Ave. 
   				  Trading Company                       Caloocan City
Graphic Artist
Job Description:
- In charge of Advertising/Marketing materials of the company.    
                          - Creative designer of companies division (JSF Trucking Co. and Trading Business)


Educational     1995-2000               	University of the East          	      		Caloocan City
Background	- B.S. Fine Arts maj. ADA (Advertising Arts)
                         	                           
                	1995 (Nov. to May)     	EARN     	                     	       		Recto, Manila
                    - Computer Technology

1990-1994  		Gregorio Araneta University Foundation   	Malabon City
- High School                                                               	       

1984-1990		San Joaquin Elem. School (SJES)     		Pasig City                                      - Elementary                                                              	 

Skills              	Computer Applications such as 
		Microsoft Word, Excel, Powerpoint, Corel Draw and Adobe Photoshop.

Personal Data  		Date of Birth	: June 24, 1977
                          		Civil Status	: Married
Nationality	: Filipino
Height		: 5’ 1”
Weight		: 160 lbs.   

		
Character Reference:
Ms. Josielyn Balmes    	Supervisor		Quezon City 
Mr. Renato Maceda	Businessman	             	Quezon City
Ms. Juby Mariano     	Admin Officer               	Pasig City




Joel M. Mata
  Applicant
