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HOBBIES
ARABIC

ENGLISH

TAGALOG

LANGUAGES
Saudi Archirodon Ltd. (Saudi Arabia)		         Jan. 2011 – Dec. 2015
Document Controller
Duties and Responsibilities:
· Helping on the planning state of the project from mobilization to demobilization.
· Conducting regular reviews and document audits.
· Ensuring all documentation meets formal requirements and required standards.
· Taking down minutes of the meeting.
· Review, update and check for accuracy of documents (e.g. project controls/engineering, QA/QC, HSE, contracts etc.).
· Liaise with client, PM, consultant for submission and receiving drawing & document approval.
· Manage the flow of documentation within the organization.
· Sorting, storing and retrieving electronic and hard copy documents.
· Generate document progress reports for senior manager.
· Preapation, submission, revised comment on project dossier.
· 
Gulfcrafts Co. W.L.L. (Qatar)			            Sept. 2016 – Oct. 2018
Document Controller
Duties and Responsibilities:
· Ensuring all documentation meets requirements and required standards.
· Sorting, storing and retrieving electronic and hard copy documents.
· Maintain confidentiality around sensitive information and terms of agreement.
· Manage the flow of documentation within the organization.
· Review, update and check for accuracy of documents (e.g. project controls/engineering, QA/QC, HSE, contracts etc.).
· Liaise with client/Engineer for submission and receiving document approval.
· Follow-up all pending drawings/document to avoid any delay construction.
· Conducting regular reviews and document audits.
· Generate document progress reports for senior manager.
· Preapation, submission, revised comment on project dossier.
Employment Overview:
International Precision Assemblies, Inc. (Philippines)       Feb. 2019 – Feb.2024
Manufacturing Engineer (Process / MIS)
Duties and Responsibilities:
	Process
· Design and modify manufacturing layout to improve production line efficiency.
· Carry out DPMO, MDR, PDN, SPC, FMEA, PCP, CTP, CTQ CT.
· Evaluation/Validation and root casue analysis of customer claim, do corrective action and modification on process.
· Evaluation for alternative part and qualification of vendors.
· Perform root cause analysis and resolve problems.
· Creation and revision of work instructions.
· Engineering change order implemintation.
· Deasign, creation, implementation and monitoring of JIGs.
· Diagnose and find the failure of the unit for repair (RMA line).
· BOM cost assissment for RMA and other rework or repair products.
· Planning and organize equipment and machinery maintenance.
· Monitoring equipment calibration status.

MIS (Management Information System)
· Resolve software and hardware issues for users on-demand or from inspection of the systems.
· Maintaining computer networks and systems other physical hardware.
· Installing and configuring computers, network and other equipment to update or fix hardware or software issues.
· Monitoring computer systems to improve network performance for computer systems and networks.
· Communicating networking issues to other employees and management, especially in training new users.
· Updating virus protection software to keep data and communications protected.
Qualifications Profile:
· Manufacturing Engineer – Leading multi-skilled teams to drive projects from pre-development through post-development cycle. Increased operational efficiency/profitability to 33% - 46% by enhancing processes.
· Document Controller – With 12yrs. in handling Engineering/Planning, QA/QC and Commercial/Procurement documents. Achieved 97% to 100% on time performance in document & drawings submission, monitoring, distribution and reports from two or more projects/accounts that leads the organization advanced over project timeline.
· QA/QC Inspector – Detail oriented quality control with a year of experience in quality inspection and issue detection. Identified and implemented new QC guidelines like Check Do Check (CDC) and posting of reminders which cut inspection time by 30% and decrease scrap.
jason.nacar.27@gmail.com
Attention to Details

EDMS  (Aconex, 4Projects, SDMS)

8D Tools & 7QC tools 

Technical Analysis

Flexibility & Multitask

Creativity & Resourceful

Design & Management

Oracle

Sketchup

CAD

Adobe (Acrobat, Photoshop)

MS Office (Word, Excel, PPT)

SKILLS
Ph. 2, Blk. 7, Lot 21 Greenville homes, Tanza, Cavite
+639297681861
CONTACT

Saudi Archirodon Ltd. (Saudi Arabia)	                           Apr. 2006 – Dec. 2010
Carpenter
Duties and Responsibilities:
· Reading drawings and sketches to fully grasp requirements.
· Build formworks, scaffolding and other construction structures.
· Build door & window frame, staircases and roof truss.
· Assemble and install cabinets, shelves and other furnitures.
· Installing ceiling layout roofing floorings and drywalls.
· Conduct repairs or maintenace.


Character
References

[bookmark: _GoBack]Rosario Fastener (Philippines)			       Sept. 2005 – Mar. 2006
QA/QC Inspector.
Duties and Responsibilities:
· Approve or reject raw materials with respect to quality standards (certification and mill test reports) and record supplier performance.
· Select output samples and check them using appropriate methods (measuring dimensions, testing functionality, comparing to specifications etc.)
· Maintain records of testing, information and various metrics such as number of defective products per day etc.
· Conducting test to assured that the product meets the requirements for the type of bolts and nuts specified.
· Identification and implementation new QC guidelines.
· Monitor the use of equipment to ensure it is safe and well-maintained and discard any that doesn’t meet requirements.
· Conducting an inventory of the materials.

Dic Seimitsu Philippines, Inc. (Philippines)	              Jan. 2004 – Oct. 2005
CNC Machine Operator (Wire Cut & EDM)
Duties and Responsibilities:
· Read and analyzing the blueprints/drawing and material specs.
· Plot/design using CAD/CAM with the required dimension.
· Convert the drawing into set of program for the machine.
· Setup of material in the machine and making sure that it was perfectly align.
· Loading the program in the wire cut machine or electrical discharge machine (EDM).
· Checking of the finish product if it met the required dimensions (using micro caliper and microscope).
EDUCATION & PROFESSIONAL DEVELOPMENT:
Bachelor of Science in Computer Engineering         Jun. 1999 – Oct. 2004
Universidad De Dagupan (Formerly Computronix College)
Dagupan City, Philippines

Lean Six Sigma                                                                                  June 2022
MF Treinamentos (Online)
Cert. Code: CLQVDQRNSD-HJGLGSHZ-XSYSRMMMTR

Technical Staff (On Job Training)			    Feb. – Sept. 2004
Genmar Cable Communication Co., Inc.
Rosales, Pangasinan, Philippines

Advanced Computer Networking (Seminar Workshop) Jan. – Feb. 2003 Colegio De Dagupan (Audio Visual Theater)
Dagupan City, Philippines

Mr. Elvin Reotan
Manufacturing Engineer
International Precision Assemblies, Inc.
Elvin.reotan@iprecision.com.ph
+63908741106

Ms. Cristy Joy Simporios
P & E Manager
Gulfcrafts WLL.
cristyjoy@gulfcrafts.net

Mr. Nabil Gerges
Project Controls Manager
Saudi Archirodon Ltd.
n.gerges@archirodon.net

Mr. Emmanouil Generalis
Project Manager
Saudi Archirodon Ltd.
e.generalis@archirodon.net
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