Summary
Adaptable, client-focused, and results-driven Sales and Marketing Associate with almost 15 years of experience in Trading Industry. Highly skilled in cultivating and leading high-performance team focused on exceeding business objectives. Well-organized, proactive and adaptable to dynamic conditions.
Skill Highlights
· Microsoft Office
· Inventory Management
· Sales & Marketing Strategies
· Daily workflow improvement
· Data Entry
· Team Player

Work Experience
Accounting / Treasury Officer 
JD Astro Pharma, Inc. – November 2007 – August 2010
· Handled cashflow, debit and interest schedules, and bank accounts.
· Applied proper codes to invoices, files and receipts to keep records organized and easily searchable.
· Reviewed collection reports to determine status of collections and amounts of outstanding balances.

Sales and Marketing Officer 
JD Astro Pharma, Inc. – September 2010 -   June 2020
Veux Global Trading Corp. – July 2020 – February 28, 2024
· Developed relationships to grow future sales and referrals and ensure maximum customer satisfaction.
· Prepared the sales-related documents throughout the sales process (e.g., quotations/proposals, contracts, government certificates, purchase order forms, delivery receipts, sales invoice).
· Sales visit to existing and prospective clients.
· Entered and retrieved information contained in computer databases to update records, files, and answer inquiries from clients.
Education
Bachelor of Science: Biology - 2002 - 2006
University of Makati, Philippines
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