COVER LETTER

Narciso C. Borreo Jr.
Applicant

Dear Sir / Madam,

Good day! I would like to take this opportunity to apply for a position appropriate for my skills in your prestigious company. 

I have extensive experience as a Chief Cook and head of the Kitchen, and I am confident that my skills will be a valuable asset to your company. In my previous roles, I have successfully completed a number of seminars and obtained certificates to improve my skills. 

My strong knowledge and skills in this field combined with my ability to quickly learn new things and adapt to new situations make me confident that I would excel in this role. Additionally, my excellent interpersonal skills will be beneficial in working effectively as part of your company to give the best service. 

Attached is my resume for your reference. I fervently hope for a positive feedback from you. 

Thank you and best regards.


Respectfully yours, 

Narciso C. Borreo	




NARCISO CIPRIANO BORREO JR.
25 Walden Cres., Regina, Sk, S4N 1L1
639-382-5261
19borreonarciso@gmail.com

CAREER OBJECTIVE:
To serve and to be a part of a dynamic and reputable organization where I can optimize my talent and skills and work as part of a team to be able to make a positive contribution to the success of a team and of the organization.

SKILLS:

Professional Skills:
· Excels in multi-tasking in a fast paced environment, has a very good learning attitude and could work easily with different kinds of people.
· Self-motivated, precise and dedicated
· Ability to achieve short term and long term objectives
· Ability to handle multi-task and work under pressure

Technical Skills:
· Software : MS Office

WORK EXPERIENCES:

· Chief Cook / Kitchen Manager		Marsaman Manning Agency
February 2019 – December 2023
	Duties and Responsibilities:
· Manages the set-up of menus and preparation of high-quality dishes and to ensure meals are prepared in a timely manner.
· Managing inventory of stocks and ordering raw materials.
· Controlling budgets and minimizing wastage.
· Supervises and maintaining health and hygiene in the kitchen.

· Chief Cook / Kitchen Manager		Cardiff Crewing Filipinas
March 5, 2009 – 2019
	Duties and Responsibilities:
· Manages the set-up of menus and preparation of high-quality dishes and to ensure meals are prepared in a timely manner.
· Managing inventory of stocks and ordering raw materials.
· Controlling budgets and minimizing wastage.
· Supervises and maintaining health and hygiene in the kitchen.


· Assist. Chief Cook / Kitchen Supervisor		Seapower Shipping Incorporated
March 5, 2008 – Jan. 30, 2009
	
Duties and Responsibilities:
· Responsible for setting up menus and preparing high-quality dishes and to ensure meals are prepared in a timely manner.

· Catering Trainee:			Seapower Shipping Incorporated
March 5, 2005 – Jan. 30, 2007
	
Duties and Responsibilities:
· Plan menus with us or our customers to ensure all meals meet the customer’s expectations.
·  Responsible for preparing food, plating dishes, storing food, testing recipes, maintaining supplies and keeping the cooking area clean and organized.

· Service Crew:				McDonald’s Food Company
						January 1997

Duties and Responsibilities:	
· Prepare and serve food, process customer payments and provide customer service
· Create and submit event contracts with regards to meal preparation.


SEMINARS / CERTIFICATE:

· Fundamental Course On Greek / Mediterranean Cuisine
(El greco Philippines) – Jan. 18-22, 2016
· One week workshop with specialty course on Greek/Mediterranean cuisine which include a full context of the cuisine detailing diet, basic nutritional values and knowledge on Serve, Safe and Sanitation.

· Culinary and Catering – 40 hours
(Maritime Technology and Allied Services, Inc.) – Nov. 09, 2009

· Ships’ Catering (Ships’ Cooks)
(Technical Education and Skills Development Authority)



EDUCATIONAL BACKGROUND:

Secondary Level			San Juan National High School
					San Juan, 1500 Metro Manila, Philippines 
					1994 – 2000 

Elementary Level			Addition Hills Elementary School
					San Juan, 1500 Metro Manila, Philippines
					1988 – 1994

PERSONAL BACKGROUND:

	Birthdate		:	June 30, 1980
	Birthplace		:	Metro Manila
	Civil Status		:	Married
	Sex			:	Male
	Citizenship		:	Filipino
Mother’s Name	:	Violeta Borreo
Father’s Name	:	Narciso Borreo Sr.
