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PROFESSIONAL SUMMARY 

Highly motivated nurse assistant for health care support. Highly skilled with patient care 
handling, both pediatric and geriatrics patients and eager to expand my experience by 
contributing in maintaining quality and efficient level of wellness. 

EXPERIENCE 

Nursing Assistant                June 2023 – Present 
Wellcare Clinics and Laboratories, Inc 
 
Clinical Department 

• Assists with routine health measures towards accommodating both geriatric and 
pediatric patients, as appropriate to training and/or certification. 

• Collects, screens, interviews, and records patient’s information, as well as takes vital 

signs and initial health assessment of the patient and endorse properly to the In-Clinic 

physicians and specialists as appropriate to clinic operations. 

• Performs diagnostic and technical procedures, such as setting up and operating 

Electrocardiogram medical equipment and properly attach electrodes to their right 

placements while effectively communicating health standards to the patient. 

• Acquires and verifies patient billing information, as appropriate to the activities of the 

department; processes patient accounts, and maintains confidentiality of records. 

• Determine the nature and urgency of inquiry, refers calls as appropriate, and/or 
schedules appointments with attending physicians and specialists; instructs patients as 
needed regarding with the administrative and/or logistical procedures. 

 
Operating Room Department 

• Assists in performing surgical measures alongside the surgeon and the nurse in charge. 
Maintained collegial/working relationships with nursing staff and of the physician to 
ensure quality patient care and communicates effectively with the patient, before and 
after the cataract removal procedure.  

• Position and prepare patient on operating table while adhering to safety standards and 
precautions. 

• Supports and verifies clients’ information for their health claim benefits before and after 
surgical operation. 
 

Caregiver Intern                December 2022 

Ang Bahay Parola (Grace Home), Bacoor Cavite 
 

• Provided activities for all growing children with helping them in their school works. 
Initiated activities every leisure time, and master concepts through active learning. 

• Assisted the children, aged 7 and below with their scheduled tasks such as bathing, 
housekeeping, preparing their meals and medications, and providing timely reports with 
the resident foster parent to keep them updated on the children's well-being. 

 
Caregiver Intern                            November 2022 
Prime Global Care Medical Center Inc., Bacoor Cavite 
 

• Gathering information of incoming patients, including their health complaints and their 
vital signs, and disclosing the information to the staff nurse to proceed with their health 
evaluation with the attending physician while following the hospital's regulations and 
policy. 

• Administered intramuscular and intradermal injections to the out-patients including 
antibiotics as prescribed by attending physicians with the supervision of the staff nurse. 

• Assisted with cleaning and dressing of as proper to the health standards. 
 
Caregiver Intern             October 2022 - November 2022 
Greenbreeze Home for Elderly, Dasmarinas Cavite 

• Provided prior care that fits the client's needs within the facility based on their individual 
cases such as patients with Parkinson’s disease, Alzheimer’s, dementia, mild stroke, 
depression, and those that are bedridden nurslings.  

• Carried out daily living assistance to at least 8 to 15 geriatrics and provided non-medical 
home care, focused on their basic routines such as bathing and grooming, serving their 
meals and medications, assistance with their mobility and imparting companionship. 



Vault Custodian       August 2017 - February 2022 
Villarica Pawnshop Inc., Quezon City 

• Ensured to meet monthly reports for occupational health and safety in the office setting 
in compliance with the standards of Department of Labor and Employment. 

• Administered a centralized online system including the digital remittances for local and 
international partners such as Western Union, BDO Remit, Metrobank, and GCash, 
while handling and securing data privacy for the clients. 

 
Information Technology Staff                  June 2016 - May 2017 
Holy Infant College, Tacloban City, Philippines 
 

• Provided technical support across the school by maintaining computer systems and 
networks and working closely with faculty members and the school administration 

• Focused on a centralized scholarship system and the Information System for the student 
in accordance with the Department of Education. 

RELEVANT SKILLS 

• Knowledgeable with basic nursing and patient care handling. 

• Trained to administer First aid and cardiopulmonary resuscitation. 

• Qualified to perform Electrocardiogram. 

• Experienced with front line customer management and is well-versed in communication 

skills. 

• Educated with advance computer operations and data entry proficiency. 

 

EDUCATION 

 
Caregiving NC II          2023  
Cavite School of St. Mark, Bacoor Cavite  

 
Bachelor of Science in Information Technology     2016 
Leyte Normal University, Tacloban Leyte 

 

TRAININGS AND SEMINARS 

ECG Process and Procedure Training Course              February 2024 
Wellcare Clinics and Laboratory Inc, Dasmariñas Cavite 

Basic Nursing Skills Training                February 2023 
Supreme White Lamp Basic Nursing Skills Training Center 
Pasay City 
 

National Certificate II – Caregiving                February 2023 

Technical Education and Skills Development Authority, Bacoor Cavite 
 

Caregiving Training        May 2022 - December 2022 
Cavite School Of St. Mark, Bacoor Cavite 
 

On-the-Job Training    December 2022  

Ang Bahay Parola (Grace Home), Bacoor Cavite 
 

On-the-Job Training                           November 2022 

Prime Global Care Medical Center Inc., Bacoor Cavite 
 

On-the-Job Training              October 2022 - November 2022 

Greenbreeze Home for Elderly, Dasmarinas Cavite 

 
Adult, Child, And Infant CPR And AED, Standard First Aid         June 2022 
I-Medic Emergency Medical Services Training Center, Dasmarinas Cavite 
 
Occupational Safety & Health Training (OSH) Awareness           November 2020 
JGT Safety Training Center, City of Manila 
 
 
I hereby certify that the above information are true and legal. 
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