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SUMMARY PROFILE

Successful English Teacher with expertise in building engaging lesson plans and communicating ideas to foster student comprehension. Expert in adapting course materials to meet established standards and individual academic capabilities. Well-versed in motivating students with exceptional learning opportunities and support of educational endeavors. Skilled implementers of diverse instruction methods for cultivating fruitful learning environment for all. Positively motivated students with individual guidance and emphatic mentorship.

WORK HISTORY

11-2016 – 04-2023 – NUEVA VIZCAYA STATE UNIVERSITY
JOB DESCRIPTION
· Utilized multimedia strategies and technology to convey information in fresh and interesting ways.
· Planned dynamic lessons to increase student comprehension of books and literary concepts.
· Prepared comprehensive English curriculum for multiple classes.
· Prepared and implemented lesson plans covering required course topics.
· Incorporated multiple types of teaching strategies into classroom.
· Graded and evaluated student assignments, papers, and course work.
· Worked cooperatively with other teachers, administrators, and parents to help students reach learning objectives.
· Planned and implemented integrated lessons to meet national standards.
· Conducted evaluations to measure performance and progress of students, providing guidance for areas requiring improvement.
· Registered student progress and attendance on database to enable tracking history and maintain accurate records.
· Implemented creative ways to foster curiosity for complex principles through hands-on learning and planned activities.
· Participated in parent teacher conference to discuss developments of students and increase support.
· Developed and administered tests for students to measure academic proficiency and understanding.
· Advised and counseled students to help them develop skills and knowledge required to succeed.
· Completed student progress reports mid-term to notify students and parents of strengths and areas of improvement.
· Shifted between formal and informal methods of teaching to keep students engaged.
· Evaluated students' understanding of course material through examinations and in-depth essay writing.
· Implemented reading and writing workshops to increase student literacy and support school reading programs.
· Modified lessons and curriculum to accommodate diverse learners by using strategies such as peer-assisted learning and group work.
· Scheduled conferences with parents to discuss students' progress and classroom behavior.
· Worked with staff members and teachers to design comprehensive and individualized plans to optimize student education.
· Participated in department meetings to provide input to colleagues about student achievement and improvement.
· Created lessons and online testing materials to facilitate remote learning.
· Developed and implemented classroom routines to address varying student needs.
· Designed detailed learning plans for struggling students based on test, homework and assignment records.
· Increased educational expertise and knowledge by participating in instructor-oriented workshops.



SECONDARY ENGLISH TEACHER|SANTA FE NATIONAL HIGH SCHOOL - SANTA FE, NUEVA VIZCAYA – 
November 2007 - November 2016

JOB DESCRIPTION:
· Led interesting and diverse group activities to engage students in course material.
· Planned dynamic lessons to increase student comprehension of books and literary concepts.
· Prepared and implemented lesson plans covering required course topics.
· Utilized multimedia strategies and technology to convey information in fresh and interesting ways.
· Prepared comprehensive English curriculum for multiple classes.
· Designed and facilitated group projects to foster teamwork and problem-solving skills.
· Participated in professional development opportunities to stay up-to-date on teaching best practices and enhance educator skills.
· Attended department meetings to develop and update course curricula.
· Created and implemented activities to foster critical thinking skills of students.
· Supported student skill development in alignment with personal and academic goals.
· Worked with other teachers to support struggling students and provide thorough help to rectify comprehension issues.
· Kept classroom organized, clean and safe for students and visitors.
· Coordinated activities to encourage interest in reading.
· Developed innovative lesson plans to engage students in English language learning.
· Designed and implemented assessments to measure student progress in English language learning.
· Assessed student progress and provided feedback to improve performance and establish academic success.
· Encouraged students to take active role in learning and academic success.
· Supported development of individualized education plans for students with special needs.
· Built variety of formative and summative assessments to measure student progress.
· Promoted culture of inclusion, respect and collaboration in classroom.
· Developed and implemented variety of instructional strategies to meet diverse needs of students.
· Assessed and evaluated student performance through use of standardized testing.
· Established and maintained professional relationships with students, staff, parents and community members.
· Produced engaging lesson plans and activities to help students master learning objectives.
· Created and maintained safe and orderly classroom environment conducive to learning.
· Developed and implemented behavior management plans to address student issues.
· Provided guidance and mentoring to students regarding academic, social and emotional issues.
· Monitored student progress and provided feedback to both students and parents.

BRANCH MANAGER|THE ARK VEHICLE TRADING AND GENERAL MERCHANDISE- MACATE, BAMBANG, NUEVA VIZCAYA – 
May 2021 - January 2023

JOB DESCRIPTION:

· Interviewed and hired talented individuals with top-level strengths, improving organizational talent, and skill set.
· Enhanced branch production rates by handling staff conflicts, evaluations, hiring, and termination processes and coaching employees on company protocol and payroll operations.
· Created strategies to develop and expand existing customer sales, resulting in increase in annual sales.
· Maintained friendly and professional customer interactions.
· Engaged employees in business processes with positive motivational techniques.
· Assessed employee performance and developed improvement plans.
· Forecasted trends and recommended improvements based on financial risk analyses.
· Completed filings and upheld strict compliance with regulatory agencies and supervisors.
· Boosted sales and customer loyalty through incentive programs.
· Complied with regulatory guidelines and requirements.
· Examined customer loan applications for loan approvals and denials.
· Compiled database of loan applicants' credit histories, financial statements and other financial information.
· Launched new training program to boost employee skills and staff retention rate.
· Resolved various issues impacting sales management and business operations.
· Evaluated project applications and verified with outline specifications to approve, reject and recommend adjustments.


EDUCATION

Nueva Vizcaya State University
DOCTOR OF PHILOSOPHY- ORGANIZATIONAL DEVELOPMENT AND PLANNING
June 2018-On going

Nueva Vizcaya State University
MASTER OF ARTS IN TEACHING MAJOR IN ENGLISH
April 2014

Nueva Vizcaya State Polytechnic College now Nueva Vizcaya State University
BACHELOR OF ARTS IN ENGLISH
April 2001

SKILLS

· Academic Advisement
· Student Support
· Technology Integration
· Lesson Planning
· Lecturing
· Parent Communication
· Parent Communication
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