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ALBERT KIRIT BULINGOT
East Balabag, Valencia,

Negros Oriental, Philippines, 6215
Mobile No.: 0975-965-5354
Email Address: bulingotalbert@gmail.com
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CAREER OBJECTIVE:  

To obtain a position in your high-profile institution where excellent, dependable, and honest service that can help improve the company and to use my skills in the best possible way for achieving the company’s goals and to enhance my professional skills in a dynamic and fast paced workplace.


PERSONAL INFORMATION:

BIRTHDATE



November 19, 1990

BIRTHPLACE


East Balabag, Valencia, Negros Oriental

GENDER



Male

HEIGHT




166 cm

WEIGHT



58 Kilos.

CITIZENSHIP


Filipino

CIVIL STATUS


Single

RELIGION



Roman Catholic

FATHER’S NAME

Alberto Lingcong Bulingot

OCCUPATION


Deceased
MOTHER’S NAME

Higenia Kirit Bulingot

OCCUPATION


Housewife


EDUCATIONAL BACKGROUND:

Tertiary Level


BACHELOR OF SCIENCE IN BUSINESS ADMINISTRATION







MAJOR in FINANCIAL MANAGEMENT
NEGROS ORIENTAL STATE UNIVERSITY

Dumaguete City, Negros Oriental

S.Y.:  2009 - 2013

Secondary Level


VALENCIA NATIONAL HIGH SCHOOL
Bong-ao, Valencia, Negros Oriental

S.Y.:  2005 - 2009

Primary Level


BALABAG ELEMENTARY SCHOOL

East Balabag, Valencia, Negros Oriental

S.Y.:  1999 - 2005


WORK EXPERIENCES:

July 15, 2018 - 


Mega Speed ICT Solutions, Inc. / BT Infocommunications Specialist, Inc.
Present




Account Management Specialist






Dumaguete City 
· Make a Billing Statement

· Update Clients for Collection of Payments

· Assist in Making Bidding Documents

· Deposit & Withdraw from Banks

· Deliver Billing Statement/Collection Letters for Overdue Accounts

· Monitor, Follow-up and Collect Payments of Account
· Process Liquidation of the Employees for their expenses

· Make a Quotation Order and Delivery Receipt

· Process Payroll for the Employees

· Assist in the Inventory and Process Purchase Order
· Assist the Accounting Officer in the Admin Department
CONTRACTUAL

July 13, 2016-Aug. 10, 2017

Mirof Resources Inc.

Apr.10, 2018-Jul. 13, 2018

Cashiering and Inventory Officer

Robinsons Place Dumaguete City

Cashiering Officer

· Ensuring that only valid mode of payment is accepted

· Ensuring completeness of CTW requirements prior encoding in the system

· Ensuring issuance of Collection Receipt for every payment transaction

· Ensuring that prepaid stocks are properly liquidated at the end of the day

· Ensuring that all transactions are encoded and reconciled based on actual collection documents prior posting

· Ensuring POS settlement of credit card transactions

· Ensuring that pick up bank teller is the authorized representative of the bank

· Ensuring that required collection reports are prepared

· Ensuring that all collection reports are saved in the designated folders

· Ensuring that all collection documents are properly turned over to BCM/ BCO/ OIC at the end of the day

Inventory Officer

· Ensuring that Inventory Stock Report data matches with physical count and supporting documents

· Ensuring that prepaid stocks are properly endorsed and liquidated at the end of the day

· Ensuring that correct items are issued to Sales Personnel or Customer Care Specialist

· Ensuring availability of inventory stocks for selling 

· Ensuring proper handling of defective items/demo units

· Ensuring that stocks pulled out from the stockroom are received by authorized personnel

· Ensuring that all inventory reports are saved in the designated folders

· Ensuring that all inventory documents are properly turned over to BCM / BCO / OIC at the end of the day

· Coordinates with courier for item pulled out

CONTRACTUAL


SPI Global (1800Flowers.com)

Apr. 18-
May 17, 2016

Customer Service Representative

Dec. 29, 2015
-


Dumaguete City, Negros Oriental



Feb. 21, 2016


· Provided assistance to all foreign customers with regards to their orders and issues or concerns.

January 17, 2015
-

Ziplink Graphics Signs & Solutions

July 31, 2015



Account Executive







Accounting Department







Dr.  Miciano Road, Dumaguete City

· Made a Billing Statement

· Updated Clients for Collection of Payments

· Processed Permits of Lamp Post Banners

· Checked Daily Sales (Branch: Signpal Graphix) / Inventory

· Pay Bills (SSS, Pag-ibig, PhilHealth, Globe Bills, PLDT Bills)

· Deposited & Withdrew from Different Banks

· Delivered Billing Statement/Collection Letters for Overdue Accounts

· Released Official Receipt during Payments

· Monitored, Followed-up and Collected Payments of Account

CONTRACTUAL


DCCCO Multipurpose Cooperative

Dec. 11, 2013
-


Accounting Department 

April 26, 2014


Main Office: DCCCO Building, Sta.  Rosa St., Dumaguete City

· Encoded transaction from SLM to IACCS

· Provided assistance in call backing of loans, time deposit and P.O.S transactions

· Provided assistance in other clerical task in the Accounting Department


TRAININGS:
November 2012-


On- the-Job Training (200 hours)



February 2013


Negros Oriental Electric Cooperative II (Dumaguete City)
Accounting Department

March 20, 2012-


On-the-Job Training (212 hours)

May 2, 2012



Development Bank of the Philippines (Dumaguete City)






AWARDS/ACHIEVEMENTS: 

2011 – 2012



Dean’s List Awardee
2009 – 2010



Negros Oriental State University

Dumaguete City
2008 – 2009



First Honorable Mention


Valencia National High School

Bong-ao, Valencia, Negros Oriental
2004 – 2005



Class Valedictorian
Balabag Elementary School

East Balabag, Valencia, Negros Oriental



AREAS OF COMPETENCY:

Computer Skills:        
· Networking and Social Media

· Microsoft Word - encoded written reports and college papers

· Microsoft Power Point Presentation - created visual aids for oral presentations and reports

· Microsoft Excel literate

Oral and Written Communication: 
· Adept in both written and verbal English communication.

· Prepared a feasibility study as to comply with the requirements for graduation.

· Languages:  English, Tagalog and Cebuano

Personal Attributes: 
· I work well in a team and I am capable of taking initiative and working unsupervised
· Have a flexible approach to my work
· I am a hard worker with an enthusiastic attitude and a loyal disposition
· Fast learner, honest, good interpersonal skills and eager to learn and develop
· Have a pleasing personality
Seminar and Activities:  
· Job and Entry Skills  -  College of Business and Accountancy  (February, 2013)

· Attended seminars and orientations regarding business, finance and employment
· Pinoy Students Negosyo Workshop-College of Business and Accountancy (July 20, 2011)
Affiliations:
· Scholar Student (College)  2009-2013

 Student Government Scholarship Program

 Negros Oriental State University
· Scholar Student (High School) 2005 - 2009
Philippine National Oil Company - Energy Development Corporation (PNOC - EDC)

Valencia National High School



CHARACTER REFERENCES:

NAME




Ms.  Jayde Guevarra







Philippine National Bank – Account Officer
ADDRESS



Tanjay City, Negros Oriental
CELL NUMBER


0926-794-0190
NAME




Ms.  Greta S. Vincoy







Barangay Captain
ADDRESS



East Balabag, Valencia, Negros Oriental
CELL NUMBER


0905-496-5577
NAME




Mr.  Brian Rey Tinguha






Chief Technical Officer – Mega Speed ICT Solutions, Inc.
ADDRESS



Doldol, Bacong, Negros Oriental
CELL NUMBER


0917-143-5354
I hereto affixed my signature that the above information is true and correct.

ALBERT KIRIT BULINGOT

