[image: ]  JULIE MAE B. OBANDO
                                               Bueno St. Purok 3, Brgy. Aggub, Solano, N.V. 09261875322



I am looking to develop my skills as a recent secondary education graduate, I want to be part of your team and professionals where i can find ongoing learning that will enhance my knowledge, competitiveness, and character as well as my capabilities, personality, and willingness to learn in the workplace. An effective worker providing the company with my dedication, commitment, loyalty, and service.


SKILLS
Computer literacy, Microsoft Office Suite, Software, Team collaboration, and Attention to detail, communication, Adaptability, Ability to work in a team



EDUCATION
· Solano East Central School, Elementary
            June 2007 – March 2013, Solano
· Solano High School, Secondary
            June 2013 – March 2019
· Nueva Vizcaya State University, Tertiary
           August 2019 – May 2022


EXPERIENCE

ADMINISTRATIVE AIDE IV, DSWD
JULY 2023- PRESENT
· Providing Administrative support to management, resulting in improved efficiency in daily operations
· Developed and implemented effective policies and procedures for HR, finance, and other administrative functions
· Established and maintained efficient office procedures and processes


I, hereby testify that the above-given information is true to the best of my knowledge, and I
Bear responsibility for its correctness. 





                                                                                                                    Julie Mae B. Obando
                                                                                                                            Applicant
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