



MARY GRACE
A. REFORMA

Address:
53 Falcon Drive , Moncton NB
Phone: 506-899-5841
Email: maryg02reforma@gmail.com



[bookmark: Career Objectives]Career Objectives
Seeking for a challenging, innovative career that will allow me to use cutting-edge technology and learn new skills and develop my strengths in line with the goals and objectives of the company.

[bookmark: Skill Highlights]Skill Highlights
	TECHNICAL SKILLS
· Microsoft Office (Excel, Word, and PowerPoint)
· AutoCAD (2010 & 2013)

PERSONAL SKILLS
· Flexible and good decision maker.
· Articulate in Nihonggo and Bahasa.
· Independent	and	level	headed person who likes to make friends.
	
· ACECOM	GEAR	(Reinforced Concrete Design Software)
· Staad Pro. (Structure modelling and analysis)


· Excellent communication skills to interact individuals at all levels.
· Can	work	under	pressure,
dedicated,	and	a	hardworking individual



Experience
[bookmark: QUALITY ASSURANCE AND QUALITY CONTROL IN]QUALITY ASSURANCE AND QUALITY CONTROL INSPECTOR / HAND OVER (TURNOVER) – 01/20/2022 – 07/21/2023
Sta. Clara International Corporation, Mandaluyong, Kalakhang Maynila, Philippines

· Completing quality assurance and providing feedback to the team.
· Developing and determining all standards to perform inspection and tests on all procedures and oversee all testing methods.
· Maintaining high standards of quality for all processes.
· Managing all work methods and maintain knowledge on all quality assurance standards.
· Monitoring continuous application for all quality assurance processes and recommend corrective actions for all processes.
· Transferring work process, giving of care, custody, and control of project to the owner at the final stage of the project after the plant is constructed, inspected, and tested.



QUALITY ASSURANCE / QUALITY CONTROL INSPECTOR –11/05/2021 – 01/16/2022
FF Cruz & Co., Inc (Civil, Geodetic Engineers, Contractors), Quezon City, 1102 Metro Manila

· Establishing and selecting all criteria for inspecting, testing, and supervising testing procedures.
· Completing quality control and giving the team recommendations.
· Upholding strict standards of quality for each procedure.
· Managing all work processes and keeping up with all quality control requirements.
· Monitoring continuous application for all quality assurance processes and recommending corrective actions for any process that falls short of expectations.



QUALITY ASSURANCE / QUALITY CONTROL INSPECTOR –11/29/2018 – 10/24/2021
Triplewell Construction Corporation, Circuit Makati, Makati City, Philippines

· Provide technical advice about, plan, organise and supervise construction projects..
· Completing quality assurance and providing feedback to the team.
· Upholding strict standards of quality for each procedure.
· Managing all work processes and keeping up with all quality control requirements.
· Providing technical advice and suggestions for improvement on particular projects.
[bookmark: Education]Education
2013-2018
Tertiary
UNIVERSITY OF BATANGAS
Hilltop, Kumintang Ibaba Batangas City Bachelor Of Science in Civil Engineering


[bookmark: Secondary:][bookmark: BATANGAS NATIONAL HIGH SCHOOL][bookmark: Elementary:][bookmark: BANABA EAST ELEMENTARY SCHOOL]
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HR Assistant of Sta. Clara International Corporation in Fairview, Quezon City
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