
Glowing Beauty and Wellness 

E X P E R I E N C E

E D U C A T I O N

Seeking for a career that provide an opportunity to use my
learnings, knowledge, and skills to contribute to the growth
of the company with a deep sense of responsibility, integrity,
and professionalism. To acquire personal enhancement and
growth in the field of work.

Admin secretary

C O N T A C T

P E R S O N A L  D E T A I L S

C A R E E R  O B J E C T I V E

09165825772

#44 Vanessa compound Brgy Uno City


of Cabuyao, Laguna


chescatiffy315@gmail.com

T I F F A N Y  O .  S I B U G

Tertiary Level
PAMANTASAN NG CABUYAO
Associate in Computer Secretarial
2 0 1 4 - 2 0 1 6

JANUARY 2023 UP TO PRESENT

Primary Level
CABUYAO CENTRAL SCHOOL
2 0 0 4 - 2 0 1 0

Secondary Level
CABUYAO NATIONAL HIGH SCHOOL
2010 - 2014

Birth Place: Cabuyao, Laguna

Birth Date: January 15, 1998 Age:

24 years old

Civil Status: Single

Religion: Roman Catholic

Nationality: Filipino

Height: 157.48 cm

Weight: 120lbs.

Mother: Paulina O. Sibug

Occupation: Domestic Helper

Father: Macario D. Sibug Jr.,

Occupation: Domestic Helper 

City Government of Cabuyao

Cabuyao Traffic Management Office and Office of the
City Vice Mayor

Office Staff/Social Media Admin
2019 - DECEMBER 2022

Alfamart Trading Incorporated

Store Crew
DECEMBER 2018- MAY 2019

Daiwa Seiko Philippines Corporation

Production Staff
OCTOBER 2017 - MARCH 2018

Imagenet Philippines Incorporated

Data Lifter
FEBRUARY - JUNE 2017



Technical skills Microsoft

Office(MS Word, Excel,

PowerPoint)

Personal skills

Good written skills

Communication skills

Good listening skills

Highly organized and efficient

Ability to work under pressure to

meet tight deadline

Fast Learner

Referee's Name: Hon. Atty. Leif Laiglon Opiña

Job Title: City Vice Mayor - Cabuyao City

Phone Number: 09178191889

Referee's Name: Noriel F. Gotengco

Job Title: Government Employee

Phone Number: 09157332319

Referee's Name: Ma. Carina M. Asturiano

Job Title: Government Employee

Phone Number: 09258697508

Referee's Name: Frecaez Jane Rico

Job Title: Royal Cable Employee

Referee's Name: Raul Honey Ramos 

Job Title: Brgy. Chairman Poblacion Uno Cabuyao City

Laguna

Phone Number: +639178713524

R E F E R E N C ES K I L L S

I hereby certified that above information is true and correct to the
best of my knowledge and belief.

TIFFANY O. SIBUG
Applicant's Name and Signature


