[image: ]NELIE MAE G. SUMO		
Permanent Address: Lucio Laurel, Gloria, Oriental Mindoro
Present Address: Guitnang Bayan II, San Mateo Rizal
Mobile number: +639649595981
Email address: neliemaesumo@yahoo.com



OBJECTIVE

To have a suited job where I can acquired knowledge, abilities, and skills will be used and further enhanced for much better service and learning.


PERSONAL INFORMATION

Date of Birth:			         January 21, 1994
Place of Birth:			         Laurel, Gloria, Oriental Mindoro
Sex:				                     Female
Civil Status:			                     Single
Height:				         5’1”
Weight:			                    65 kgs.
Nationality:		                                Filipino
Religion:			           	         Seventh Day Adventist
Languages:				         English and Filipino
	

EDUCATIONAL BACKGROUND

2010–2014			College Level
          Bachelor of Secondary Education
			         	Polytechnic University of the Philippines-Bansud Campus
				Poblacion, Bansud, Oriental Mindoro

2006–2010                      	Secondary Level
				Bulbugan National High School
				Sta. Maria, Gloria, Oriental Mindoro


2000– 2006			Elementary Level
				Don Joaquin Roque Memorial Elementary School
				Lucio Laurel, Gloria, Oriental Mindoro


ON THE JOB TRAINING

· Bulbugan National High School
Student Teacher
November 2013- March 2014


WORK EXPERIENCE

· Marketing Staff
Provitex Educational Development Program
July 2015 – November 2015


· Elementary and Secondary Teacher

2016 - 2017         	Quipot Adventist Elementary School
                              	Quipot, San Juan Batangas

2017 - 2018          	Malaya Adventist Elementary School
                               	Poblacio Malaya, Bansud Oriental Mindoro

2018 - 2019             	Hillside View Adventist Elementary School
                               	Villa Pagasa Bansud Oriental Mindoro

2019-2020               Oriental Mindoro Institute
                                Lucio Laurel, Gloria Oriental Mindoro


TRAINING PROGRAMS ATTENDED

· Research Colloquium
   	Polytechnic University of the Philippines, Bansud Campus
   	Bansud, Oriental Mindoro
  	March 16, 2013

· Leadership Training
  	One Year in Mission
   	6 months - Batangas City
   	6 months - San Pablo City Laguna
   	June 5 2014 - June 5, 2015

· Batngas Wide Youth Alive Convention and Evangelistic Camp
   	Lipa Adventist Academy
  	Bugtong, Lipa City
   	October 28 - November 1, 2014

· Training for Young Adult Urban Evangelism
   	December 3, 2014

· K to 12 Seminar
PUP Gymnasium, Bansud Oriental Mindoro

· POEA Seminar
PUP Gymnasium, Bansud Oriental Mindoro

· DSWD Seminar
Batangas Municipal City, Batangas City

· Speaker  
   	Week of Prayer
   	Hillside View Adventist Elementary School
   	Villa Pagasa Bansud Oriental Mindoro
    	August 6-10, 2018

· Translator
    	Mindoro for Christ 2018
    	Villa Pagasa Bansud Oriental Mindoro
    	August 10-25, 2018

       -> K-12 Seminar ( PEAC)
            Inset Training for Private School
            First Asia Institute of Technology and Humanities
            Tanauan City, Batangas
             May 24-26, 2019

      -> The Filipino Teacher - World Class
            Seminar - Workshop
            Innovative College of Science and Technology
            Matibong, Bongabong, Oriental Mindoro
            March 10, 2020

· Legislative Staff/Encoder
Vice Mayor’ Office
LGU of Municipality of Gloria
July 6, 2020 – November 30, 2020

· Secretary
Seamless Signs
February 1, 2021 – March 31, 2021



    

SKILLS/ ABILITIES

· Proficient in Microsoft Office (MS Word, MS Excel, MS PowerPoint)
· Capable of editing picture files and presentation 
· Ability to communicate and work well with other people and complete tasks with less supervision
· Ability to perform task and can multi task
· Hardworking and willing to accept challenges with my capacity.
· Have a high motivation to learn and try.
· Have a discipline and open – minded.


CHARACTER REFERENCES

Hon. Rico Tolentino
Vice Mayor
Municipality of Bansud

Atty. Laryy M. Quinton
SB Secretary
Municipality of Bansud
09308865549

Mrs. Noemi M. Corpuz
Head Teacher
Bulbugan National High School
Sta. Maria, Gloria, Oriental Mindoro
09953813831





I hereby certify that the above information is true and correct to the best of my knowledge and belief
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