[image: ]RYAN C. MARTINEZ			
Blk. 7 Mauway st. Mandaluyong City 
Mobile No. 0966-2569505
Email add: rhyan0817@gmail.com



Objective:

To have a working experience that will offer an opportunity for growth and development in my professional career, experience and abilities. 

PERSONAL DATA:

Age: 38				 	Nationality: Filipino 
Sex: Male					Religion: Catholic
Date of Birth: May 8, 1985 			Height: 5’6			
Weight: 165 lbs.
Status: Single

EDUCATIONAL BACKGROUND:

Tertiary:  	City College of Manila 	
      	(SY: 2002 – 2006)
	     	 Bachelor of Science in Business Administration
		 Major in Economics 
	      
Secondary: 	International Baptist College	
(SY: 1998 - 2002 )
	         	

SEMINARS ATTENDED

Topic: Labor Relation Practices and Basic Entrepreneurship Dev’t Training
Place: C.C.M. Function room
Date: September 21, 2004

Topic: Common Concern for Better English 
Place: Sentro ng Malikhaing Manilenyo, Hermosa Manila
Date: September 15-18 2004




WORK EXPERIENCE:

1.) Asia United Bank				
Position:  Clearing Associate
            July 2, 2012 to Present

Night Shift Clearing Staff

· Responsible for downloading Electronic Clearing Reports from PCHC to CASA Host.
· Edits client’s account number in order to correct encoded details made by other banks.
· Responsible to represent Bank into the exchange of checks between member banks in the PCHC Clearing House ensuring that the required documents and reports are submitted to Head office on time. 
· Ensure proper balancing/posting of PCHC Inward Clearing check transactions prior to final upload to CASA Host. 


Check and Signature Verifier
· Assigned to protect the bank against fraudulent and erroneous issuance of check through check verification and safeguards the bank for occurrence of any loss/or liability by strictly performing the task assigned.
· Communicate to branch service managers all checks with technicalities and disposition before cut-off time.
· Responsible for proper disposition of undebated checks.
· Assigned to communicate to other banks in cases of fraudulent and erroneous issuance of checks
· Assigned to verify 220 checks per hour or equivalent to 1,760 checks per day except for peak days which is up to 3,000 checks per day. 

2.) Smart Communication, Inc.		
Position:  Account Relation Officer
     	Credit and Collection Department (April 14, 2010 – June 14, 2012)
										
· Remind clients about their nearly and past due accounts by performing call- outs.
· Manages subscriber complaints and initiates solution.
· Process line reconnection, request approval and handling other subscribers concerns. 





3.)  Canon Marketing Phils., Inc.		
Postion: Credit Analyst
August 5, 2008 – December 29, 2009
	
· Performs collection by reminding client on their nearly and overdue accounts.

· Review all the Accounts Receivable for proper evaluation and take necessary actions depending on the plan made.

4.) Bank of the Philippine Islands		
Position:  Remittance Clerk
	Sept 17, 2007 – Feb. 21, 2008
	
· Process all local and International remittances. 
· Gather details and properly encodes it in the system

5.) Metrobank Plaza (Head office)	
	Position:  Admin Assitant
          	Jan. 31 to July 13, 2007
	 
· Performs basic administrative tasks such as encoding and filing.
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