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SHELLA IRINE L. CLAPANO
P-14 Brgy. Parang,
Cantilan, Surigao del Sur Philippines, 8317

09092725741
shella.irine@gmail.com
Registered Social Worker with 11 years of experience in serving the community and providing guidance for those individuals and families in need. Dedicated to training in family, adolescent and children needs. Experienced in crisis intervention and providing support in all social work programs and services.

WORK EXPERIENCE
local government unit of carmen, carmen surigao del sur

Social Welfare Officer I, September 1, 2022-Present

· Conduct Home Visitation, prepare case study report and recommends assistance according to established standards
· Provide guidance and counseling to individuals and families to prevent social maladjustments
· Establish and maintain case records

· Monitor the implementation of social welfare programs and services

· Gather and consolidate  work  plans, targets and consolidate accomplishments

· Regularly attend meetings and conferences on social welfare programs and projects

· Coordinate with partner agencies, Civil Society Organizations (CSO) and People’s Organization (Pos) in the implementation of social welfare programs and services

· Prepare and submit periodic reports to immediate supervisor

· Perform other related tasks as assigned
DEPARTMENT OF SOCIAL WELFARE & DEV’T, Regional Office, Butuan City
Municipal Link Officer, July 2012 –August 31, 2022
· Prepare activity proposals and other  budgetary requirements at the municipal level in coordination with other Municipal Links in the municipality
· Facilitate conduct of supply side assessment in coordination with focal persons of partner agencies and the Local Government Unit
· Facilitate conduct of community assembly in collaboration with the Local Government Unit and other partner agencies
· Monitor and prepare report on compliance on supply side requirements of the program in coordination with partner agencies and the Local Government Unit
· Facilitate the  conduct of Family Development Sessions with the Local Government Unit Links and Parent Leaders  as organizers and with key stakeholders as resource persons
· Organize household beneficiaries into 20-30 per group
· Identify  and select parent leaders
· Schedule and prepare the conduct of Family Development Sessions and Youth Development Sessions
· Serve as resource person or coordinate with health personnel and other stakeholders to serve as resource persons
· Document conduct of Family Development Sessions in the community
· Facilitate reproduction, distribution, completion (for FDS), retrieval and submission of completed compliance verification forms in coordination with the LGU Links
· Facilitate, review and monitor  submission of  Updates Form through the LGU Links and  parent leaders
·  Facilitate, review and monitor submission of complaints and grievances  through the LGU Links and parent leaders and other members of the community
· Facilitate and monitor cash grants release
· Profiling of beneficiaries/parent leaders and LGU Links trained
· Facilitate/Promote conduct of community development activities in coordination with the Municipal Social Welfare Development Office and other key stakeholders
· Maintain and monitor Municipal Caseload
· Serve as secretariat to the Municipal Advisory Committee Meetings
· Prepare Quarterly Accomplishment Report
· Prepare Performance  Contract and Evaluation
· Perform other related tasks as assigned
on-the-job experience

CITY SOCIAL WELFARE& DEVELOPMENT OFFICE, Butuan City, Agusan del Norte

Social Work Intern, April 2011 – September 2011
· Social Work Field Instruction and Practices – (SW 197-D)

Community Organizing
BARANGAY DOONGAN, Butuan City, Agusan del Norte

Social Work Intern, April 2011 – September 2011
· Social Work Field Practice – 52 (SW197-C)
Working with Groups

LINGAP CENTER FOR CHILDREN,Butuan City,Agusan del Norte
Social Work Intern, April 2011 – September 2011
· Social Work Field Practice – 51 (SW 197-B)

Working with Individual 

Education
MINDANAO STATE UNIVERSITY, Marawi City
Bachelor of Science in Social Work, April 2012

LICENSURE
Registered Social Worker (RSW), June 2012
Skills

· Case Planning & Management, Life-Skills Counseling

· Client Advocacy, Client Relations, Client Needs Assessment & Response

· Communication, Community Outreach, Referrals
