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#626 M. Santiago Street, Sampaloc, Manila
09631519800/09916112071
catiponmay@gmail.com

CAREER OBJECTIVE:

I want to excel in this field with hard work, perseverance and dedication and be part of the success in an environment of growth and excellence.

WORK EXPERIENCES:

Warehouse Personnel
Theo-Pam Trading Corporation
2825 Park Avenue, Pasay City, Philippines
January 20, 2020 - July 15, 2020

Duties & Responsibilities:

· Prepare and complete orders for delivery or pickup according to schedule (load, pack, wrap, label, ship)
· Receive and process warehouse stock products (pick, unload, label, store)
· Perform inventory controls and keep quality standards high for audits
· Keep a clean and safe working environment and optimise space utilisation
· Complete diary logs into inventory
· Report any discrepancies
· Communicate and cooperate with supervisors and coworkers

Warehouse Personnel / Office Staff
Filipinas Plastic Corp.
15 Liwayway St., Acacia
Malabon Matro Manila, Philippines
November 21, 2020 –March 01, 2022

Duties & Responsibilities:

· Prepare and complete orders for delivery or pickup according to schedule (load, pack, wrap, label, ship)
· Receive and process warehouse stock products (pick, unload, label, store)
· Perform inventory controls and keep quality standards high for audits
· Keep a clean and safe working environment and optimise space utilisation
· Complete diary logs into inventory
· Report any discrepancies
· Communicate and cooperate with supervisors and coworkers
· Transportation planning and scheduling
· Handling incoming calls and other communications.
· Updating paperwork, maintaining documents, and word processing.

Cashier
Angel’s Pizza
33, 1550 Mayon St,
Mandaluyong, Metro Manila, Philippines
May 15, 2022 – Dec 16,2022

Duties & Responsibilities:
· Welcoming customers, answering their questions, helping them locate items, and providing advice or recommendations.
· Process customer orders and record them in the restaurant database.
· Relay customers’ orders to the kitchen staff.
· Ensure all orders are delivered to the customers in a timely manner.
· Accept cash and return the correct change.
· Tally money in the cash drawer at the beginning and end of each work shift.
· Place food orders in the appropriate bags and boxes.
· Respond to customer inquiries, issue receipts, and record customer suggestions.
· Clean and arrange eating, service, and kitchen spaces.
· Help kitchen staff when needed.
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)EDUCATIONAL  ATTAINMENT:
	
 (
Birthday:  April 03, 1992
Mother’s Name: Ma. ErmieCatipon
Father’s Name: Rene Catipon
Height:  5’2
Gender: Female
) (
Birthplace: Paranaque Medical Hospital
Occupation: Housewife
Occupation: Tricycle Driver
Weight: 48 kg.
Civil Status: Single
)PERSONAL DATA:




CHARACTER REFERENCE:
[bookmark: _GoBack]	
Jayson Valdez
Officer-In-Charge 
Angel’s Pizza Malate 
09278552767

Yolly mae Vallespin
Manager
Angel’s Pizza Malate 
09669454336


Dianne De Lara 
RAC Mcdonald’sBlumentritt
09989840532



I hereby certify that the above information is true and correct to the best of my knowledge and belief.


        Renie May Catipon
                   Signature
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