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3391 Flores Street, Bagong Silang, San Jose, Occidental Mindoro
E-mail Address:  miagracias1011@gmail.com
Contact Number: 09663285172

OBJECTIVE
Seeking for a position in a progressive organization on where I can share a knowledge I gain from my experience that could help on your fast growing company.
PERSONAL INFORMATION
	Age 			: 25 years old
	Date of Birth		: March 30, 1998 
	Permanent Address	: Bagong Silang, San Jose, Occidental Mindoro
	Civil Status		: Single
	Sex 			: Female
	Height 			: 5’3”
	Weight 		: 55 kgs
	Religion		: Roman Catholic
	Citizenship		: Filipino
	Father			: Leopoldo R. Gracias	
	
EDUCATIONAL BACKGROUND
TERTIARY			OCCIDENTAL MINDORO STATE COLLEGE
					San Jose, Occidental Mindoro
					Bachelor of Science in Accounting Technology
					2015-2019

SECONDARY		         SAN JOSE ADVENTIST ACADEMY							            San Roque II, San Jose, Occidental Mindoro
					2012-2015 

PRIMARY			SAM ROQUE II ELEMENTARY SCHOOL
					San Roque II, San Jose, Occidental Mindoro
					2006-2011

WORK EXPERIENCE

· Hammerulo Data Corporation 
Customer Service Representative –Snapcare (US Client)
BGC Taguig, Philippines
January 2022 – Present

· Alorica Philippines Inc 
Technical Analyst Advisor & Account Expert
MJ Plaza Pasong tamo, Chino Roces Extension, Makati City
January 2020-January 202
· Medicotek Inc.
Disbursement Accounting
Alabang hills, Barangay Cupang, Muntinlupa City
August 2019- January 2020
· Records Office - Occidental Mindoro State College
Student Aide
San Jose, Occidental Mindoro
January-April 2019
· Budget Office - Occidental Mindoro State College
On-The-Job Trainee
San Jose Occidental Mindoro
November 2018- January 2019

CERTIFICATE
Bookkeeping NC III
Technical Support Training Completion

SKILLS
· Analytical thinking, Problem Solving, Provides best customer experience, Computer Literate, Accounting field background, Knowlegeable in Microsoft applications, Time Management, Easy to adapt and have willingness to learn

CHARACTER REFERENCES
· ARKIE CASTILLO
Trainer
Alorica Philippines Inc 
	0908-310-4670

· MARILOU M. DOMINGO, CPA, MBA
Instructress 
Bachelor of Science in Accounting Technology
Occidental Mindoro State College (OMSC)
0950-375-3561

· KEVIN TABUDLONG 
Trainer
Alorica Philippines Inc 
0995-785-6851

	I hereby certify that the above information is true and correct to the best of my knowledge and belief.
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