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Objective:

To seek challenging opportunities where I can use the knowledge and skills that have been learned from school and past working experiences, grow and learn more to be someone who is an asset and contribute for the success of company.

Personal Information

Age:			26 years old
Height:		167cm
Weight:		55 kg
Birthday:		November 8, 1997
Birthplace: 		Sariaya, Quezon
Religion: 		Roman Catholic
Civil Status:		Single
Nationality:		Filipino
Mother’s Name:	Emilia Manimtim 		Occupation: Housewife
Father’s Name:	Rolando Manimtim		Occupation Driver

Educational Background

Tertiary	University of Rizal System-Rodriguez Campus
Bachelor of Science in Business Administration major in Human Resource Management Development
	2015-2019

Secondary	Kasiglahan Village National High School
2011-2015	
	
Preliminary	Kasiglahan Village Elementary School
2004-2011




Skills:

Can use:
Microsoft Word
Microsoft Excel
Microsoft PowerPoint
Adobe Photoshop
Can write and speak English.

Work Experience:

	Intern at Bureau of Internal Revenue		      November 2018 - March 2019
	Staff at Photoline Enterprises			     July 2019 – December 2020
	Staff at Photoline Enterprises			     January 2020 – January 2021
	Admin staff at Big Rocks Aggregates 		     April 2021 – August 2021
		(materials checker)
	Chat Support Specialist at 				     September2021- PRESENT
           Trigger Arms Guns and Ammo			 
	
Hobbies:
	
Netflix 
	Facebook
	Playing Mobile Games
	Photography
	Music 

Certificate Received:
 
Internship Preparation Seminar		October 18, 2018
Bookkeeping NCIII				October 8, 2018
Leading the Right Path			February 22, 2018
Financial Wellness Seminar		October 28, 2017


I hereby certify that the above information are true and correct.
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