WENDLE MARK T. RAMOS
#80 CORPUZ ST. WEST TAPINAC OLONGAPO CITY,
PHILIPPINES 2200
CELL #: 0919-004-0987
EMAIL: wendleramos@gmail.com

OJECTIVE:To seek challenging assignment and responsibility, with an opportunity

for growth and career advancement as successful achievements.

SKILLS

Autocad drafting 2D and 3D

Schematic Diagram Reading

Basic Trouble Shooting in Pneumatics

Electronic Designing in Circuit Boards

Excellent in Microsoft Office (Word, Excel and Powerpoint)

Fabrication of Jigs

ISO 9001:2008 / ISO 14001:2004 Auditor

e Safety Committee Auditor

e Committee Head in Environmental Waste Management System

e With vast network on different industry (Coal Fired Power Plants, Oil Refineries and
Food and Beverages Company)

¢ Oil Refineries Turnaround Project Manager

e Coal Fired Power Plant Shutdown Project Manager

e C(Certified Safety Offer 3 — Loss Control Manager

EXPERIENCE
ZHEJIANG FREE TRADE ZONE JIEXIE ENERGY PTE., LTD.

September 1, 2021 - Present

Shanghai, China

Sales and Admin Director
¢ Plan and coordinate administrative procedures and systems and devise ways to streamline
processes
e Recruit and train personnel and allocate responsibilities and office space
e Assess staff performance and provide coaching and guidance to ensure maximum efficiency
¢ Ensure the smooth and adequate flow of information within the company to facilitate other
business operations
e Manage schedules and deadlines
¢ Monitor inventory of office supplies and the purchasing of new material with attention to
budgetary constraints
e Monitor costs and expenses to assist in budget preparation



¢ Ensure operations adhere to policies and regulations
e Keep abreast with all organizational changes and business developments

DEZU CORPORATION
January 6, 2020 - January 5, 2023
Sta. Rosa, Laguna

Sales & Technical Engineer

e Prepare and deliver technical presentations explaining products or services to customers
and prospective customers

e Confer with customers and engineers to assess equipment needs and to determine system
requirements

e Collaborate with sales teams to understand customer requirements and provide sales
support

e Secure and renew orders and arrange delhivery

e Plan and modify products to meet customer needs

e Help clients solve problems with mstalled equipment

e Recommend improved materials or machinery to customers, showing how changes will
lower costs or increase production

e Help in researching and developing new products

TRIDENT HYDROJETTING PHILIPPINES INC

July 13, 2016 - January 2, 2020
Subic Bay Freeport Zone
Sales Engineer

e Prepare and deliver technical presentations explaining products or services to customers
and prospective customers

e Confer with customers and engineers to assess equipment needs and to determine system
requirements

e Collaborate with sales teams to understand customer requirements and provide sales
support

e Secure and renew orders and arrange delivery

e Plan and modify products to meet customer needs

e Help clients solve problems with mstalled equipment

e Recommend improved materials or machinery to customers, showing how changes will
lower costs or increase production

e Help in researching and developing new products

JEPOY’S LUGAWAN AT THAWAN AND ERIKA’S MUSIC LOUNGE

January 11, 2016 - February 19, 2016
Olongapo City
Operations Manager



e To direct, promote, and coordinate the operations of the cooperative in a manner that will
optimize the cooperative’s market share and savings, improve the cooperative’s efficiency,
help achieve the cooperative’s mission and goals, and r

e Supervision mvolves developing and communicating results in outstanding customer
service. operative goals and results to personnel; selecting, supervising, and supporting the
employee team; and upholding cooperative policies; establish a new management system
that will result on improvement for the company and manpower

e Assign employee responsibilities and maintain job descriptions.

e Supervise ongoing employee training.

¢ Ensure no customer 1s uninformed of safe product handling.

e Ensure cooperative facilities and equipment meet all safety standards.

e Responsible for waste and management.

e Supervise maintenance and housekeeping of all cooperative facilities and equipment

e Supervise performance of purchasing functions to insure greatest value, while taking
advantage of all discounts

e Supervise pricing and inventory policies designed to price competitively and achieve
desired gross margin

e Supervise sales staff and sales efforts

o Review sales results with staft regularly

e  Submit daily reports, general information, and recommendations to the company owner

e Making/Computation of Payroll

e Occasional duties; Updating of all kinds of permits, including BIR, SSS clearance, PAG-
IBIG and Philhealth

e Other duties performed as assigned.

RINGSTHREE INCORPORATED Mayl, 2012 - January 11, 2016

Subic Bay Freeport Zone
Production Engineer Maintenance

Responsible for maintaining all equipments and company facilities.

Responsible for reporting unusual incidents.

Performing work order repairs, inspection and adjustments.

Troubleshoot and repair electrical/electronic equipment including, but not limited to,
programmable controls, power supplies and test equipment.

Perform regular preventive maintenance on machines, equipments and plant facilities

Detect faulty operations, defective material and report those and any unusual situations to
immediate superior.

Plans and implements networks, systems, software and services to enhance nstitutional
productivity, efficiency and effectiveness at all levels of information processing.

Responsible for waste and management.

Occasional duties such as Engineering Document Custodian.

Other duties performed as assigned - Internal Auditor and Committee Head in Waste
Management System

ON-THEJOB TRAINING



RINGSTHREE INCORPORATED February 7, 2011 - Apnl 06, 2011
ENGINEERING DEPARTMENT

CERTIFICATIONS & TRAININGS ATTENDED

e  Machine Troubleshooting and Maintenance October 30, 2012

e Proper Usage of Different Instrument & Equipment October 17, 2012

e Solder dip, tinning principle & process control May 29, 2012

e Basic principles of manual soldering May 29, 2012

e Improving safety in the workplace March 07, 2014

e Hazard Identification, Risk Assessment and Control September 30, 2022

e Loss Control Management September 29, 2022
EDUCATION
Columban College Incorporated March 2009 - February 2011

Bachelor of Science in Electronics and Communication Engineering

Columban College Incorporated March 2007 - February 2009
Bachelor of Science i Civil Engineering

PERSONAL DATA

Born on October 06, 1990 in Olongapo City.Currently 5’ 8” in height and weighs 140 lbs. With
good communication skills, likes challenges, hardworking and trustworthy.

REFERENCES

Mzr. Christopher Nino
CMN Services
CLEO/President
Contact: 0956-821-5266

Mr. Joseph U. Tan

Ayala Corporation - Energy Renewables
Logistics and Tactical Control Supervisor
Contact: 09989995827

I certify that all information and data I have given above are true and correct.
WENDi)é ﬁﬂgﬁ T. RAMOS



