Work ExperienceRUBY GILLEGO BAILON
Mobile Number: 09175939994
Email Address: graygeofbailon@gmail.com

Medical Scriber (Health Admin Services Associate)           
Accenture Inc.                                                     (January 2023 – Present)

Duties and Responsibilities	Comment by Dell: 
-Accurately documents patients encounters. This includes the patient histories, physical examinations, diagnostic test results, treatment plans, and other relevant information into electronic medical records (EMRs).
- Efficiently manage time to keep up with the pace of patient care while accurately documenting each encounter.
- Follow healthcare regulations, such as those outlined in the HIPAA (Health Insurance Portability and Accountability Act), which govern patient privacy and confidentiality, as well as adhere to institutional policies and procedures when inputting documentation into the EMR.

Pollution Control Officer                         (October 2020- July 2022)
Stark Molecular Laboratory Inc.

Duties and Responsibilities

-Liaison Officer for Department of Environment and Natural Resources
-Prepare documents for hauling/disposal of Hazardous waste.
-Securing environmental permits for waste disposal and water discharge.
-Prepare quarter Self Monitoring Report.
-Encoding of results for COVID 19 tests -

Medical Technologist/Laboratory Assistant/Manager
Easy Access Diagnostic Center	(January 2007 to April 2019)

Duties and Responsibilities
- Attend to the marketing strategy of the clinic
-Market the clinic services to the clinicians (doctors)
-Attend to the clinicians (doctors) referral tests
-Phlebotomist
-Prepare samples for testing (ex. urinalysis, fecalysis etc.).
-Conduct the test (ex. urinalysis, fecalysis,cbc, chemistry etc).
-Receiving and releasing of medical results.
-Storing medical data.
-Manage and prepare the team daily schedule (ex. Med tech team, rad tech team, utility).
-Manage and prepare the team daily tasks (ex. medical technologist- preparing samples, testing and releasing of laboratory results. radiologic technologist - preparing the radiologic results. utility - supervise proper disinfection of the working area).
-Prepare daily sales report.
-Prepare monthly report (sales and inventory).
-Prepare quarterly reports (sales, inventory and team management).
-Prepare annual reports (sales, inventory, team management and laboratory permit).
-Creating rebates for the clients.
-Prepare and conduct annual employee's evaluation.
-Facilitate annual team building.

POLLUTION CONTROL OFFICER.	(May 2017 to April 2019)
Easy Access Diagnostic Center Duties and Responsibilities
-Liaison Officer for Department of Environment and Natural Resources
-Prepare documents for hauling/disposal of Hazardous waste.
-Securing environmental permits for waste disposal and water discharge.
-Prepare quarter Self Monitoring Report


Medical Technologist – Intern
Quirino Memorial Medical Center	(October to March 2005)

-Perform phlebotomy.
-Assist in performing medical technologist task (ex. blood cross matching, serological test, chemistry test, hematology test, bacteriology test and etc.)
-Assist autopsy procedure

Medical Technologist-Intern
Philippine Orthopedic Center	(April to September 2004)

-Perform phlebotomy.
-Assist in performing medical technologist task (ex. blood cross matching, serological test, chemistry test, hematology test, bacteriology test and etc.)
-Assist autopsy procedure


Training/ Seminar

· Basic Training Course for Pollution Control Officer (October 19-23, 2020)

(Certificate of Accreditation =Category A COA No. 2021-15627)

· Updates on NEQAS Implementation by the Reference Laboratories February 23-24, 2016

· Basic Training Course for Pollution Control Officers December 6-9, 2016
(Certificate of Accreditation = 2017 NCR-1048 Pollution Control Officer Category B)

