
ROCHIN Dutchilla

Career objective
To extend my expertise in delivering 
administrative funct ions in an excel-
lence centered organization that 
promotes mutual growth.

Contact  No: +971 55 364 3183
Email  :  rochinduchil la@gmail .com
Address: Al  Nahda 2,  Dubai

CONTACT

Age: 29
Birth Date: November 7,  1994
Gender: Female
Civi l  Status: Single
Language: English,Tagalog

PERSONAL DETAILS

Coordinat ing c l ients and team members regard ing about the 
orders,  both external  and internal .

Handl ing orders by phone, emai l ,  or  mai l  and checking the 
orders have the cor rect  pr ices,  d iscounts,  and product numbers.

Process ing and f i l l ing customers LPO.

Help ing the sa les team to improve thei r  product iv i ty by contact ing 
customers to ar range appointments and ensur ing a l l  Sales 
Representat ives have high-qual i ty,  up- to -date suppor t  mater ia l .

Handl ing urgent ca l ls ,  emai ls ,  and messages when sales 
representat ives are unavai lable,  answer ing customer quer ies, 
informing them of delays,  ar ranging del iver y dates,  and 
schedul ing market ing events.

Coord inat ing with the logist ic  team to make sure that the del iver y
wi l l  be on t ime.

WORK EXPERIENCE

BAKEMART FZ LLC (  ALMARAI  )  Dubai  UAE
b2b Sales Coordinator

Review al l  the pol icy content before i t  goes to the c l ient.

Analyze a target number of  content per day, i t  i s  based on the 
pol icy guidel ines that is  set  by the c l ient.

Interpret  data,  analyze resul ts  us ing stat is t ica l  techniques and 
prov ide ongoing repor ts

Get data f rom both pr imary and secondary sources,  and 
mainta in data systems.

Acqui re data f rom pr imary or  secondary data sources and 
mainta in databases/data systems.

Work with management to pr ior i t ize bus iness and informat ion 
needs.

Locate and def ine new process improvement oppor tuni t ies.

EDUCATION
Bachelor of  Science in Information 
Technology -  Adamson Universi ty 
(2016)

October 29,  2018- Present

Accenture Inc.  (Philippines)
Data Analyst

July 1,  2016 -  July 8,  2018



CERTIFICATES

Phitaly Body Scent (Philippines)
Sales Associate

June 2014 -  May 2015

Adamson University
Basic and Advanced Photoshop

January 14,  2012

Ass is t  and se l l  products to the customers.

Managing and operat ing f inanc ia l  t ransact ion with in the customers.

Increas ing and inventory the over a l l  sa les.

Publ ish ing, Removing, and Escalate photos through thei r  websi tes.

Set some photos to Pr imary Thumbnai l  on thei r  websi tes.

Remove some pornographic or  nude p ic tures.

Open Access Marketing Philippines Inc
Trip Advisor Intern/Fraud Analyst Intern

June 2015 September 2015

Adamson University
Cyber Security 

May 15.  2013

WORK EXPERIENCE


