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GEORGE B. GASPAR JR.

2082 Kias Barangay, Baguio City Philippines
+63 956-501-5763

george.wolverine@gmail.com
Work Experience
Real Estate Virtual Assistant(Freelance)
Joel Barber - The Advantage Group - Myrtle Beach, South Carolina, USA
October 2020 - September 2023
Responsible for the  daily tasks of the client:

· Manage clients' Google and Zoho calendars.

· Manage client's CRM which includes creating and sending campaigns. Responding to texts and emails and initiating follow-ups depending on feedback.

· Responds to clients' Facebook messenger.

· Data gathering of leads from the MLS and referrals from clients' websites and put them on the CRM

· Input listing information into the MLS and Facebook Ads

· Create Facebook marketing ads pertaining to Listings.

· Create market report slides to be presented, via YouTube, to clients’ clients to keep them updated on their communities.

Machine Technician
Powertech Technology Inc. -  Hsinchu, Taiwan 

November 2015 - March 2020

Perform  operations in the working environment of the factory

· Daily monitoring and operation of the production line machinery.

· Responsible for quality control. Make adjustments if necessary to produce products within customers' specifications and reject the ones outside specifications.

· Responsible for the cleanliness of the work area af the the shift is over.

Machine Technician

Macro Technology Inc. -  Hsinchu, Taiwan 

April 2014 - November 2015

Perform  operations in the working environment of the factory

· Daily monitoring and operation of the production line machinery.

· Responsible for quality control. Make adjustments if necessary to produce products within customers' specifications and reject the ones outside specifications.

· Responsible for the cleanliness of the work area after the shift is over.
Machine Technician

Macro Technology Inc. -  Hsinchu, Taiwan 

September 2012 - July 2013

Perform  operations in the working environment of the factory

· Daily monitoring and operation of the production line machinery.

· Responsible for quality control. Make adjustments if necessary to produce products within customers' specifications and reject the ones outside specifications.

· Responsible for the cleanliness of the work area after the shift is over.

Assembly Operator

Powertech Technology Inc -  Hsinchu, Taiwan 

August 2010 - September 2012

Perform  operations in the working environment of the factory

· Daily monitoring and operation of the production line machinery.

· Responsible for quality control. Make adjustments if necessary to produce products within customers' specifications and reject the ones outside specifications.

· Responsible for the cleanliness of the work area after the shift is over.

· Provide on-the-job training to new employees.

Assembly Operator

Powertech Technology Inc -  Hsinchu, Taiwan 

January 2007 - December 2009

Perform  operations in the working environment of the factory

· Report to my assigned trainer during the entire duration of my training period.

· Daily monitoring and operation of the production line.

· Responsible for quality control. Make adjustments if necessary to produce products within customers' specifications and reject the ones outside specifications.

· Responsible for the cleanliness of the work area after the shift is over.

Computer Technician
Got Hub? Internet Cafe - Baguio City, Philippines

November 2003  - August 2006

In charge of the daily operations of the shop.

· Daily network administration of workstations, including but not limited to software installation and backups.

· Install, configure, and maintain desktop computers, ethernet networks, network cabling, and other related equipment, devices, and systems.; adds or upgrades and configures routers, disk drives, CD ROM units, printers, and related hardware.

· Perform assembling, disassembling, and cleaning of workstations and other computer hardware including disk drives, mouse, keyboards, etc. 

· Install, configure, and monitor LAN and WAN routers, modems, and cables.

Computer Technician(OJT)
Data Center College of the Philippines - Baguio/ Ultracom Internet Cafe - Baguio City, Philippines

June  2003  - August 2003

Assistant to the school technician.

· Install and configure computer software packages.

· Perform basic hardware installation and maintenance of the CPU.

· Configuring the LAN and WAN on every workstation.
Education
Graduation Date: April 2001
University of the Cordilleras, Baguio City
Bachelor of Science in Computer Science Major in Computer Science
Graduation Date: March 1998
Data Center College of the Philippines, Baguio City
Vocational Diploma in Computer Hardware Technology(Computer Technician)
Skills
Familiar  with all the basic functionalities of:
· MS Powerpoint

· MS Excel

· MS Word

· C++ Language

· Visual Basic

Languages
Can read and write both
· Filipino

· English

Personal Particulars and Preferences
Date of Birth: 2 March 1981

Nationality: Filipino

Gender: Male

