   RYAN F. REVILLA									 
     Mobile Number: 09267451153/091670155676
     Email Address: eljayne.ligazon@gmail.com







· EMPLOYMENT OBJECTIVE
Seeking a challenging position as office staff / Support staff in the field of communication specifically in Globe Telecom to achieve career goals and contribute towards organizational success.

· CORE COMPETENCIES
I have held BS – Education (Major in Social Studies) I gained experience working in Service under chases components, Leading to Automotive servicing client inquiries management, responding emergency service reports, Customer care control, and various industry specially complaint subjects. I am quite familiar with the Microsoft office Excel, Words, Power point and other office related fields and capable of building a sound between the customers as per Management System supervisory skills, which helps managing people.
	
	



· WORK EXPIRIENCE
2016 – 2017  Pre-Teaching at Matalaba National High School

· SCOPE OF DUTIES
· Teaches using appropriate and innovative teaching strategies.
· Facilitate in learning of the Elementary / Secondary school trough functional lesson plan.
· Monitor and evaluate pupils / students’ progress.
· Under take activities to maintain the performance indicator.
· Supervises curricular projects and activities.
· Support the activities of governmental or non governmental organizations.
· Maintain the daily routine classroom cleanliness, class room management and overall physical class room atmosphere.

· KEY SKILLS AND COMPETECIES:
· Photo Editing
· Excellent time keeping skills and great track records
· Can communicate in English confidently and effective
· Always well dressed in a very smart appearance
· Maintain with good working relationship with client
· Ability to interact with diverse population




· GLOBALAIRE TECHNOLOGICAL CORPORATION (CARRIER)
ADDRESS:2471 Bell Street Makati
*Check of materials quantity
*Documents controller
*Checker associate for air conditions installation 
*Assisting pipe and lapping for air conditioning pipe line 

· EXOTIC WHITE BEACH RESORT/ LIFE GUARD FACILITATOR
ADDRESS: Poctoy Torrijos Marinduque 
*Facilitate safety of the quest
*Assisting quest from front table to their cottages
*Securing the cleanliness of the environment
*Monitoring and teaching the children how to swim to avoid drowning 

· JJ3 CONSTRACTION TRADING (ROCKFALLNETTING) ASSISTANT COORDINATOR
FEBRUARY 2021 – JANUARY 2022
*Document controller 
*Monitoring manpower and their accomplishment 
*Listing and counting boreholes per day      

· JOE CONSTRUCTION (ROCKNETTING) FOREMAN / PROJECT COORDINATOR
ADDRESS: Run-Runo Nueva Vizcaya January 2022 – March 2022
*Monitoring manpower and their activities 
*On hand teaching how to drill safety
*Requesting and receiving materials from office
*Documents controlling and approving the payroll of manpower 
*Cooperating to engineers’ contractor and to the DPWH the accomplishment of site with supporting documents 

· SUNWEST CORPORATION: MARCH 2022 (PROJECT COORDINATOR) PRESENT WORK
ADDRESS: BANGBANGALON BOAC MARINDUQUE
*Monitoring manpower for daily works
*Surveying and co-ordinating the access road to main office
*Requesting and receiving material from site to main office 
 *Coordinating to barangay officials for the papers needed to proceed the work




· TRAININGS AND OTHER CERTIFICATIONS 
· Customer care handling
· First Aid Level I & II 
· Office management
· Basic fire fighting level 1
· Emergency evacuation
·  COSH SAFETY TRAINING
· WATER SURVIVAL AND RESCUE TRANING (WASAR) PCGTRAINING
       
· PERSONAL DETAILS
Nickname	:	RYAN 
Date of Birth	:	June 30, 1993
Place of Birth	:	Marinduque, Philippines
Marital Status	:	Single 
Nationality	:	Filipino
PC Skills	:	Knowledgeable in PC – Windows (MS Office) 
Language	:	English, Filipino 

· REFERENCE CONTACTS:
Amada Lanete
St. Joseph’s College of Quezon City
Registrar Department
Contact No.: 0917 - 8222884
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