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OBJECTIVE:

              To be able to obtain a position wherein I could acquire more 
knowledge and skills that would make me maximize my full potential 
so I can be more productive in an institution.

EDUCATIONAL BACKGROUND:

Tertiary:
	Rizal Technological University
	Bachelor of Science in Psychology
	Boni Avenue, Mandaluyong City
	2008-2012

Secondary:
Isabela National High School
	Claravall St., Ilagan, Isabela
	2004-2008

Primary:
Ilagan North Central School
	BagumbayanIlagan, Isabela
	1998-2004


PERSONAL INFORMATION:

Date of Birth	:  July 28, 1992
Civil Status	:  Married
Religion	:  Roman Catholic
Weight		:  52 kgs.
Height		:  5’2


SKILLS:

· Microsoft Office Proficiency
· Knowledgeable in Records Management activities
· Interpersonal and Work Ethics Skills
· A team player who is willing to learn new things that would contribute to the growth of the company


WORK EXPERIENCES:

CLERICAL AND ADMINISTRATIVE SUPPORT ASSISTANT
Under Development Bank of the Philippines Service Corporation (DBPSC) Agency – assigned at Pag-Ibig Fund, Integrated Records and Information Management Department
19th Floor Petron Mega Plaza Bldg. Sen. Gil Puyat Avenue, Makati Avenue, Makati City, Philippines
(March 15, 2021 to Present)

GUIDANCE ASSOCIATE
St. Joseph School
Gagalangin Tondo, Manila, Philippines
(June 01, 2019 to October 01, 2019)

HR ASSISTANT
Philippine Postal Savings Bank Inc. - Human Resources Division
(Renamed as Overseas Filipino Bank Inc.)
3rd floor Liwasang Bonifacio, 1000 Manila 
(October 4, 2016 - August 5, 2018)

HR CLERK II
Philippine Postal Savings Bank Inc. - Human Resources Division
3rd floor Liwasang Bonifacio, 1000 Manila 
(November 23, 2015 - October 3, 2016)

HR CLERK
Under Development Bank of the Philippines Service Corporation (DBPSC) Agency – assigned at Philippine Postal Savings Bank Inc., Human Resources Division
             3rd floor Liwasang Bonifacio, 1000 Manila 
             (February 7, 2014 - October 3, 2014 and July 2, 2015 - November 22, 2015)

ADMINISTRATIVE ASSISTANT
Under Development Bank of the Philippines Service Corporation (DBPSC) Agency – assigned at Social Housing Finance Corporation, Office of the Board Secretary
5th floor BDO Plaza Paseo De Roxas, Makati City
(June 4, 2012 – July 2, 2013)

SEMINARS ATTENDED:

· RECORDS MANAGEMENT AND DOCUMENT CONTROL 
(January 19, 2024 - PH TRAINING AND CONSULTANCY)

· CREATING INCLUSIVE AND SAFE SPACES: INTEGRATING LGBTQIA-AFFIRMATIVE PSYCHOLOGY AND SOCIAL JUSTICE IN PHILLIPINE PSYCHOLOGY EDUCATION
(December 02, 2023 - PSYCHOLOGICAL ASSOCIATION OF THE PHILIPPINES)

· MOTIVATIONAL INTERVIEWING FOR CHILDREN WITH SUBSTANCE USE DISORDER
(December 02, 2023 - PSYCHOLOGICAL ASSOCIATION OF THE PHILIPPINES)

· EmPAWERING EMOTIONAL SUPPORT: A CERTIFICATION WORKSHOP FOR HUMAN-ANIMAL INTERACTION
(November 26, 2023 - PSYCHOLOGICAL ASSOCIATION OF THE PHILIPPINES)

· AN INTRODUCTION TO THE 6-STEP RATIONAL APPROACH TO DESIGNING AND DEVELOPING PSYCHOLOGICAL SCREENING ASSESSMENTS
(November 26, 2023 - PSYCHOLOGICAL ASSOCIATION OF THE PHILIPPINES)

· EMPOWERING SCHOOL COMMUNITIES: A SUICIDE RESPONSE PROTOCOL WORKSHOP
(November 25, 2023 - PSYCHOLOGICAL ASSOCIATION OF THE PHILIPPINES)

· COGNITIVE BEHAVIORAL THERAPY IN THE CONTEXT OF THE FILIPINO CLIENTS
(November 25, 2023 - PSYCHOLOGICAL ASSOCIATION OF THE PHILIPPINES)

· AWARENESS AND COMPLIANCE TO REPUBLIC ACT 9470
· (October 19 to 20, 2022 – NATIONAL ARCHIVES OF THE PHILIPPINES)
 
· EXERCISING INFLUENCE: BUILDING RELATIONSHIPS AND GETTING RESULTS
(June 11, 2022 - CENTRO ESCOLAR UNIVERSITY)

· 5S OF GOOD HOUSEKEEPING
(May 17, 2022 - PHILIPPINE TRADE TRAINING CENTER)

· VIRTUAL SEMINAR-WORKSHOP ON RECORDS DISPOSITION ADMINISTRATION
(April 25 to 29, 2022 - NATIONAL ARCHIVES OF THE PHILIPPINES)

· INTERNAL CONTROL
(November 27, 2021 - BUSINESSCOACH, INC. QUALITY BUSINESS TRAINING)

· OFFICE FILES AND RECORDS MANAGEMENT
(August 27, 2021 - BUSINESSMAKER ACADEMY)

· RECORDS MANAGEMENT: HOME EDITION
(August 24 to 25, 2021 - PHILIPPINE RECORDS MANAGEMENT ASSOCIATION, INC.)

· MENTAL HEALTH AND PSYCHOSOCIAL SUPPORT: PSYCHOLOGICAL FIRST AID
(December 08, 2020 - POLYTECHNIC UNIVERSITY OF THE PHILIPPINES)

· PAIN PSYCHOLOGY
(December 05, 2020 - POLYTECHNIC UNIVERSITY OF THE PHILIPPINES)

· BUSINESS CONTINUITY PLAN AWARENESS TRAINING
(November 17, 2016 - PHILIPPINE POSTAL SAVINGS BANK INC.)

· INDUSTRIAL/ORGANIZATIONAL PSYCHOLOGY: RECENT TREND AND ISSUES
(October 23, 2010 - RIZAL TECHNOLOGICAL UNIVERSITY)
	

· DRAW A PERSON TEST: KNOWING YOUR HIDDEN PERSONALITY
(September 18, 2010 - LA CONSOLACION COLLEGE MANILA)

· WHO AM I? : AN INTEGRATION OF HUMAN PHILOSOPHIES
(February 02, 2010 - RIZAL TECHNOLOGICAL UNIVERSITY)


ELIGIBILITY:

· R.A. 1080 - PYSCHOMETRICIAN BOARD EXAMINATION PASSER
· CAREER SERVICE PROFESSIONAL ELIGIBILITY PASSER


INTERNSHIP:

· National Center for Mental Health Psychological Services
(Mandaluyong City)
· Development Bank of the Philippines Service Corporation - HR Department
(Gil Puyat Ave., Makati Ave. Makati City)


CHARACTER REFERENCES:

Ms. Princess Nazie Ziganay
Bank Employee – BDO Unibank
Quirino Branch Taft Avene, Manila, Philippines
 
Ms. Joan B. Manjares
Non-Uniformed Personnel (Office Staff) - Philippine National Police 
Quezon City, Manila, Philippines

Ms. Armi DA Peñero	
Licensed Engineer and Appraiser - Equicom Savings Bank
Makati City, Philippines
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