PROFILE

With a diverse background spanning
business development, administrative
function, quality assurance, data encoding,
and marketing assistance. Suggesting
adaptability, a rapid grasp of new
concepts, and the ability to thrive in
various roles. With transferable skills that
are valuable assets in today's dynamic job
market, and allowing to pivot seamlessly
between different responsibilities and
industries as needed. With the potential to
excel in a range of positions requiring
strategic thinking, attention to detail, and
effective communication.

CONTACT

PHONE:
0968 416 2705

EMAIL:
solatajar.odm@gmail.com

SKILLS

Professionalism
Communication Skills
Time Management
Attention to Detail
Organization

Ability to multitask

Marisol Atajar

EDUCATION

College of Sciences, Technology, Communications, Inc.
June 2006 — March 2008
Associate Degree in Computer Science and Information Technology

WORK EXPERIENCE

WeAccess Contact Solutions - Business Development Manager
December 2021—Present
e  Communicating with extensive strategic planning capabilities
e  Developing and sustaining solid relationships with company’s executives
and clients.
e  Studying effective strategies and implementation.
e Recruiting, training, and guiding all department of the company.
e  Getting in touch with the situation and condition of every employee.

WeAccess Contact Solutions - Quality Assurance Specialist Head/ Manager
April 2018-December 2021
e Develop, implement, and maintain quality standards, policies, and
procedures in the company.
e Conduct regular audits of internal processes and services for improvement
and compliance with quality standards.
e Establish and monitor quality control processes, including inspection and
validation procedures to ensure services meet specified quality criteria

WeAccess Contact Solutions — Data Encoder
December 2017-April 2018
e Encoding the sales of the company into Zoho CRM, Google Sheet,
Smartsheet and Airtable.

Hoya Glass Disk Philippines — Data Entry Operator
January 2011-April 2014
e Entering information from important documents into company’s database
with great accuracy.
e Encoding machine’s output hourly.

Furukawa Auto Parts Philippines — QC Encoder
August 2008—December 2008
e Encoding the important information of the product such as;
lot number, serial number and batch number into the shipment database.
e  Ensuring the accuracy of product’s information is correct before transferring
to the shipping department.

Jollibee Foods Corporation — Marketing Assistant / Service Crew
October 2007-April 2008
e Enhancing the sales of the store by offering additional orders and other
merchandise.
e Hosting a party during birthdays and other events.



