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Mariel Ruth B. Mendoza
Address: 
#640 Banga Talisay Batangas 4220

Phone No.
: + (63) 967 501 8485 

Email Add: 
marielruth58@gmail.com


mendoza.mariel14@yahoo.com
PERSONAL INFORMATION

Permanent Address
: #640 Banga Talisay Batangas 4220

Birthdate

:  January 14, 1997

Birth Place 

:  Tanauan City, Batangas

Height 


:  5’4 ft.

Weight 


:  113 lbs.

Sex 


:  Female

Civil Status 

:  Single  

Religion

:  Roman Catholic 

Nationality 

:  Filipino 

BENEFICIARY

Beneficiary Name
:  Mendoza, Alfredo S. 

Relationship 

:  Father 

Permanent Address
:  #640 Banga Talisay Batangas 4220

Phone. No. 

:  +(63) 956 231-6364

DEPENDENTS:

Father:  Mendoza, Alfredo S.  


Birthday:  July 28, 1966







Birth Place:  Talisay, Batangas







Occupation:   Family Driver/ Welder

Mother:  Mendoza, Bleselda B. 


Birthday:  October 04, 1971 







Birth Place:  Talisay, Batangas







Occupation:  Housewife 

BROTHERS / SISTERS

Brother:  Mendoza, Renz Alfred B. 

Birthday:  November 05, 1998







Birth Place: Tanauan City, Batangas


Civil Status:  Single 

Occupation:  Recruitment Associate

EDUCATIONAL BACKGROUND

Elementary  





              Year [From] - [To]



School: San Guillermo Academy



2003-2006



Poblacion 5, Talisay Batangas

Banga Elementary School 



2006 - 2009 



Address: Banga Talisay Batangas




Secondary 


School:  Talisay Polytechnic Institute



2009 - 2013


Address:  Banga Talisay Batangas

College


Course:  Bachelor of Science in Business Administration 
Major in Financial Management


2013 - 2017


School:  La Concolacion College Tanauan




Address:  A. Mabini Ave. Tanauan City, Batangas

EMPLOYMENT HISTORY

Position: Purchasing Staff

Company:  Healthway Daniel O. Mercado Medical Center 

Address:  No. 1 Pres. Laurel Highway Tanauan City, Batangas

Date:  September 7, 2023 - Present
Job Description / Duties and Responsibilities: 

· Researching potential vendors for Medical Supplies, Equipment and Medicines. 
· Purchasing emergency for inpatient and outpatient prescribed by their doctors. 

· Responsible for creating and sending purchase orders on time. 
· Comparing and evaluating offers from suppliers.

· Monitoring of accounts payable to avoid delayed payments and delivery.

· Negotiating contract terms of agreement and pricing.

· Tracking orders and ensuring that they would be delivered on time.

· Evaluate supplier’s performance. 

.

Position: Purchasing Staff (Harness Section)

Company:  Aruze Gaming Manufacturing Inc. 

Address:  L1 B8 Millennium Drive Cor., Quality St. Light Industrial & Science Park 3, Brgy. San Rafael, Sto. Tomas, Batangas

Date:  July 22, 2021 - Sept 6, 2023

Job Description / Duties and Responsibilities: 

· Researching potential vendors for Harness component

· Comparing and evaluating offers from suppliers.

· Negotiating contract terms of agreement and pricing.

· Tracking orders and ensuring that it would be deliver on time.
· Maintain updated records of purchased products, delivery information and invoices.
· Coordinate with warehouse and Engineers to monitor stock levels and place orders as needed.

· Evaluate supplier’s performance. 

· Maintaining and checking weekly inventory.

Position: Professional Sales Representative
Company:  Ajanta Pharma Phils Inc.

Address:  7th Flr. 1702 Unit Philippines AXA Life Center, 1286 Sen. Gil Puyat

Ave. Cor. Tindalo St., San Antonio Village, Makati City

Date:  September 26, 2019 - January 31, 2020 

Reason for Leaving:  Resigned

Job Description / Duties and Responsibilities: 

· Demonstrating or presenting products to healthcare staff including doctors, nurses and pharmacists

· Identifying and establishing new business

· Reviewing sales performance

· Organizing appointments and meetings with community and hospital-based healthcare staff negotiating contracts

Position:  Control Support Staff

Company: Abenson Ventures Inc. (Mirof Resources Inc.)

Address:  Waltermart Tanauan, GF Waltermart Tanauan, Brgy Darasa Tanauan Batangas

Date:  October 25, 2018 - July 30, 2019

Reason for Leaving:  Resigned 

Job Description / Duties and Responsibilities: 

· Managing transactions with customers using cash registers

· Scanning goods and ensuring pricing is accurate

· Collecting payments whether in cash or credit

· Counts store inventory for official store records.

· Checks actual store inventory against computerized records.

· Receives store deliveries and Pulls any defective or expired merchandise for return.

· Customer Service/ handle customers returned Items

Position: Retention Account Associate / Client Care Associate

Company: PLDT SME Enterpise (Searchers and Staffers Inc. and Iplus Inteligent Network Inc. )

Address. 2/F North Parañaque Exchange, Doña Soledad Ave. Better Living, Parañaque City  
Date:  March 17, 2017– June 30, 2018

Reason for Leaving:  End of Contract

Job Description / Duties and Responsibilities: 

· Doing outbound calls and negotiating with customers to renew contracts and retain business.

· Explain customers about new products and benefits.

· Building positive relationships with customers and business associates.

· Provide excellent customer services and ensure customer satisfaction

Position: J-1 Seasonal Associate

Company: Bi-Lo (Southeastern Grocers LLC.)

Address. 1241 38th Ave. N. Myrtle Beach, South Carolina 29577
Date:  March 23, 2016 – June 3, 2016 (Summer 2016)

Reason for Leaving:  End of Approved Visa as J-1 Student.

Job Description / Duties and Responsibilities: 

· Initiates assistance to customers and escorts them to the proper aisles

· Cleans the supermarket

· Replenishes product inventory

· Organizes product displays

· Assist on processes payments/Cashier

· Bags groceries and helps customers carry them to their vehicle when needed

· Seeks feedback on how to improve customer service

TRAININGS / SEMINARS ATTENDED

· PRE - EMPLOYMENT ORIENTATION SEMINAR

(CERTIFACTE NO.: POEA-PEOS-0001063399-PS)
Philippine Overseas Employment Administration

-April 16, 2022

· 8 Hours Mandatory Training  

(Safety and Health Seminar for Workers mandated by DOLE)

Aruze Gaming Manufacturing Inc. (L1 B8 Millennium Drive Cor., Quality St. Light Industrial & Science Park 3, Brgy. San Rafael, Sto. Tomas, Batangas)

-April 07, 2022

· Academic Enrichment: Finance Rehabilitation and Insolvency Act

La Consolacion College Tanauan (A. Mabini Ave. Tanauan City, Batangas)

-August 22, 2016

· Academic Enrichment: Banking Laws and Securities Regulation

La Consolacion College Tanauan (A. Mabini Ave. Tanauan City, Batangas)

-August 19, 2016

· Feasibility Study

La Consolacion College Tanauan (A. Mabini Ave. Tanauan City, Batangas)

-January 29, 2016

· Honing Future Business Elites

La Consolacion College Tanauan (A. Mabini Ave. Tanauan City, Batangas)

-August 22, 2016

· Traversing the Integration Minefield

SMX Convention Center (Pasay City)

-January 16, 2016

LANGUAGE PROFICIENCY

· English (Proficient)

· Tagalog  Language (Native)

· Korean Language (Basic)

· Willing to learn French

SPECIAL SKILLS / INTERESTS

• With Intermediate English Communication

• Account Management 

• Customer Service

• Sales and Retentions

• Soft skill in solving Financial

Accounting

• Inventory/ Cashiering

• Banking and Finance

• With good public relation skills

• Interpersonal Skill

• Good in Leadership and Management skill

• Computer literate mainly in MS Application

• Digital Advertising/Marketing

• Social Media Management

• Playing Badminton and Volleyball

• Love to work overtime

CHARACTER REFERENCES

Mr. Novito M. Magsino MD

Neurologist

Daniel Mercado Medical Center

+(63) 922 865 5793

Mrs. Jocelyn Karikitan

Store Manager

Abenson Ventures Inc,
+(63) 929 125 4466

Mrs. Monique M. Salazar

Recruitment Specialist

Affinity Express Inc,

+ (63) 905 206 1437


















