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kimberlyc4610@gmail.com
+639302215914
OBJECTIVE
Empathetic and caring individual with experience working as a Social Worker in an effort to use acquired skills to explore and experience other job opportunities.
SKILLS
· Strong oral and written communication skills
· Planning and organization skills oriented
· Willing to take up challenges
· Excellent interpersonal skills and ability to maintain effective working relationships with colleagues and people of different cultural backgrounds
· Self-starter, ability to work independently, take initiative and work in a team
· Excellent knowledge of internet and computer literate (MS Word, Excel and PowerPoint)

EDUCATION
Tertiary:                                                                                                                               Year Graduated
	BACHELOR OF SCIENCE IN SOCIAL WORK                                                               
	CENTRAL PHILIPPINE UNIVERSITY					       2019
	Lopez Jaena Street, Jaro, Iloilo City
Secondary:
	ANTIQUE NATIONAL SCHOOL                                                                                   2010
	Atabay, San Jose, Antique
Primary:
	STO. ANGEL ELEMENTARY SCHOOL                                                                        2006
	Sto. Angel, San Miguel, Iloilo
                                                                                 
EXPERIENCE

· Department of Social Welfare and Development 
	Social Welfare Officer II
	October 2022- Ongoing


Responsibilities:

· Implement and monitor project activities based on the Approved Project Proposal and Work Plan;
· Attend meetings / conferences and similar activities in relation to project implementation;
· Coordinate with the Central Office for the mechanics of project implementation;
· Prepare and submit project proposals, technical reports and other documentations to the Regional Director, and/or other concerned agencies;
· Coordinate with Local Government Units and Non-Government Organizations for partnerships and collaboration;
· Assist, facilitate and document the conduct of workshops, trainings, camping, and other activities as necessary;
· Conduct case management of cases, as may be necessary;
· Consolidate and monitor progress of the beneficiaries;
· Prepare and submit activity documentation and feedback reports not more than 5 working days after actual conduct of trainings to the Regional and Central Offices;
· Monitor and provide technical assistance to LGUS and NGOs in the implementation of the project;
· Submit reportorial requirements to the Regional Director and Central Offices;
· Report to the Regional Director for specific directions and instructions; and
· Perform other project-related tasks that would contribute to the effective and efficient implementation of the project.

· Enfants Du Mekong
Scholarship Development Officer
June 2020- July 2022

Responsibilities:
· Manage and supervise the Scholarship Office in Dumaguete which includes the Training Center and the day-to-day life of the scholars in the Boarding House.
· Manage budget, policies and events in the Scholarship Office
· Process documents and other necessary papers to comply with Philippines regulatory law and agencies..
· Logistic, inventory and canvas of the Scholarship Office materials and equipment (office supply included)
· Request and Liquidation of the Scholarship Office staff and scholars financial needs
· Record keeping
· Organize (schedule, logistic, invitation, appeal, follow up…) trainings and events with the
· SDP team: Modular Sessions, Orientation Days, Job Hunting Seminar, etc
· Implements rules and regulations in the Scholarship Office (Training Center and Boarding House)
· Coordinate with the Scholarship Office Social Worker to organize and/or facilitate non- modular activities: i.e. creative workshops (arts, craft and theater), sport fests, ecological trips, team building, community service, etc.
· Develop and entertain a network of partners
· Organize weekly meetings with the staff
· Draw the planning of activity, events and staff leaves with the Social Worker.
· Monthly reporting on financial and human resources
· Implementation in Boarding House and Training Center management

· Work Student 
Janitorial Student Assistant
Buildings Upkeep Department, Central Philippine University
March 10, 2015-February 28, 2019

· Clerical Student Assistant 
Social Work Department, Central Philippine University
March 5, 2018 - June 11, 2018
TRAININGS AND SEMINARS
· ERPAT (Empowerment and Reaffirmation of Paternal Abilities and Training )
Speaker
Brgy. SIgangao, Zarraga, Iloilo
March 24, 2019
· Pre-employment Training Seminar
Rose Memorial Auditorium, Central Philippine University
March 1-2, 2019
· Social Work in Health Rehabilitation and Mental Health
Speaker
Brgy. Malublub, Badiangan, Iloilo
September 21, 2018
· International Forum on Palliative and Hospice Care
Rose Memorial Auditorium, Central Philippine University
August 11, 2018
· Personality Development: Speech and Communication
Educational Media Center-Conference Room, Central Philippine University
November 4, 2017
· HIV/AIDS Awareness and Prevention
Rose Memorial Auditorium, Central Philippine University
January 16, 2017
· Gender Sensitivity Training
December 6, 2020
· Understanding Cultural Difference
December 13, 2020
· Effective and Temperament
February 6, 2021
· Effective Communication and Conflict Management
February 8, 2020
AFFILIATIONS
· Member, Junior of Social Workers Association
SY 2015-2019
· Member, Work Student Organization – Janitorial Student Assistant, Central Philippine university
SY 2015-2018
HONORS/AWARDS/SCHOLARSHIPS 
· Commission on Higher Education Scholar
SY 2016-2019
· Grantee of the CPU Alumni Association-Thailand Grant-in-aid
SY 2017-2018
· Grantee of Filipino-Australian Foundation of Queensland Inc.
SY 2017-2018


references

· VIDA SUMAYO
Scholarship Development Officer
EMC Cebu Center
09633317567


· MAY JOY MATUGAS
HR Admin
EDM Philippines
09171302209


· JENNY G. GERSABALINO
ROW Assistant
National Grid Corporation of the Philippines
09959248089
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