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Kaezen Quita Serquina
#44 Chico Street North Signal Village Taguig City,1630, Philippines
Mobile No. 0905-665-83-03
E-mail: kaezerki@gmail.com


To perform a job that will maximize my capabilities and uncover my potentials through sharing my skills, contributing to the development of the institution as well as the nation I belong and committed with.
	PERSONAL INFORMATION


	
		Name	    	            : Kaezen Q. Serquina
Gender	: Female
		Date of Birth		: March 10, 1991
Place of Birth	: Pasay City
Nationality	: Filipino
Religion	: Roman Catholic
Height	: 5’6”                        
WORK EXPERIENCE / SEMINAR ATTENDED



		JAN OWEN MARTIN CONSTRUCTION CORPORATION
		Project In-Charged/Project Supervisor (April 7, 2014- April 28, 2015)
		Waterproofing/Waterproofing Department
· Ensure preparation of Work Permit, Gate Pass, Permit to Leave Site Premises of Staff/s
Crew, Manpower with General Contractor’s Site or Project Site;
· Prepare Written Report of the following:
a) Manpower Output;
b) Turn-Over Report;
c) Inventory Report of Materials at Job Site;
d) Entry Equipment, Pull-out, Report Forms;
e) Incident Report/s;
f) Leave of Absence Report;
g) Accomplishment Report for General Contractor and Project Manager;
· Maintain Harmonious Relationship with  Co-Workers and Sub-Contractors;
· Monitoring of Works & Tasks;
· Close Supervision and Quality Checking of Work Tasks;
· Attend General Contractor’s Project Site Meetings, ( Production, Quality Safety and other maybe needed and summoned by General Contractor);
· On time presence, tact, and avoid frequent absence that may cause hampering and delay of tasks given by General Contractor at Project Site.
· Performs other duties assign by the immediate superior.

		MDC CONQRETE INC.
		Quality Control Service Engineer (June 15, 2015 – December 16, 2016)
		Quality Control Department
· Ensure deliver quality concrete products on time to customers;
· Site Inspection before pouring;
· Check and monitor the quality of concrete products and its raw materials.
· Prepares schedules of testing of products and it’s raw materials;
· Coordination with the client;
· Performs other duties assign by the immediate superior.

MEGASTRUCT INCORPORATED
Operations Manager (December 19, 2016 – December 21, 2017)
· Ensure preparation of Work Permit, Gate Pass, Permit to Leave Site Premises of Staff/s
Crew, Manpower with General Contractor’s Site or Project Site;
· Prepare Written Report of the following:
a) Manpower Output;
b) Turn-Over Report;
c) Inventory Report of Materials at Job Site;
d) Entry Equipment, Pull-out, Report Forms;
e) Incident Report/s;
f) Leave of Absence Report;
g) Accomplishment Report for General Contractor and Project Manager;
· Maintain Harmonious Relationship with  Co-Workers and Sub-Contractors;
· Monitoring of Works & Tasks;
· Close Supervision and Quality Checking of Work Tasks;
· Attend General Contractor’s Project Site Meetings, ( Production, Quality Safety and other maybe needed and summoned by General Contractor);
· On time presence, tact, and avoid frequent absence that may cause hampering and delay of tasks given by General Contractor at Project Site.
· Prepares weekly and monthly accomplishment report.

FIBERNET KONSTRUKT CORPORATION
Quality Control Engineer (May 10, 2018 – April 30, 2019)
· Incharge for restoration works;
· Incharge for installation of handhole;
· In-charge for the erection of poles;
· Supervision of microduct termination to handhole;
· Incharge for the subcontractor’s daily activity;
· Monitoring of trenching works;
· Conducts site survey;
· Coordination with DPWH and LGU personnel;
· Conducts acceptance test with client and sub-contractor;
· Monitoring of horizontal directional drilling works;
· Ensures safety at site;
· Ensures quality works done by sub-contractor;
· Evaluates billing of sub-contractor;
· Supervision on installation of catenary/aerial;
· Performs other duties assign by the immediate superior.
· Prepares daily, weekly and monthly report;

EC STRUCTURAL COMPOSITES, INC.
		Project In-Charged (July 17, 2019 – 2020)
· Prepares schedule for the project
· Coordination with DPWH and LGU personnel;
· Conducts Site survey;
· Prepares Weekly and Monthly Report;
· Prepares manpower schedule
· Evaluates manpower output
· Conducts Acceptance with clients and sub-contractor;
· Prepares Materials request for certain project;
· Prepares closed out documents for completed project;
· Perform other duties assign by the immediate supervisor.

[bookmark: _Hlk161572958]TN RAMOS CONSTRUCTION and DEVELOPMENT CORPORATION
Project Engineer ( July 27,2021 – May 2023)
· Prepares schedule for the project
· Coordination with DPWH and LGU Personnel
· Prepares daily and weekly report
· Prepares manpower schedule
· Prepares billing
· Prepares Variation Order
· Prepares detailed cost estimate
· Evaluates manpower output
· Prepares Materials request for the project
· Conducts Acceptance with clients and sub-contractor
· Ensures safety at site
· Ensures quality works made by sub-contractors
· Perform other duties assign by the immediate supervisor

RCuan Architectural and Design Services
Project Engineer (May 2023 - Present)
· Prepares schedule for the project
· Prepares daily and weekly report
· Prepares manpower schedule
· Prepares billing
· Prepares Variation Order
· Prepares detailed cost estimate
· Evaluates manpower output
· Prepares Materials request for the project
· Conducts Acceptance with clients and sub-contractor
· Ensures safety at site
· Ensures quality works made by sub-contractors
· Perform other duties assign by the immediate supervisor




· HUMAN RESOURCE DEVELOPMENT INSTITUTE
Taguig City
Basic Korean Language and Culture
September 24, 2016 - October 30, 2016	
· TECHNOLOGICAL UNIVERSITY OF THE PHILIPPINES
Taguig Campus 
Geotechnical Engineering 101: Subsurface Exploration and Foundation Engineering
March 4, 2013	
· TECHNOLOGICAL UNIVERSITY OF THE PHILIPPINES
Taguig Campus
Materials and Resources Management Seminar
February 21, 2013
	                                      SKILLS




· Strong project management, Organizational and communication skills.
· Computer Literate 
· Resourceful in perceiving and resolving problems
· Good in English and Filipino Language
· Can work under pressure and in minimal supervision
· Knowledgeable in Basic laboratory works
· Can handle manpower
EDUCATIONAL BACKGROUND





College: 		2010-2013	Bachelor of Science in Civil      
  					Technological University of the Philippines -Taguig   
					Km.14 East Service Road Western Bicutan, Taguig City

			2007- 2010	Civil Engineering Technology 
					Technological University of the Philippines -Taguig
					Km.14 East Service Road Western Bicutan, Taguig City

High School:		2003-2007	Little Lamps Christian Academy
					No.4 Mansanas St. North Signal Village Taguig City
		
Elementary:		1998-2003	Little Lamps Christian Academy
					No.4 Mansanas St. North Signal Village Taguig City




CHARACTER REFERENCES




· Karen Ann B. Reyes
	Financial Accounting Specialist
	Allegro Microsystems Phils., Inc
	Contact No. : 8-823-5000/0995-9589212

· Michael Alcoriza
	PMO
	Fibernet Konstrukt Corporation

· Roldan Ador
Project In-Charge
EC Structural Composites Inc.
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I hereby certify that all information and data given are true and correct. 



                                                                                                       KAEZEN Q. SERQUIÑA
                                                                                                                   Applicant
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