
 

 

 

 

WORKING EXPERIENCES 

Administrative Assistant III – November 5, 2019 – up to present 

Schools Division Office / Department of Education – Muntinlupa: Human Resource Management Office  

• Transmit electronically to GSIS, all membership updating request forms;  
• Handle the administration of the Biometric system and Daily Time Record or DTR; 

• Accomplish the proper membership updating form for employees in their agencies; 

• Coordinate with the agency’s AAO to ensure that membership updating forms are forwarded to the GSIS 

membership coordinators before the monthly remittance is paid; 

• Prepare other reports in relation to these duties and responsibilities for submission to the DepEd Regional 

Office, Central Office, and concerned. 

 

Unemployed – February 16, 2019 – November 4, 2019 

• Processed my application for local and overseas job opportunities while working as a part time delivery rider.  

 

Butcher – December 2018 – February 15, 2019 

MONTEREY - Salitran 3, Dasmariñas City, Cavite, 4114 Salitran, Philippines (w/ attachment: SSS contribution) 

• Worked for 3 months and gave up due to struggle in transportation from Muntinlupa to Dasmariñas Cavite. 

• Cutting, grinding and preparing meats for sale; 

• Cleaning and maintaining tools and equipment and ensuring displays and signage are accurate and attractive; 

• Adhering to food safety and sanitation controls. 

 

Unemployed – May 17, 2018 – December 2018 

• Attended Butcher training in Rublou Bayanan, Muntinlupa City (w/ NCII certificate) 

• Tried to put up small business like; Wet Market in San Pedro and as Quail Egg supplier in Sta Cruz Laguna. 

 

Production Staff – March 24, 2015 – May 16, 2018 
Defect-Free Technology – Polishing and Sand Blaster Department 

Cheongju-Si, Chungcheongbuk-Do, South Korea (361-290) +82-43-272-1421 / +82-43-272-1423 

Summary of Actual Duties 

• Quality inspection and data record for incoming and/or in-process materials. 

• Create barcode stickers as identification and to easily monitor the status of each merchant. 

• Coordinates with delivery drivers for the priority items based on customer needs. 

• Setup & operate production equipment in accordance with standard operating procedures. 

• Perform smooth surface sand blasting and polishing (with the use of electric grinder) to maintain color and 

smoothness of products. 

• Comply with safety standard procedures and Occupational Health and Safety Regulations 

List of Accomplishments and Contributions 

• Awarded as Most Outstanding Employee of the year 2016 (우수사원) 

• Passed the 2nd Level of Korean Language thru KIIP (www.socinet.go.kr) 

 

Manufacturing Worker – Dec 20, 2013 to Mar 16, 2015 Onsite video:         https://tinyurl.com/JerichoUnkwang 

Unkwang Company (Iksan Branch) – Laser Cutting and Press Brake Machine Operator 

(306-801) Daehwa-dong Daedeok-gu Daejeon South Korea Tel#: +82-42-633-5701 
Summary of Actual Duties 
• Reassemble equipment and performs operational and functional tests such as trial strikes and make 

required adjustments to ensure proper operation of machines. 

• Using of forklift and hoist crane for lifting heavy merchandises for indoors and outdoors. 

• Operates CNC Laser Cutting Machine and Metal Bending Machine for metal sheets. 

Jericho Barican Ylen 
 

Address: 155 San Guillermo Street Putatan, Muntinlupa City 1772 

Cellphone Number #: +63956-3096650 / Landline: +632-86595669 

E-mail address: jerichoylen@gmail.com     Skype ID: jeck.ylen         

www.linkedin.com/in/jeckylen               www.facebook.com/j3ck.oy

        

http://www.socinet.go.kr/
mailto:jerichoylen@gmail.comS
http://www.facebook.com/j3ck.oy
http://www.facebook.com/j3ck.oy


Machineries: Hankwang FL3015 Laser Cutting Machine - used for superior cutting speed, based on the 

material width and thickness, the device is designed to realize the product’s optimal quality. 

 Automatic Press Machine – is used for faster punching or cutting of thin metal sheets. 

 KMC Hydraulic Press Machines – used for punching and bending thicker metal sheets. 

Hyosung 2.8T Overhead Hoist Crane – used for indoor lifting heavy merchandises. 

  Hyundai 30D-9 (3T) Forklift – used for outdoor lifting heavy merchandises. 
 

Customer Service Representative / Data Analyst / Product Data Specialist: Aug 9, 2010 – Dec 13, 2013 

US Auto Parts Network Incorporated – Auto MD / Data and Catalog 
Summary of Actual Duties  
• Identifying data sources and collecting data. 

• Organizing data in to usable formats. 

• Analyzing data to find answers to specific questions. 

• Assessing quality of data and removing or cleaning data. 
 

Unemployed – July 14, 2010 – August 8, 2010 

• Processed my application for local job.  
 

Customer Service Representative – October 13, 2009 – July 13, 2010 

Teleperformance Philippines – Adobe Products 

2/F Santana Groove Dr A Santos Ave, Sucat Road,  Parañaque City Tel #: (632) 8857-3222 

Summary of Actual Duties  
• Troubleshoot problems and drive resolutions; 

• Escalate unresolved issues to relevant internal teams; 

• Collect prompt and accurate customer feedback; 

• Document knowledge as solution articles. 
 

Junior Supervisor – May 11, 2009  –  October 8, 2009 

My English Learning Center Incorporated – Resident Teacher 

510 Alpap Bldg. II, Acacia Ext, Trade St. Cor. Investment Dr, Madrigal Business Park, Alabang, Muntinlupa City 

Summary of Actual Duties  
• Responsible for accessing and following lesson plans  

• Providing instruction, classroom management  

• Promoting student learning in the absence of the regular classroom teacher when covering. 
 

Unemployed – April 19, 2009 – May 10, 2009 

• Attended Call Center Training for 100 hours (with certificate) 
 

Process Technician1: March 15, 2007 – April 18, 2009       

TFPC - TDK Fujitsu Philippines Corporation – Slider Manufacture Engineering Department  
Laguna Technopark Biñan Laguna City Philippines 4024 Tel #: (632) 845-3892, (6349) 541-2510 

Summary of Actual Duties  
• Prepare and examine production documents, materials, or products and monitor work processes to assess 

completeness, accuracy, and conformance to standards and specifications. 

• Calibrate or adjust CNC Machines when necessary and other equipment to ensure quality production, using 

tools such as calipers, micrometers, height gauges and ring gauges. 

• Perform Engineering Evaluations for improving production yield using CNC Lapping, Buffing, Polishing, 

and Point Scribing or Etching machines and prepare summary report and evaluation results. 

• Write reports or record data on testing techniques, laboratory equipment, or specifications to assist 

engineers and changeover reports to shift supervisors. 

Machineries: 

Okamoto Lapping Machines – used for lapping, buffing, and polishing electromagnetic resistive head in rowbar form. 

SAE (Diamond Needle) Etching Machine – used for scribing rowbar to separate each electromagnetic resistive head. 
 

Machine Operator: May 5, 2006 – March 6, 2007 

Best Electronics and Components Company, Inc. – Test Department 

South Superhighway, Bicutan, Parañaque City Tel #: (632) 838-8790 / 838-8118 

Summary of Actual Duties 
• Operate specialty machineries for testing or identifying good components, marking and packaging. 

• Maintain and monitor machines to make sure it functions properly. 

• Adjust machine as needed for changeovers, different functions, or other varying needs of production. 



Machineries:  

Wafer prober /Inker – used for testing and marking to identify good vs. reject die in wafer form. 

Different types of Test Handlers – used for testing components and segregate good vs. rejects. 

Different types of Tape and Reel – used for sealing and or packaging finished products. 
 

Unemployed – September 5, 2005 – May 4, 2006 

• Processed my application for a new employer while working as a jeepney driver.  
 

Machine Operator: October 14, 2002 – September 4, 2005      

Dry Laboratory Technician: September 5, 2005 – November 9, 2005 

NMPH - Nikko Metals Philippines, Incorporated – Electro-Forming Cell Department 

Laguna Technopark Biñan Laguna City Philippines 4024 Tel #: (632) 520-8110, (6349) 541-1606  

Machine Operator - Duties: 

• Oversee machines, belts, any moving pieces during production process and adjust speed, pressure and/or 

movements as needed. 

• Run test products to ensure quality and accuracy of production to meet the set standard. 

• Finish pieces by grinding, smoothing or shaping as necessary. 

Machineries:  

Electro-forming cell (Anode & Cathode with PLC – Programmable Logic Control)  

5 Tons Overhead Crane – for lifting heavy equipment indoor. 

2.5 and 5 Tons Forklift Truck and Manual Forklift Pallet Truck (outdoor) 
 

Dry Laboratory Technician - Duties: 

• Receiving, labeling and analyzing copper foil samples all roll changes and start-ups.  

• Conduct routine and non-routine analysis of in-process materials, raw materials, environmental samples, 

finished goods, or stability samples and stop production if serious defects are present. 

• Participate in out-of-specification and failure investigations and recommend corrective actions. 

Machineries:  

Multiple Laboratory Apparatus used for physical and mechanical properties. (Peel strength test, 

bendability test, tensile strength tests for room temp and high temp, roughness test, etc.) 
 

Machine Operator: November 8, 2000 - October 10, 2002 

Best Electronics and Components Company, Inc. – Test Department 

South Superhighway, Bicutan, Parañaque City Tel #: (632) 838-8790 / 838-8118 

Summary of Actual Duties 
• Operate specialty machineries for testing or identifying good components, marking and packaging. 

• Maintain and monitor machines to make sure it functions properly. 

• Adjust machine as needed for changeovers, different functions, or other varying needs of production. 

Machineries:  

Wafer prober /Inker – used for testing and marking to identify good vs. reject die in wafer form. 

Different types of Test Handlers – used for testing components and segregate good vs. rejects. 

Different types of Tape and Reel – used for sealing and or packaging finished products. 
 

Bagger – September to October 2000 

Western Target Corporation – Department Store 

BDO A SANTOS St JAMES. Dr A Santos Ave, Sucat Road,  Parañaque City - Tel #: (632) 2449-2973 
 

Unemployed – October 4, 1999 – September 2000 

• Processed my application for a new employer while working as a jeepney driver.  
•  

Sales Utility Clerk – May 4, 1999 – October 3, 1999 

Home World Shopping Corporation – Furniture Department 

SM Makati Annex, Ayala Center, (MCC), Makati City - Tel #: (632) 867-4227 to 29 
 

Unemployed – December 1998 – April 1999 

• Processed my application for local employment. 
 

Manufacturing Worker – August 1998 – December 1998 

Kawasaki Motors Philippines Corporation – Assembly Line 

Km. 23 East Service Road, Cupang, Muntinlupa City - Tel #: (632) 8842-3140 

Summary of Actual Duties 
• Operate production equipment. 

• Maintain the warehouse's machines. 



• Assemble machinery parts. 

• Store products and materials. 
 

Unemployed – April 1998 – August 1998 

• Processed my application as a first time employee. Fresh Graduate 
 

EDUCATION 
 

Pamantasan ng Lungsod ng Muntinlupa     2020 - Present 

• BS Information and Technology              Enrolled: 4th Yr 
 

Tolentino Technical Institute of Muntinlupa      1996 - 1998  

• 2-year course Computer Technician      (Graduate) 
 

Saint Louise Anne Academy San Pedro Laguna     1992 - 1996  

• Secondary Education         (Graduate) 
 

Bayanan Elementary School Unit-1       1986 - 1992  

• Primary Education         (Graduate) 

 

CERTIFICATIONS & LICENSURE 

 

Civil Service Professional Eligibility    August 7, 2022 

Quezon City High School      Rating: 85.03% 
 

Professional Driver’s License     June 8, 2022 

Land Transportation Office Muntinlupa     Rating: N/A 
 

Civil Service Sub-Professional Eligibility    July 26, 1998 

Civil Service Commission, Quezon City     Rating: 83.38% 

 

LANGUAGE 
 Tagalog  – Mother tongue 

 English  –  Intermediate 

 Korean   –  Beginner 

 

HOBBIES & INTEREST 

• Playing basketball, billiard, darts, chess, badminton; 

• Exercise, like jogging, curl up, push up and jumping rope; 

• Surfing internet, funny videos, new ideas and practical life hacks. 

 

REFERENCES 

  
Noemi A. Valdez    

Administrative Officer V   

Human Resource Management Office   

Schools Division Office - Muntinlupa 

angela.francisco@deped.gov.ph 

02-8829-2308 / 8478-2846 loc 110 

 

Ms Ji Sun Lim 

Human Resource Secretary 

Defect Free Technology - South Korea 

jisun.lim@dftech.co.kr 
 (+82)43-272-1421 to 23 

Madeline Ann L. Diaz 

Chief Education Supervisor 

Curriculum Implementation Division 

Schools Division Office – Muntinlupa 

Madeline.diaz001@deped.gov.ph 

02-8829-2308 / 8478-2846 loc 131 
 

Mr. Lee Dong Ho 
President / Owner 
Unkwang Company (South Korea) 

(+82)42-6335701 

  

I hereby certify that the above statements are true and correct to the best of my knowledge. 

 

                                                                                               Very truly yours, 

 
                         Applicant 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 


