                                                                                                                                                               
JEFFREY B. ESTIMADA, DBA  							         Ambiong Road, Aurora Hill			 
Baguio City 2600, Philippines
Mobile: 09274942636
Email:estimada_jeffrey@yahoo.com

OBJECTIVE												
Looking for a position in which I can develop my expertise in human relations, staff recruitment, and preservation and provide me with sufficient opportunities to relate my skills, grow, and almost effectively by being a key and successful team player. 

WORKING EXPERIENCE                                                                                     

[bookmark: _GoBack]Position:		Restaurant Manager
Duration:		March 2022 to June 2023
Company: 		Idiay Restaurant
Location:		San Vicente Urdaneta City, Pangasinan

Position:		Faculty Member (HTM DEPARTMENT RESEARCH SUBJECT)
Duration:		March 2022 – June 2022
Company: 		National Teachers College
Location:		Nepomuceno St., Quiapo, Manila

Position:		Faculty Member (HTM DEPARTMENT RESEARCH SUBJECT)
Duration:		August 2021- Present
Company: 		University of Eastern Pangasinan
Location:		Binalonan Pangasinan

Position:		FREELANCE VIRTUAL ASSISTANT
Duration:		April 2021 – February 2022
Company: 		California State University Long Beach
Location:		California USA

Position:		FREELANCE VIRTUAL ASSISTANT
Duration:		August 2018 – February 2022
Company: 		The Nurse Academy
Location:		California USA

Position:		Program Head (HOSPITALITY MANAGEMENT)
Duration:		August 16, 2018 – May 28 2021
Company: 		Philippine Women University- CDCEC Baguio, Inc.
Location:		Assumption Road, Baguio City
Department: 		Administration

Position:		Program Head (HRM/TOURISM MANAGEMENT)
Duration:		June 2015 – August 15, 2018
Company: 		STI College Baguio City
Location:		New Lucban Road, Baguio City
Department: 		Administration

Job Description:
· Recommend the hiring, renewal of contract, promotion, and termination of faculty members to the Academic Head.
· Evaluates and monitors the faculty members of the program on their teaching performance, attendance in classes, student consultation, and performance of administrative tasks.
· Assist the Academic Head in the formulation, implementation, and assessment of an effective and efficient faculty development plan.
· Gather and submit relevant information or feedback that can help the Academic Head in the review of curricular programs.
· Analyze retention and migration data and use the same to improve the delivery of academic services.
· Ensure that the student assessments prepared by faculty members are valid, reliable, secure, and verified.
· Oversee the effective implementation of co-curricular and extra-curricular activities of the students.
· Prepare the faculty loading of the faculty members of the program and ensure that these are done effectively and efficiently.
· Monitor the availability, proper upkeep, protection, security, and effective use of all teaching/learning resources.
· Ensure that make-up classes are conducted.
· Identify and analyze the academic weaknesses of students and ensure that there are measures to address these (remediation and other alternative programs to enhance the students learning).
· Oversee the implementation of all the academic policies.
· Prepare and submit accurate and timely reports that reflect the school’s standing in terms of academic matters.
· Resolve any conflict which may arise in the school academic community.
· Organize academic activities which promote the advancement of the school’s program.
· Attend to other academic concerns of the school.
· Monitor all HRM/TM enrolled under the OJT/Practicum Program during the Summer Term.
· Submit accurate and timely academic reports.
· Assist during the Enrollment and Marketing activities during the Summer Term;
· Attend to other academic concerns of the school.


Position:		Instructor
Duration:		August 2015 – April 2015
Company: 		Baguio Central University
Location:		Bonifacio Road, Baguio City
Department: 		HRM/Tourism


Position:		Instructor
Duration:		June 2011– March 2015
Company: 		Philippine Women University- CDCEC Baguio, Inc.
Location:		Assumption Road, Baguio City
Department: 		HRM/Tourism


[bookmark: _Hlk139348095]Position:		Instructor
Duration:		June 2014- March 2015
Company: 		Colegio National Inc.
Location:		Bokawkan Road, Baguio City
Department: 		HRM/Tourism

Position:		Instructor
Duration:		March- October 2014
Company: 		CHETS Academy
Location:		Km. 4 La Trinidad Benguet
Department: 		TECHVOC

Job Description:
· Planning, preparing, and delivering lessons to all students in the class
· Teaching according to the educational needs, abilities, and achievements of the individual students and groups of students
· Adopting and working towards the implementation of the school development plan of the particular school they are giving service in
· Assigning work, correcting, and marking work carried out by the students
· Assessing, recording, and reporting on the development, progress, attainment, and behavior of one's students
· Providing or contributing to oral and written assessment, reports, and references relating to individual students or groups of students
· Providing guidance and advice to students on educational and social matters and their further educational and future careers; providing information on the source of more expert advice
· Maintaining good order and discipline among students under one's care and safeguarding their health and safety at all times
· Participating in staff, group, or other meetings related to the school curriculum or pastoral care arrangements, for the better organization and administration of the school
· Registering and monitoring the attendance of students under one's care
· Making use of audiovisual technological devices/aides (such as radio aids; projectors) and other adaptations during the delivery of the lessons
· Communicating, consulting, and co-operating with other members of the school staff, including those having posts of special responsibility and parents/guardians to ensure the best interest of students

[bookmark: _Hlk139348214]Position:		On-the-Job Training
Duration:		July 7- September 23, 2011
Company: 		Thunderbird Pilipinas Hotel and Resort
Location:		Poro Point San Fernando City La Union
Department: 		Front Office


[bookmark: _Hlk139348316]Position:		On-the-Job Training
Duration:		April 17- April 26, 2009
Company: 		Front Desk Clerk
Location:		Venus Park View Hotel
Department: 		Front Office


Position:		Team Member
Duration:		November 5 – May 29 2011
Company: 		Pizza Hut Session
Location:		Baguio City
Department: 		Front of the House

Position:		Service Crew
Duration:		October 2005- April 2010
Company: 		Greenwich Abanao
Location:		Abanao Baguio City
Department: 		Front of the House


EDUCATION BACKGROUND                                                                                     

Post Graduate: 			University of Baguio
					General Luna Road, Baguio City
					Doctor in Business Administration (Graduate)
					August 2021

Graduate Studies:			University of Baguio
					General Luna Road, Baguio City
					Master of Business Administration (Graduate)
	December 2016
	
Tertiary			:	University of Baguio 
General Luna Road, Baguio City
Bachelor of Science in Hotel and Restaurant Management
					October 2010
					
					University of Baguio 
General Luna Road, Baguio City
					Bachelor of Secondary Education (TLE)
					October 2014

SPECIAL SKILLS                                                            

· Computer Literate (MS Office)
· Bartending
· Food and Beverage

SEMINARS AND WORKSHOPS ATTENDED                                                              
			
May 10, 2021				Market Research Oral Defense
					Panel Member (BSBA)
					Philippine Women’s University Baguio
					Baguio City
		
May 3, 2021				Research Oral Defense
					Panel Member (SHS Dept.)
					Philippine Women’s University Baguio
					Baguio City

March 29, 2021			Intellectual Property Rights Virtual Orientation
					Participants
					Zoom

February 27, 2021,	Assimilating New and Challenging Landscape of Food Service Industry
	Philippine Women’s University 
	Taft Ave. Manila, Philippines

July 16, 2021				Redefining Learning Spaces
					Philippine Women’s University 
					Taft Ave. Manila, Philippines

July 17, 2021				Developing Flexible Instructional Materials
					Philippine Women’s University 
					Taft Ave. Manila, Philippine

PERSONAL DATA                                                                                                                

Nick name:			Jeff
Place of Birth:			Carunoan East Rosario La Union
Civil Status:			 Single
Citizenship:			 Filipino
Provincial Address: 		Carunoan East Rosario La Union
Age: 				35
Sex: 				Male


CHARACTER REFERENCES                                                                                                                  

Dr. Kareen Leon
Dean Graduate School
University of Baguio
09207208733
 
Miriam Cabanban, MBA
HTM Instructor
University of Baguio
09157777984


Frias Sarah Jane Dulay (ID NUMBER: 612991)
Commis Cook
09102904907

Ma.Sophia Frances Gail N. Torqueza,MBA,RMP
Former Academic Dean 
Philippine Women’s University
09073625770



  I hereby certify that the above information is true and correct to the best of my knowledge and belief.
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