[image: ]JAYKARL C. VILLANADA
Sitio Maligaya, Brgy. La Curva,  San Jose, Occidental Mindoro
E-mail Address:  villanadajaykarl@gmail.com
Contact Number: 09950967513


OBJECTIVE
Seeking for a position as an accounting staff in a progressive organization that could help to develop my skills and knowledge to become an efficient and effective individual.

PERSONAL INFORMATION
	Age 			: 24 years old
	Date of Birth		: August 28, 1998 
	Permanent Address	: La Curva, San Jose, Occidental Mindoro
	Civil Status		: Single
	Sex 			: Male
	Height 			: 5’7”
	Weight 		: 65 kgs
	Religion		: Roman Catholic
	Citizenship		: Filipino
	Father			: Carlo R. Villanada	
	
EDUCATIONAL BACKGROUND
TERTIARY			OCCIDENTAL MINDORO STATE COLLEGE
					San Jose, Occidental Mindoro
					Bachelor of Science in Accounting Technology
					2015-2019

SECONDARY		OCCIDENTAL MINDORO STATE COLLEGE								Rizal Street, San Jose, Occidental Mindoro
					2012-2015 

PRIMARY			LA CURVA ELEMENTARY SCHOOL
					La Curva, San Jose, Occidental Mindoro
					2006-2011

WORK EXPERIENCE

· Nationwide Therapy Group
Junior Accountant/Payroll Specialist
July 2022-Present
Job Description
-Handles payroll process including receiving and uploading of timecards of RN’s US employees
-Coordinating to the employees regarding their pay and hours
-Submitting and approving of hours
-Sending of weekly timesheet report

· BDO Roxas Cruz Tagle & Co.
Junior Associate
2/F Multinational Bancorporation Centre, 6805 Ayala Avenue, Makati City
     April 2021- May 2022
Job Description:
-Under outsourcing, Handle the Marketing & Commission (accruals & reversal) of the client
-Posting of request from the proponent, ADA & reclass
-Maintaining of accrual schedule and exvar details
-Perform variance analysis
-Sending email confirmation
-other ad-hoc tasks

· Accenture Inc.
General Accounting Associate
17th floor, Uptown Tower 3, BGC Taguig City
November 2019 – February 2021
Job Description:
-Account Reconciliation
-Posting of Journal entries & reclass
-Dummy profit center runner
-Part of Close team who caters month end close including monitoring of emails, taking client calls for reporting & other requests.

· Admission Office - Occidental Mindoro State College
Student Aide
San Jose, Occidental Mindoro
January-April 2019
-Admins task includes assisting the student in their admission and sorting of student files

· Development Bank of the Philippines – San Jose Branch
On-The-Job Trainee
San Jose Occidental Mindoro
November 2018- January 2019

CERTIFICATE
Bookkeeping NC III

SKILLS
· Good in Accounting, Computer Literate, Experienced in SAP, Knowlegeable in Microsoft applications, Time Management, Easy to adapt and have willingness to learn

CHARACTER REFERENCES
· DARYL JOHN D. DAHILIG
Branch Service Officer
Development Bank of the Philippines- San Jose Branch
0948-837-9285

· MARILOU M. DOMINGO, CPA, MBA
Instructress 
Bachelor of Science in Accounting Technology
Occidental Mindoro State College (OMSC)
0950-375-3561

· JENNELYN BENDICIO BURAZON
Team Lead
Accenture Inc.
	0998-595-7595

	I hereby certify that the above information is true and correct to the best of my knowledge and belief.



JAYKARL C. VILLANDA
   Applicant 
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