February 15, 2024

Dear Hiring Manager, 

I am eager to join your team in any capacity that matches my expertise. My enthusiasm for teaching and positively influencing students' lives aligns well with the values of your institution.
My qualifications include:
- Experience in assisting with lesson planning, student supervision, record keeping, and enhancing study skills across various classes, including Nursery, Montessori Infant Community, and CASA.
- Serving as the Lead Teacher for English Playgroup and Jolly Phonics Programs.
- Managing and supporting a classroom of 25 students, employing effective teaching strategies, lesson documentation, group discussions, and student mentorship.
- A track record of over seven years in early childhood education, during which I developed a discipline plan that significantly boosted the reading and writing abilities of 80% of students in my previous roles. 
Aware of the specific requirements for the Educational Assistant role, I am ready to comply with the necessary protocols to validate my qualifications for the job. I am available for an interview and have attached my resume for your review. Feel free to contact me via email or phone for any further information. 
Thank you for considering my application, and I look forward to the possibility of contributing to your institution.

Sincerely,
Haidee Sales

