HARVEY D. CAPARAS
Balanga City, Bataan, Philippines
+63 917-716-1197
harveydcaparas@gmail.com

Professional Experience:

[bookmark: _GoBack]Financial Services Senior Analyst – Financial Planning & Analysis
QBE Group Shared Services Limited – Philippines Branch
May 2022 – Present

· Journal preparation for Recharges (Rent, Group Corporate & IT)
· Journal preparation for Non Attributable sweep (Marketing & Group Corporate)
· Preparation of P&L Report Drafts
· Preparation of FTE Reconciliation and Report
· Contribute to the refinement of processes and procedures to improve systems and procedures by recommending process improvement initiatives, adhere to the current business needs and other changes needed by the stakeholder.
· Resolve issues and concern outside of the standardized process by seeking support and assistance to various department applicable.
· Ensure consistency and effective suite of reports e.g. general ledger and results provided to business enabling management to monitor business profitability.
· Responsible for the preparation of the monthly deliverables such as expense journal workings, reclassification of accounts, and management reports.
· Responsible for AU GSSC support in relation to Blackline Reconciliation.
· Primary point of contact between AU onshore FBPs within GSSC. Filter queries answerable within GSSC and coordinate those that will require onshore assistance.

Financial Services Analyst – Non-Insurance Accounting
QBE Group Shared Services Limited – Philippines Branch
Nov 2015 – Apr 2022

· Journal preparation for Intercompany and Salary related transactions
· Tasked to oversee more than 26 intercompany accounts.
· Preparing and issuance of intercompany statement and invoice for third party debtors.
· Responsible for the reconciliation and monitoring of Leases.
· Responsible for the preparation of monthly and quarterly reconciliation.
· Adhoc – journal preparation for adjusting/reclass entries.
· Tasked to provide supporting details in preparing Financial Statements.
· Reports to Team Leader and Operations Manager.

Income Auditor
Las Casas Filipinas de Acuzar (Marivent Hotels and Resorts, Inc.)
Apr 2015 – Oct 2015

· Performing adjusting entries for inaccurate posting of revenue.
· Audit and reconcile all revenue postings. 
· Prepare, maintain, and distribute statistical, financial, accounting, auditing, or payroll reports.
· Organize, secure, and maintain all files and records in accordance with document retention and confidentiality policies and procedures.
· Control and secure cash and cash equivalents for property according to cash handling policy and procedures.
Cost Control Officer
Resorts World Manila (Travellers International Hotel Group Inc.)
Sep 2012 – Dec 2014
· Reports to Cost Control Manager and Finance Operations Assistant Director.
· Leads 9 FTEs that are focused on delivering all activities of the cost accounting function such as inventory count, surprise spot checks and witnessing of deliveries.
· Handles the tasks of identifying deviations from project plan by managing all cost controls and reporting systems.
· Performs cost data processing and analysis to provide management with project status, forecasts and alternatives.
· Works closely with the projects teams to identify cost impacts of proposed changes and incorporate those impacts into the Project Work Plan.
· Responsible for ensuring that all cost reports and activities are prepared, reported and tracked accordingly.
· Monitors team’s productivity and utilization.
Senior Assistant (Cash Application Analyst)
Accenture Philippines 
Feb 2010 – Feb 2012
· Responsible for matching received payments to their respective receivable accounts.
· Perform data entry and research in various systems and tracking tools.
· Apply knowledge of processes and related systems to assist in identifying, assessing and resolving issues/problems.
· Providing relevant data during audit. 
· Assisting Team Leader in other issues and ensuring Operational Excellence Board (Metrics) is up to date, thereby reflecting the accuracy, quality and effectiveness of the team.
English Proficiency Results:
IELTS – TRF Number: 23PH001435CAPH0095G
Speaking– 7.0
Listening – 7.5
Reading – 6.5
Writing – 6.0

Overall – 7.0

Certification:
Certified Public Accountant - Philippines
October 2011

Education:
Bachelor of Science in Accountancy 
Bataan Peninsula State University
Balanga City, Bataan, Philippines

