JOVER O. MABINI

Eskina Sudlon Brgy. Maguikay,

Mandaue City, Cebu 6014 Phil.
0956-887-5554 / 0926-205-9365

Gmail: JOVEROTAKANMABINI@gmail.com
Facebook Page: JOVER O. MABINI
Instagram: joveromabini22

Twitter: jover_mabini

Viber: Jover O. Mabini

CAREER OBJECTIVES:

To seek an entry level position that enhances my professional skills and experience in a
dynamic and stable workplace with opportunities for career growth and development of
the company.

PERSONAL BACKGROUND:

Age: 31

Date of Birth: August 02, 1991

Place of Birth: J.§ Perfecto Roseller T. Lim, Zamboanga Sibugay Province
Nationality: Filipino

Gender: Male

Civil Status: Single

Religion: Roman Catholic

Height: 5"10

Weight: 79

Mother's Name: Jevelyn E. Otakan Occupation: Housewife
Father's Name: Edelmerio V. Mabini Occupation: Farmer
EDUCATIONAL ATTAINMENT:

COLLEGE

2011-2015

Bachelor of Science in Business Administration
Major: Human Resource Development Management
Sibugay Technical Institute Incorporated

Lower Taway Ipil, Zamboanga Sibugay Province

HIGH SCHOOL

2007-2011

San Fermandino National High School

San Fermandino Roseller T. Lim, Zamboanga Sibugay Province

ELEMENTARY

2001-2006

Guinabucan Elementary School

San Femandino Roseller T. Lim, Zamboanga Sibugay Province



SKILLS:

Possesses knowledge in Computer Software (MS Word, Excel, PowerPoint Presentation)
Strong Organizational and Communication Skills

Time-oriented and resourceful

Can work under pressure

WORK EXPERIENCE:

Securities and Exchange Commission-Zamboanga Extension Office
2nd floor JV Building San Jose Panigayan St. Zamboanga City
On-The-Job Training

March 01, 2014-June 05, 2014

On-The-Job Training
Duties and Responsibilities:

« Sorting of General Information Sheet and Annual Financial Statement for filling in the
stockroom.

e Answering queries from the client

Goodwill Manpower Services

3 floor Villadolid Real Estate Lessor, Highway Tabok, Mandaue City, Cebu
HR Staff

December 4, 2016-March 4, 2017

HR Staff
Duties and Responsibilities:
¢ Recruitment and Job Posting

Singfil Hydro Builders Corporation

Unit 401,4™ Floor FCB Financial Center A.C. Cortes St.
Brgy. Alang-Alang Mandaue City, Cebu 6014
Accounting Staff

May 22, 2017-December 31, 2018

Accounting Staff
Duties and Responsibilities:
e Weekly Cash Flow / Cash Position
e Peachtree Bank Reconciliation
e Peachtree issuing Purchase Order
e Peachtree issuing Check & Voucher
e Prepared and Monitor Monthly Dues
e Prepared Timekeeping every 25 day and 10" day of the month
¢ Prepared monthly remittance of mandatory contribution like Social Security System,
Home Development Mutual Fund and Philippine Health Insurance Corp.
e Process SSS Sickness Benefit and Retirement Claim of the personnel



Mactan Rock TGV Builders Corp.

Unit 401, 4™ Floor FCB Financial Center A.C Cortes St.
Brgy. Alang-Alang, Mandaue City, Cebu 6014
Admin Staff / HR Staff / Purchaser Staff

May 22, 2017 up to Present

Admin Staff
Duties and Responsibilities:

e Process and Monitor of Permitting like Business Permit, Sanitary Permit, Environmental

Clearance, Fire Safety Inspection Certificate, Water Permit and etc.

e Process of Annual Submission of General Information Sheet (GIS) and Audited

Financial Statement (AFS) thru SEC CIFS-OST and etc. related to SEC

« Make Board Resolution, Secretary Certificate, Special Power of Attorney & Letter

regarding the operation

¢ Booked Plane Ticket of Board of Directors for monthly face-to-face Board Meeting

HR Staff
Duties and Responsibilities:
¢ Recruitment and Job Posting thru Mynimo, Inc. Portall
e Prepared Timekeeping every 15" day and end of the month

¢ Prepared monthly remittance of mandatory contribution like Social Security System,

Home Development Mutual Fund and Philippine Health Insurance Corp.
e Process SSS Sickness Benefit and Retirement Claim of the personnel
+ Monitor the Performance of all personnel

Purchaser Staff
Duties and Responsibilities:

e Prepared Purchase Order for request of materials, chemicals and fuel needed in the

operation
¢ Canvass various materials and etc. to supplier thru call and Gmail
* Facilitate the delivery of the materials and chemicals thru shipping lines

SEMINARS ATTENDED:

Participant of Personality Development
Paco, Manila City Phil.
November 9, 2013

Social Security System

Jmall Brgy. Bakilid Mandaue City, Cebu 6014 Phil.
June 18, 2018

REFERENCES:

Lovefaith Alexilyn J. Amodia
Admin/Hr Supervisor

Singfil Hydro Builders Corporation/Mactan Rock TGV Builders Corp.

Unit 401, 4™ Floor FCB Financial Center AC. Cortes $t. Alang-Alang Mandaue City, Cebu

0942-466-9602



Liezl D. Thaking

Support Clerical |

Securities and Exchange Commission-Zamboanga Extension Office
2nd floor JV Building San Jose Panigayan St. Zamboanga City
0917-722-0414

Annabelle Corral-Respall

Acting Director

Securities and Exchange Commission-Zamboanga Extension Office
2rd floor JV Building San Jose Panigayan St. Zamboanga City

| hereby certify that the facts contained in this resume are frue and complete to the best of my
knowledge.

JOVER O. MABINI
Applicant
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o Republic of the Philippines
. li PHILIPPINE HEALTH INSURANCE CORPORATION

8/F, Golden Peak Tower, Gorordo Ave.,cor. Escario St., Cebu City 6000
Healthline (032) 233 7407 (032) 233 7523 (032) 233 3287 (fax) (032) 233 3281 (032) 233 7871 www.philhealth.gov.ph

20 December 2016

Member Name * MABINI, JOVER OTAKAN
Member Address : DON PERFECTO, ROSELLER LIM, ZAMBOANGA SIBUGAY 7002

Member Category : INFORMAL ECONOMY INFORMAL SECTOR

We are glad that you are now registered with the National Health Insurance Program (NHIP), a program
being administered by the Philippine Health Insurance Corporation (PhilHealth).

Your lifetime PhilHealth Identification Number (PIN) is : 1202-5583-1106

In order for you or any member of your family be entitled to the benefits of the NHIP especially during
hospitalization, you or with your employer, or local government or sponsor should have paid the
required number of monthly contributions to the Program.

It is important that you always use your PIN in paying your contributions and when you or any member
of your family avail of NHIP benefits during hospitalization.

We would like to give you and your family continued protection on health.

Respectfully,

WILLIAM O. CHAVEZ
Regional Vice President
PRO - VII Cebu City

This is a system generated document, signature is not required
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Print Date : 12/30/2022
Page 10of 1

Republic of the Philippines
COMMISSION ON ELECTIONS

Office of the Election Officer
ROSELLER LIM, ZAMBOANGA SIBUGAY

VOTER'S CERTIFICATION

Voter's Identification Number :  83120045AH0291JOM10000-7
Province : ZAMBOANGA SIBUGAY

Municipality : ROSELLER LIM : VRR No. : 8312300007368
Baran :  DON PERFECTO i
gay llliterate / . NONE
Precinct No. : 0045 A Disabled :
MABINI, JOVER OTAKAN
Male BIOMETRICS
SINGLE
PUROK NANGKA
DON PERFECTO
ROSELLER LIM
ZAMBOANGA SIBUGAY
PERIOD OF RESIDENCE IN :
Municipality : 18 year(s) and 10 month(s) VOTING RECORD N
Date of Birth : 08/02/1991 Current : Y 05/09/2022 e /[~
Date of Registration : 08/01/2009 Previous : Y 05/13/2019

Sector :
Registration Type : REGISTRATION

Issued and signed on this 30th day of December, 2022 at ROSELLER LIM, ZAMBOANGA SIBUGAY.

PaidUnderOR.# : FREE

CERTIFIE) CORRECT :
Amount Paid - 0.00
Date Issued + 12/30/2022

TN

NOTICE: Al d recipients of any p data, p information, privileged information and sensitive personal information contained in this document, including other pertinent documents attached
MmanmwmmMmMmlnmmuuuMMmdmnmmmmm-mmmamz:n.ﬁt No. 10173 ) and its implementing Rules and
MWMImmmcmmumNm Privacy Commission, are similarly bound to comply with the said laws, fules and regulations, relating to data privacy, security, confidentiality,
Mﬂ ‘@acoou e

ecdc3abee36/Bf08135000976d3305a






STy, SIBUGAY TECHNICAL INSTITUTE INC.

Lower Taway, Ipil, Zamboanga Sfbugay
Tel No. 062 - 333 - 2469
Fax No. 062 - 333 - 2469

OFFICE OF THE SCHOOL REGISTRAR

°---/ OFFICIAL TRANSCRIPT OF RECORDS

ID No. 2011-0157-BSBA Sex: Male Status: Single
Name: JOVER 0. MABINI Place of Birth: J.S. PERFECTO R.T. LIM. ZAMBOANGA DEL SUR
Date of Birth: 7/22/1991 Address: J.S. PERFECTO R.T. LIM, ZAMBOANGA SIBUGAY
Parents: Mrs. Jovelyn O. Mabini Entrance Data: Form 137-A
Course: Bachelor of Science in Business Administration- major in Human Resource Management
RECORDS OF PRELIMINARY EDUCATION
Compieted School 8.Y.
ELEMENTARY GUINABUCAN ELEMENTARY SCHOOL 2007-2008
SECONDARY SAN FERNAND!NO NATIONAL HIGH SCHOOL 2010-2011
SUBJECT DESCRIPTIVE TITLE I RATING RE-EX UNITS

Sibugay Technical Insitute Inc.- B.S. Business Administration major in HRDM

First Semester, S.Y. 2011-2012
Acctg 101 Fundamentals of Accounting 84 6
Eng 101 Communication Arts and Skills | 89 3
Fil 101 Sining ng Pakikipagtalastasan 93 3
Math 101 College Algebra -] 3
Mgt 101 Principles Management 85 3
NSTP 101 National Service Training program 1 a8 3
Val Ed 101 Moral Recovery Program 82 3
P.E. 101 Self Testing Activities DRP 0

Second Semester, S.Y. 2011-2012
Mgt 102 Human Behavior in Organization 81 3
Bus. Math Mathematics of Investment 87 3
Nat Sci 102 Biological Science 86
Fil 102 Pagbabasa at Pagsulat sa Ibat-ibang Disiplina 91 3
Econ 101 Principles of Economics w/ Taxation and Land Reform 90 3
Eng 102 Communication Arts/Skills I 84 3
Acctg 102 Principle of Accounting Il 76 6
P.E. 102 Rhythmic Activities 88 2
NSTP 102 National Service Training Program 2 DRP 0

First Semester, S.Y. 2012-2013
Bus. Law 201 Obligation and Contract Sales Agency & Bail 87 3
Eng 103 Oral English, Elocution & Mechanics of Public Speaking 92 3
Finance 201 Intro. to Business Finance & Phil. Financial System 90 3
Math 103 Math Analysis for Business 87 3
Mgt 103 Human Resource Management 92 3
Mgt 105 Business Policy & Strategy 89 3
Mgt 204 Total Quality Management 80 3
P.E. 203 Individual and Dual Sports 97 2
Soc Sci 103 Philippine History and Public Service 88 3

Second Semester, S.Y. 2012-2013
P.E. 204 Team/Sports Games 87 2
Mgt 212 Organizational Development 84 3
Bus. Law 202 Laws on Business Organization 75 3
Marketing 201 Principles of Marketing T8 3
Math 104 Quantitative Tech for Business 75 3
Eng 204 Rhetoric, Argumentation & Debate 85 3
Mgt 211 Administrative and Office Management 83 3
humanities 201 Introduction Philosophy and Logic 80 3
SocSci 203 Philippine Government and Phil. Constitutions 81 3
NSTP 102 National Service Training Program 2 82 3

PAGE 10F2
Grading System: 95- 100 Exellent 90 - 94 Very Good 85 - 89 Good
_~§0 - 84 Satisfactory 75 - 79 Fair 75 below Failed

Remarks: For Employment
Not valid without school dry seal

MR. ERWIN B. CENAS

School

w(t CHIONG,JAVIER
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SIBUGAY TECHNICAL INSTITUTE INC.

Lower Teway, Ipil, Zamboanga Sibugay
Tel No. 062 - 333 - 2469
Fax No. 062 - 333 - 2468

OFFICE OF THE SCHOOL REGISTRAR

OFFICIAL TRANSCRIPT OF RECORDS

ID No. 2011-0157-BSBA Sex: Male Status: Single
Name: JOVER O. MABINI Place of Birth: J.S. PERFECTO R.T. LIM, ZAMBOANGA DEL SUR
Date of Birth: 7/22/1991 Address: I.S. PERFECTO R.T. LIM, ZAMBOANGA SIBUGAY
Parents: Mrs. Jovelyn O. Mabini Entrance Data: Form 137-A
Course: Bachelor of Science in Business Administration- major in Human Resource Deve Mana
- RECORDS OF PRELIMINARY EDUCATION
Completed School 8.Y.
ELEMENTARY GUINABUCAN ELEMENTARY SCHOOL 2007-2008
SECONDARY SAN FERNANDINO NATIONAL HIGH SCHOOL 2010-2011
SUBJECT DESCRIPTIVE TITLE RATING RE-EX UNITS
Eirst Semester, S.Y. 2013-2014
Business Law 303 Law on Negotiable instruments 81 3
Eng 301 Rhetoric Argumentation & Debate 89 3
Humanities 302 Philosophy of Man 83 3
Literature 301 Philippine Literature 87 3
Math 303 Quantitative Tech for Business 85 3
Mgt 313 Business Ethics 83 3
Mgt 314 Recruitment and Selection 85 3
Mgt 315 Training and Development 82 3
Soc Sci 304 Society & Culture with Family Planning 20 3
Taxation 301 Philippine Tax System & Income Tax 83 3
P.E. 101 Self Testing Activities 88 2
Mgt 319 Compensation Administration 80 3
Taxation 302 Business and Transfer Taxes 80 3
Socsci304 Society & Culture with Family Planning 93 3
Finance 302 Financial Management Part | 88 3
Mgt 318 Labor Law Legislation B0 3
Humanities 303 Art, Man and Society 82 3
Math 304 Business Statistics 82 3
Mgt 317 Sales Management 87 3
English 315 Businese Communication 83 3
Mgt 318 Production & Operations Management 83 3
1NSTP 102 National Service Training Program 2 84 3
First Semester, S.Y. 2014-2015
Psych 101 General Psychology 80 3
{Mgt 421 Social Responsibility & Good Governance 82 3
Mgt 422 Labor Relations and Negotiation 88 3
Mgt 424 Supervisory Management Elective 85 3
Mgt 425 Entrepreneurial Management (elective) 84 3
Mgt 426 Franchising (Elective) 86 3
Mgt 427 Strategic Human Resource Management 85 o
Mgt 428 Marketing Management (elective) 32" 3
Second Semester, S.Y. 2014-2015
Mat 320 Environmental Management (Elective) 89 3
Mgt 429 International Management 88 3
Mgt430 . Spacial Topics in Human Resource Management 76 3
Mgt 431 Feasibility Study 80 3
Mgt 432 Practicum 86 6
Comp202 Fundamentals of Computer Software 82 3
L] rAGE m b (LTI LR R L)
Graduated from the Four-Year course in Bachelor of Science in Business Administration major in Human
Resource Development Management as of March 30, 2015. |

Grading System: 95-100 Exellent 90 - 94 Very Good 85 -89 Good
B0 - 84 Satisfactory 75 - 79 Fair 75 below Failed
Remarks: For Employment
Not valid without school dry scal A

MR. ERWIN B. CENAS

MA.\BELLA GHION VIER
School Schggl Presid



