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    Prk. Aning Barangay Pahanocoy Bacolod City
    Negros Occidental Philippines 6100
    tejoc24@gmail.com
     +639310817156/+639369683027
	Objective
	
	

	     To be a part of a prominent and competitive company or institution, wherein I can apply my knowledge effectively in the field of expertise, utilize my previous experiences, enhance my skills, and prove myself worthy in your company by working to the best of my ability. 

	personal background




	
	
	Age			: 30years-old
Height                            : 5’7
Weight 	             : 60 Kgs
Sex			: Male
Civil status 		: Single
Date of birth		: January 11,1994
Place of birth                : Bacolod City
Citizenship	              : Filipino
Religion	              : Christian/Baptis
Language spoken         : English, Filipino, Hiligaynon

	Educational attaintment







	
	
	TERTIARY
Bacolod City College (2016-2020)
city ville sub. barangay estefania bacolod city
Bachelor of Science Information Systems


SECONDARY
Luis Hervias National High School (2012-2015)
hervias ii barangay villamonte bacolodcity

PRIMARY
M.G MEDALLA INTEGRATED SCHOOL (2001-2007)
PUROK MEDALLA BARANGAY PAHANOCOY BACOLOD CITY


	work Experiences








	
	
	MRD-Grace apartment and apartel
829 Maso Street Barangay Villamonte
Bacolod City
   *Job Discription
>House Keeping
>Room Attendant
>Room Cleaner
>Office Driver
January 15,2013 -July 18,2016
trader juan’s
East Walk Circumferential Road Barangay Villamonte Bacolod City
        *Job Discription
>Service Crew
>Waiter
>Cashier
*Cash
*Debit Cards/Cridet Cards
*Cheques
>Company Driver
January 3,2017– Febuary 25,2019
Tanro Gas Station Petron NGC
Carlos Hilado Highway Circumferential Road Near NGC Barangay Villamonte Bacolod City 
*Job Discription
>Cashier
       *Cash
*Debit Cards/Cridet Cards
*Cheques
>Service Master/Pump Attendant
>Sales Report
>Pump Reading
>Inventory
>Making Accounts Payables
>Stock Recieving
>Company Driver
May 27,2019 – June 3, 2021

D'Imperial Lion Corporation
Galo Street Barangay 4 Bacolod City
Liason Officer
   *Job Discription
>Bank Transactions
>Bidding In Goverment Projects
>Construction Helper
>Construction Materials Store Keeper
>Land Title Transactions/ROD
>Process Of Business Permit
>Collections Payments
       *Cash
*Cheques
>Car's Permits
Febuary 15,2022 To June 13, 2023



	SKILLS AND CAPABILITIES
	
	

	
· Able to adapt changing work environments and situation
· Basic Computer Programming
· Customer Service Oriented
· Computer Literate
· Computer Encoding
· Driving
· Good in oral and written communication
· Flexible
· Handling Pressure
· Sales Marketing
· Highly organized and dedicated with positive attitudes 
· Keen to details
· Multitasker
· Interacts well with different people
· Proficient in Microsoft Office including Word, Excel, PowerPoint and access
· Willing to work in shifting schedules


	References
	
	
	edgar c. sol
Barangay Narauis Hinigaran Negros Occidental
Barangay Official
09399580384/09319724180
micheal angelo g. Talaban
Registered Nurse CLMMRH
09519765613
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