JENEVEB R. LAGURA

JUNIOR ACCOUNTING SUPERVISOR

+639168420110

invblagura@gmail.com

https://www.linkedin.com/in/jen
eveb-lagura-b178aalbl/

2 200

Cagayan de Oro City, 9000,
Philippines

SKILLS

Bookkeeping

Time Management
Sage & QuickBooks
Data Entry

Data Analysis
Attention to details

CERTIFICATE

Certified Bookkeeper,
January 2023

LANGUAGES

English
Tagalog

EDUCATION

Christ the King College,
Gingoog City

Bachelor of Science in
Accountancy, 2006 - 2011

With 12 years of extensive experience in bookkeeping, payroll,
reconciliations, Accounts Payable/Receivable, and report
streamlining. | am eager to contribute to your establishment’s
bottom line by leveraging my professional expertise and experience.

WORK EXPERIENCE

JASS Group of Companies, Inc | Jr. Accounting Supervisor
2013 — Present
e Managing & reviewing work of junior members in
accounting team
e Generate financial reports

o Contribute to planning, implementation & support in creating
the accounting system

o Payroll

e Maintain files and electronic records

e Track and resolve accounting problems and discrepancies
e Accounts Payable & Accounts Receivable

e Accounts Reconciliation

JASS Group of Companies, Inc. | Bookkeeper
June 2011 - 2013

o Accounts Payable, verify transactions and process for
payments

e Accounts Receivable

o Bookkeeping and perform admin tasks as needed

o Journal entry posting of multiple company accounts ledger.
o Do Bank reconciliation and other reconciling items.

e Maintain files and electronic records

e Track and resolve accounting problems and discrepancies
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