Ana Mae C. Pagaduan 
anamaepagaduan051090@gmail.com | (+63) 981-046-9813 | Quezon City, Metro Manila/Philippines 

PROFESSIONAL SUMMARY								
Various role in any kind of industries to enhance my professional skills, capabilities and knowledge in an organization which recognizes the value of hardwork and trust me with responsibilities and challenges. As my experiences as a factory worker in my previous job I finished my contract with positive outcomes. And through my professional skills and determination I would be positively looking forward to seeing next job opportunity in my way. 

WORK EXPERIENCE
Yakult Marketing| Quezon City, Metro Manila/Philippines 
Yakult Lady | November – Present
· House to house selling and product knowledge. 
· Managing stocks and inventory daily.
· Need to remit payment of daily basis. 
· Need to sold out daily quota.

Concentrix | Quezon City, Metro Manila /Philippines 
Advisor I | October  2021 – June 2022
· Provide an specific information to provider for his member such as eligibility, claims, benefits and authorization. 
· Fast to solved problem within the time with positive feedback.

Rochelle Apartelle | Quezon City, Metro Manila /Philippines 
Receptionist and Admin Staff | May  2018 – 2020
· Greetings
· Receiving Payment thru cash, debit or credit and cheques.
· Managing, assembling and organising room keys.
· Instructing guest house rules and regulations. 
· Computing staff payrolls.  
· Encoding everyday sales.

Innolux Corporation | Niaosong City, Taiwan /Taiwan
Technical Assistant | January 2015 – December 2017
· Repairing LCD using Computer.
· Maintaining the glass into proper care.
· Cleaning and assembling according to their places.
· Carefully lasers all the uncessary residue.

EDUCATION
Associate in Computer Science and Technology NCIV , Skill Power Institute /College	April 2008
SKILLS
· Microsoft Word 
· Microsoft Excel
· Microsoft Powerpoint 
· Web Page Designing
· Microsoft Outlook 
· Problem solving 


ACTIVITIES AND INTERESTS
· Collaborating 
· Singing 
· Dancing 
· Reading Books 

