MARI PEARL F. MARZAN
Social Services
Address: #305 Panaga, Laoac, Pangasinan
Email: mpmarzan@gmail.com
Mobile No.:+639100797053


	


CAREER OBJECTIVE:

An innovative and dedicated Project Development Officer in the field of social service with three years professional experience in preparing presentations, conducting essential meetings with different stakeholders, and maintaining the utmost confidentiality of handled clients. Possesses extensive expertise in Microsoft Excel, Microsoft PowerPoint and Microsoft Word and in database management. Seeking a challenging opportunity to demonstrate my skills and educational background and aim for simultaneous achievement of corporate and personal goals in a rewarding organization offering career growth and professional development. 

	


PROFESSIONAL EXPERIENCE

[bookmark: _GoBack]Project Development Officer II
Department of Social Welfare and Development Field Office 1
San Fernando City, La Union Philippines 
July 2020-Present

· Case Management, manages 700 caseloads to elevate their level of well-being
· Conducted Household Assessment
· Facilitate and promote conduct of Family Development Session and Youth Development Session in the community
· Data Analysis / Research for improvement and addressing of gaps in the field.
· Prepare activity proposals and other budgetary requirements at the municipal level in coordination with other stakeholders
· Facilitate conduct of supply side assessment and monthly Municipal Advisory Council Meeting in coordination with focal persons of partner agencies

Social Welfare Assistant
Department of Social Welfare and Development Field Office 1
San Fernando City, La Union Philippines 
November 2018-July 2020

· Conduct bi-monthly monitoring to all schools in the area for the compliance verification of all monitored children in the program
· Act as liaison officer, submit necessary updates and other reports weekly.
· Ensure the correctness of the data, and encode to programs system for updating.
· Facilitate conduct of community assembly in collaboration with the Local Government Unit and other partner agencies
· Monitor and prepare report on compliance on supply side requirements of the program in coordination with partner agencies and the LGU

Administrative Assistant (Secretary)
Aurelio Law Office and Notary Public
Alexander St., Poblacion, Urdaneta City, Pangasinan Philippines 
April 23, 2018- August 30, 2018
Support one or more of the firm's lawyers with their secretarial needs.
Proofread and edit all legal documents.
Schedule meetings, depositions, and conferences
Welcome customers and do client screenings.
Put all legal paperwork in order and make sure they are current.
Make sure all court papers are filed on time and in order.
Respond to emails and calls
Investigate and verify critical case information.
Create a variety of legal papers, such as petitions, motions, and appeals.


EDUCATION:

	College Graduate
	Course: Bachelor of Arts in Political Science
	4 Years
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